
AGENDA 
HANOVER CITY COUNCIL 

JANUARY 21, 2020 
MAYOR 
CHRIS KAUFFMAN 
 
COUNCIL 
DOUGLAS HAMMERSENG 
KEN WARPULA 
JIM ZAJICEK 
MARYANN HALLSTEIN 
 
1. Call to Order Regular City Council Work Session: 7:00 p.m. 
 
2. Approval of Agenda 
 
3. Consent Agenda Items: 

a. Approve Minutes of January 7, 2020 City Council Meeting (4) 
b. Approve Claims as Presented: (10) 

 Claims  $    51,317.31 
 Payroll   $    31,601.56 
 P/R taxes & Exp. $      7,452.16 
 Other Claims  $      2,807.16 
 Total Claims     $    93,178.19 

 
4. Mahler Mine IUP Application - 15th St. NE Improvements (47) 

 
5. Capstone 500 AUAR Comment Letter (51) 

 
6. Res No 01-21-20-09 – Accepting Plans & Ordering Bids for 2020 Pavement Project (83) 
 
7. Review of Policy Amendments (92) 

 
8. March 3, 2020 Council Meeting Date Change 

 
9. Res No 01-21-20-10 – Approving Staff Reviews (139) 
 
10. Reports 
 
11. Adjournment 
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To:  Mayor Kauffman & Members of the Hanover City Council 
 
From:  Brian Hagen, City Administrator 
 
Date:  January 17, 2020 
 
Re:  Review of January 21, 2020 City Council Agenda 
 

1. Call to Order/Pledge of Allegiance: 7:00 p.m. 
 
2. Approval of Agenda 
 
3. Consent Agenda Items: See enclosed consent agenda. 

a. Approve Minutes of January 7, 2020 City Council Meeting (4) 
b. Approve Claims as Presented: (10) 

 Claims  $    51,317.31 
 Payroll   $    31,601.56 
 P/R taxes & Exp. $      7,452.16 
 Other Claims  $      2,807.16 
 Total Claims     $    93,178.19 

 
4. Mahler Mine IUP Application – 15th St. NE Improvements (47) 

Enclosed is an email from the developer identifying points of clarity that are needed yet.  Included 
with the email is a proposed trail location and standard City spec for a trail segment.  Please note 
that this proposal is not detailed, nor has the City’s engineer been able to review any data showing 
the feasibility of this proposal.  The developer’s engineer, the City’s engineer and planner will be 
present for the discussion. 

 
5. Capstone 500 AUAR Comment Letter (51) 

Enclosed is a memo from City Planner Nash regarding a development being reviewed by the City of 
St. Michael.  Staff has reviewed the AUAR for that project and are suggesting that the City of Hanover 
submit a comment letter.  Enclosed is the traffic study for the project and a draft comment letter for 
Council’s consideration. 
 

6. Res No 01-21-20-09 – Accepting Plan & Ordering Bids for 2020 Pavement Project (83) 
Enclosed is a resolution accepting plans and ordering the advertisement of bids for the 2020 Pavement 
Improvement Project.  City Engineer Preisler will be present to answer any questions. 
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7. Review of Policy Amendments (92) 
In our policy, we identify the parameters of employee compensation for those employees that are both 
full-time and members of the Hanover Fire Department.  We have had a few years to see the logistics 
of how the time-reporting and compensation works.  A review of this aspect of the policy will be had 
along with some new scenarios presented for consideration. 
 
Secondly, it was referenced at the last meeting that the City Council would be willing to revisit how 
employees are compensated for Holiday Pay and how that factors to overtime earned. 
 

8. March 3, 2020 Council Meeting Date Change 
This meeting falls on an election day and therefore cannot happen until after 8 pm that evening.  
Historically, we have moved the meting to a different day.  If considering March 2nd, I would suggest 
moving the meeting to the Fire Hall if available due to election setup in the Hall. 
 

9. Res No 01-21-20-10 – Approving Staff Reviews (139) 
Enclosed is a resolution approving the annual staff reviews. 
 

10. Reports 
 
11. Adjournment 
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CITY OF HANOVER 
CITY COUNCIL MEETING 

JANUARY 7, 2020 – DRAFT MINUTES 
 
Call to Order/Pledge of Allegiance: 
Mayor Chris Kauffman called the regular meeting of Tuesday, January 7, 2020 to order at 7:01 p.m.  
Present were Mayor Chris Kauffman, Councilors Ken Warpula, Jim Zajicek and MaryAnn Hallstein.  Also 
present were City Attorney Jay Squires, City Planner Cindy Nash, City Engineer Nick Preisler, City 
Administrator Brian Hagen, Public Works Supervisor Jason Doboszenski and Accountant Jackie Heinz.  
Guests included Claudia Pingree, Dave Malewicki, Mike Christenson, Nicole Christenson, Ed Hunter, 
Brian Gronsberg, Pat Meister, Ed Sjolin, Gary Fehn, Scott Dahlke, Linda Berg, Dean Hiller, Dean 
Kuitunen, Terry Johnson, Jacob Gardner and Doug Voerding from the Wright County Journal Press.  
Absent was Councilor Doug Hammerseng. 
 
Approval of Agenda: 
Hagen added Resolution No 01-07-20-07 – Approving Fire Department Officer Positions as item 6b2. 
Hagen added Summary of Brian’s Review as item 8a. 
Hagen added Closed Session – Preliminary Consideration of Matters Involving an Employee as item 8b. 
MOTION by Warpula to approve the amended agenda, seconded by Zajicek.  Motion carried 
unanimously. 
 
Consent Agenda: 
Hagen added Resolution No 01-07-20-08 – Supporting Crow Hassan Park Reserve Master Plan as item e. 
MOTION by Hallstein to approve the consent agenda as amended, seconded by Warpula. 

a. Approve Minutes of December 17, 2019 City Council Work Session Meeting 
b. Approve Claims as Presented: 

 Claims  $   192,299.36 
 Payroll   $     14,738.38 
 P/R taxes & Exp $       4,345.01 
 Other Claims  $       2,602.32 
 Total Claims     $   213,985.07 

c. Res No 01-07-20-01 – Designating 2020 Elections Absentee Ballot Board 
d. Res No 01-07-20-02 – Approving 2020 Solid Waste Hauler Licenses 
e. Res No 01-07-20-08 – Supporting Crow Hassan Park Reserve Master Plan 

Motion carried unanimously. 
 
Citizen’s Forum: 
Kent Melcher – 1050 Mallard Street NE 
Stated he is not in favor of the mining expansion which borders 2 sides of his property.  He inquired what 
the residents / City will gain from the mine, what will happen to property values if the mine is approved 
and is the mine for the good of the City as a whole. 
 
Dean Hiller – 1283 Irvine Drive 
Hiller stated he is against the mining project, the current permit has not been enforced with regards to the 
reclaiming process, the property will not be usable when complete and a trail / walkway is needed.  Hiller 
inquired who is responsible for monitoring permits, what the new road life expectancy is and what the 
City of St. Michael thinks of the mine. 
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Terry Johnson – 10655 Prairie Lane  
Johnson stated he is having issues with his neighbor cutting down trees and dumping compost items in his 
yard. 
 
Joe Peterson 
Peterson stated he lives along the mine property and is against the proposed permit.  Peterson stated the 
mine will depreciate house values and there will be increased noise.  Peterson inquired what house values 
were in the past, would there be compensation to residents living along the mine and wants to know what 
the mine will do for the City. 
 
Public Hearings: 
None 
 
Unfinished Business: 

Mahler Mine IUP Application – 15th St. NE Improvements 
Preisler stated the estimated cost to do a full depth reclamation of 15th Street, bringing it to a 10-ton road, 
with turn lanes and a adding a trail at $600,000.  The existing power poles on the South side of 15th street 
are 13’ off the gravel shoulder, not leaving enough area for the trail, boulevard and vegetative strip.  The 
enclosed estimate is assuming the trail would be done in conjunction with the road.  Kauffman inquired 
what the current tonnage of the road is, Preisler stated 9 ton.  Kauffman inquired when maintenance was 
last performed on the road, Preisler stated that is not known. 
 
Hallstein went through the background of the project, discussion of possible cost sharing with the City of 
St. Michael and the change of Hanover council to pay for future road projects with cash, thus saving 
money on the bonding process and interest.  Nash stated the haul route must be the shortest route to a 
county road.  Currently not operating on a 10-ton road, the road improvements need to be approved for 
IUP approval and St. Michael has stated they won’t pay for a deteriorating road.  Brian Gronsberg stated 
the Dehmers pit was running years ago.  Kauffman stated the City of St. Michael collected the money and 
has spent it. 
 
Jeff Martenson stated he previously lived one mile out on county road 20, he had problems selling due to 
the road noise, the road was upgraded to 10 ton and was still loud.  Martenson also stated traffic is backing 
up at the County Road 19 and 15th Street intersection, he inquired if Wright County will get involved.  
Kauffman stated to contact Mike Potter with County Road 19 concerns.  Martenson inquired if a sound 
barrier would be installed, Kauffman stated it’s not in the proposal.  Preisler stated a sound study was 
completed for the mining operation, not for 15th street traffic.  Hallstein stated she would share the contact 
information for Mike Potter for residents to contact him. 
 
Dave Malewicki inquired if 15th Street would be shifted to the North, Preisler stated yes.  Hallstein 
inquired about burying the power lines, Preisler stated they reached out to Xcel Energy, they won’t give 
a concrete number but roughly $200,000 - $300,000 to bury the power lines. 
 
Linda Berg stated she is having a hard time understanding the benefit.  The mine is taking over the comfort 
of the citizens, the trucks are loud and she is unable to enjoy her property, she is concerned she won’t be 
able to sell in the future.  Kauffman stated there’s no win / win.  Residents don’t want the mine, with the 
pit last year residents didn’t want more houses. 
 
Jacob Gardner – 1012 Mallard Street NE – stated he moved to Mallard Street 5 months ago, he wasn’t 
aware of the mine at the time.  He feels his children’s lives will be interrupted, had he known about the 
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mine he wouldn’t have moved.  Kauffman stated the buffer is 200’ from the property line.  Hallstein asked 
Hagen to state where project information can be found.  Hagen stated on the City website which is 
www.hanovermn.org, on left side click on City Projects, this is where all forms that come in are posted.  
Nash stated the old permit or IUP had few permissions, if the permit is not worded correctly, then 
enforcement is difficult.  Nash further stated the Duinick pit land was left in bad condition, this causes 
more work for the developer.  The proposed IUP now is a dozen pages long of conditions the City and 
miner can work with.  Kauffman stated the same amount of trucks would be hauling, no more would be 
added.  Preisler stated the noise heard now is caused as the trucks drive over the cracks and potholes, there 
is also exhaust and engine noise, the road improvement would reduce the noise.  Linda Berg stated more 
than 100 trucks travel 15th Street per day.  Jim Mahler stated he is a life-long resident of Hanover and 
there are two other gravel pits in St. Michael.  Mahler further stated the road hasn’t been redone in over 
30 years and the Industrial Park traffic and Havel pit traffic also use the road.  Scott Dahlke stated per the 
traffic study which was done, the amount of trucks is 10% of the overall traffic.  Dahlke further stated the 
study was completed during peak season and peak times. 
 
Nash stated tonight’s objective is to get feedback regarding a 10-ton road, turn lanes and a trail.  Nash 
further stated there will be no approval tonight but rather recommendations on both items pertaining to 
the mine.  Squires stated the City has the authority to impose reasonable conditions.  Construction of the 
road must be 10 ton to a collector road.  Regarding the construction of the trail, if there is harm or negative 
effects that cause the need for the trail, that is the connection to the condition.  Squires further stated turn 
lanes are required if deemed necessary for traffic safety and the City can make the proposer / developer 
pay.  Squires stated their work, meaning the mine, is creating the need for the construction.  The gravel 
tax payments will create a fund to be used at the cities discretion to fix future damage.  Kauffman stated 
the $100,000 the City currently has should be used for current construction costs, not to fix the road 20 
years from now.  Hallstein stated she is okay with the money being used either way, a trail is needed, 8th 
street is an option, but much more expensive.  Zajicek stated a trail and turn lanes are needed.  Kauffman 
suggested having a meeting with Hanover and St. Michael council members. 
 
Discussion continued regarding widening of County Road 19, the speed of traffic on County Road 19 and 
a traffic light at the intersection of County Road 19 and 15th Street. 
 
Dahlke stated the mine project isn’t causing the need for road improvements, if the project didn’t happen 
the improvements are needed regardless.  Dahlke inquired if Park Dedication fees could be used for the 
trail, or find grant funding.  Kauffman stated Park Dedication fees have a priority list they will be used 
for.  Squires stated the current project is being proposed and those are the impacts, it’s unfortunate but 
this project is tipping the scale and the improvements are needed. 
 
Council consensus for improvements of 15th Street to include a 10-ton road, turn lanes, trail on the south 
side and using the $100,000 towards the project cost. 
 
 Mahler Mine IUP Application – Review of Planning Commission Recommendation 
Nash presented a slideshow, on screen is a simplified version showing the five phases.  Phase one will 
stay partially open.  The material processing set back is 250’ from property line and 500’ from any house.  
Mining operations set back is 100’ from the property line and 200’ from any house.  Nash further stated 
the berm will be constructed in phases, the south and east sides of the mine are ag or undeveloped.  Preisler 
stated the land in the middle of the mine is currently 900 – 924’ with end use being roughly 898’.  Preisler 
further stated street connections will be 8-10% on the west side and there could be an abundance of top 
soil.  Nash stated the land can be redeveloped, current City ordinance is written to not have lift stations in 
that area, however one will be needed whether developing today or in the future due to current topography.  
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Nash referred to a possible end use concept plan, showing lots larger than the adjacent neighborhood and 
ponds under the power lines. 
 
Discussion continued regarding the current mining permit and reclamation.  Nash stated the proposed 
permit calls for an annual review showing what has been completed and plans moving forward to help 
ensure guidelines are followed with a physical inspection done by City staff.  Hallstein stated if Fehn does 
not reclaim the site, the City would have money set aside to finish the process.  Nash stated the developer 
has requested different hours of operation to include Saturdays when weeks have been rainy.  Hallstein 
stated staff gathered information about surrounding mines, all were in an agricultural area where this is 
residential.  Nash stated the hours of operation don’t comply, the developer would like the City to amend 
its ordinance, the process would require a public hearing at the January Planning Commission meeting 
and then to the February Council meeting.  Nash further stated Planning Commission recommended in 
favor of hauling only on Saturdays.  Squires stated the matter of hours of operation are not before you 
tonight, it must go through Planning Commission and the developer must request to amend the hours. 
 
Nash stated a draft of potential conditions has been started, the permit would expire after 10 years.  
Kauffman inquired if the conditions were in line with the recommendations, Nash stated yes.   Warpula 
asked if the developer is following the current terms, Gary Fehn stated yes, they are about 75% mined.  
Warpula asked what length the developer would like, Gary Fehn stated 20 years due to the amount of the 
investment, it will take one year to get going. 
 
Ed Sjolin inquired about the pit grinding concrete and the air quality from silica dust.  Nash stated there 
is a dust management plan and will have to meet OSHA standards.  Nash further stated crushing and 
grinding will be done periodically once there is enough material and will only occur in phase one.   
 
Discussion continued regarding height of the berm and vegetation on top of the berm.  Squires stated there 
will be no decision made tonight, the decision will be presented at the first council meeting in February.  
Hallstein inquired if information could be provided regarding a 10 year versus 20-year permit length with 
pros and cons.  Nash stated when the permit is renewed, they would go through the same process as now 
but no EAW would be completed.   
 
Discussion continued regarding not following permit guidelines, action taken and how it would be 
resolved.  Squired stated the City has a right to revoke if conditions are not met.  Hagen stated the Planning 
Commission will review on Monday, January 27th, if approved will then go to Council on Tuesday, 
February 4th. 
 
 Res No 01-07-20-07 – Approving Fire Department Officer Positions 
Hanover Fire Chief Dave Malewicki stated he is requesting the department move to having three captains 
and 3 lieutenants from four captains and two lieutenants.  Malewicki further stated this will better structure 
for department responsibilities.  Each Lieutenant will report to a Captain for 4 months and then rotate.  
Hallstein stated this will provide a better opportunity to cultivate leadership and duties will be shared 
more.  Hagen stated a Lieutenant Job Description is included with the resolution, there will also need to 
be slight adjustments to the remaining Captain positions and duties.  Malewicki stated Captain 1 will be 
in charge of all items off the trucks but inside the station, Captain 2 will be in charge of all trucks and 
items on the trucks and Captain 3 will be in charge of Fire and Medical Training for the department.  All 
Captains will share in training duties. 
MOTION by Hallstein to approve Res No 01-07-20-07, seconded by Warpula. Motion carried unanimously. 
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 Res No 01-07-20-03 – Approving 2020 Appointments 
Hagen stated the appointments for 2020, there has been some adjustment since the previous meeting.  One 
Planning Commission spot is left vacant for further review of the applicants.  Hagen read through the 2020 
annual appointments and further noted the Fire Department Officer appointments as Chief 2 being Toby 
Heinz, Captain 2 being Adam Lange and Lieutenants being George Diaz, Robert Waldorf and Brett 
Slaney. 
MOTION by Zajicek to approve Res No 01-07-20-03, seconded by Hallstein. Motion carried 
unanimously. 
 
New Business: 
 Res No 01-07-20-04 – Approving Fire Department Wage Adjustments 
Hagen stated when the 2019 budget was being prepared, Chief Malewicki made adjustments to his budget 
to increase the officer pay but no resolution was brought forward.  Malewicki stated Officers are attending 
more meetings and have more duties and should be fairly compensated.  Kauffman inquired if the increase 
could be backdated.  Squires suggested tabling the resolution due to miscommunication and the time that 
has lapsed. 
MOTION by Warpula to table Res No 01-07-20-04, seconded by Hallstein. Motion carried 
unanimously. 
 
 Res No 01-07-20-05 – Approving EDA Matching Grant Request 
Hagen stated the EDA has reviewed an application by River Inn for a matching grant for the installation 
of a grease trap.  The idea has been brought up, discussed and supported by staff and is also supported by 
the EDA.  The extra jetting that is being done at the Mill Pond Lift Station has been traced back to the 
River Inn.  Hagen further stated River Inn will receive $1,230 in grant proceeds with the River Inn paying 
for 75% of the job. 
MOTION by Hallstein to approve Res No 01-07-20-05, seconded by Zajicek. Motion passed 3:1 
Aye: Warpula, Zajicek, Hallstein 
Nay: Kauffman 
 
 Res No 01-07-20-06 – Approving Purchase of Bobcat Toolcat 
Hagen stated in 2019 the CIP was reviewed, in that plan the purchase of a Toolcat for $65,000 was 
included for 2020.  Quotes came back at $55,446.33, there are funds available in equipment capital.  
Warpula inquired if the price included a grapple, Doboszenski stated yes and a standard bucket. 
MOTION by Warpula to approve Res No 01-07-20-06, seconded by Hallstein. Motion carried 
unanimously. 
 
 Coffee with Council Events 
Hallstein stated lots of communities do similar events but go to difference businesses, she feels it’s worth 
trying for a quarter, if no big turnout was still beneficial.  Hallstein further stated having a day and night 
option.  Kauffman suggested trying the event for one month, Hallstein stated one month is not long enough 
of a trial timeframe.  Warpula stated it’s not a bad idea, be sure to not put out misinformation.  Zajicek 
suggested with one time per quarter and adjust from there.  Hallstein stated to start with two per month 
and can cut back.  Council consensus to try Coffee with Council Events for one quarter. 
 
Reports  
 Doboszenski 

• No Engine Braking Signs were ordered, received within three days and installed.  There is 
a sign on the “Speed Limit 40 Ahead” sing as you’re driving west into town. 
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Preisler 
• The 2020 Pavement Improvement Plan is nearing completion, will be presented at the 

February Council meeting with bids going out at the end of February. 
Nash 

• A concept plan for Mercantile Pass will be coming soon as well as a plat for Riverside 
Estates. 

Hagen 
• Big Bore BBQ plumbing application was approved by the state and will be going to Metro 

West, work continues to progress. 
 

Summary of Brian’s Review 
Kauffman stated Brian’s review was discussed and approved, he met the standards to stay employed. 
 
 Closed Session – Preliminary Consideration of Matters Involving and Employee 
MOTION by Warpula to close the meeting at 10:15 pm, seconded by Hallstein. Motion carried 
unanimously. 
 
Present during the closed session were Mayor Kauffman, Councilors Warpula, Zajicek, Hallstein, City 
Administrator Hagen and the employee. 
 
The regular meeting was reopened at 10:48 p.m. 
 
Adjournment 
MOTION by Hallstein to adjourn at 10:49 p.m., seconded by Warpula.  Motion carried unanimously. 
 
 
       APPROVED BY: 
 
 
       __________________________________ 
       Chris Kauffman, Mayor 
ATTEST: 
 
        
___________________________________ 
Brian Hagen, City Administrator 
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Payments

CITY OF HANOVER 01/16/20 2:46 PM

Page 1

Current Period: December 2019

Payments Batch 12-31-19 PAY $29,480.81

ASPEN MILLS  Refer 2880

Cash Payment $2,773.00Navy Pants, Polos, Duty Belts for Entire 
Department

E 100-42220-260 Uniforms

Invoice 250819 12/31/2019

$2,773.00TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

BEAUDRY OIL & PROPANE  Refer 2863

Cash Payment $1,125.92Diesel: Refill of 438.1 Gallons on 12/31/19E 100-43000-212 Motor Fuels

Invoice 1515155 12/31/2019

$1,125.92TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

CENTERPOINT ENERGY  Refer 2870

Cash Payment $456.68Fire Station Gas Utilities: 11/26/19 - 12/27/19E 100-42280-383 Gas Utilities

Invoice 12/31/2019

Cash Payment $549.31City Hall Gas Utilities: 11/26/19 - 12/27/19E 100-41940-383 Gas Utilities

Invoice 12/31/2019

Cash Payment $779.74PW Building Gas Utilities: 11/26/19 - 12/27/19E 100-43000-383 Gas Utilities

Invoice 12/31/2019

$1,785.73TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

CITY OF ST. MICHAEL Ck# 002857E 1/21/2020Refer 2867

Cash Payment $5,045.00SAC Fee - 10713 Settlers LaneE 602-49455-310 Other Professional Servi

Invoice

$5,045.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

COLLABORATIVE PLANNING LLC Ck# 002858E 1/21/2020Refer 2878

Cash Payment $1,699.50General Planning: December 2019E 100-41910-310 Other Professional Servi

Invoice 2020-007 1/7/2020

Cash Payment $360.50Mavco, Inc. / Mercantile Pass - Concept Plan: 
December 2019

Project 208269

E 818-41910-310 Other Professional Servi

Invoice 2020-007 1/7/2020

Cash Payment $2,600.75Fehn Companies - IUP Expansion: December 
2019

Project 208263

E 818-41910-310 Other Professional Servi

Invoice 2020-008 1/7/2020

Cash Payment $103.00CRHW 4th Addition - Developers Agreement: 
December 2019

E 828-41910-310 Other Professional Servi

Invoice 2020-009 1/7/2020

Cash Payment $51.50John Geis / Rolling Crow Estates - Plat Review: 
December 2019

Project 208267

E 818-41910-310 Other Professional Servi

Invoice 2020-010 1/7/2020

Cash Payment $128.75Ben & Kristal Sneen / Riverside Acres: 
December 2019

Project 208268

E 818-41910-310 Other Professional Servi

Invoice 2020-011 1/7/2020

Cash Payment $206.00Mavco, Inc. / Mercantile Pass - Concept Plan: 
December 2019

Project 208269

E 818-41910-310 Other Professional Servi

Invoice 2020-012 1/7/2020

$5,150.00TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

CROW RIVER FARM EQUIPMENT  Refer 2872

Cash Payment $4.1512" 1/2 SP RdE 100-43000-215 Shop Supplies

Invoice 191915 12/1/2019
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Payments

CITY OF HANOVER 01/16/20 2:46 PM

Page 2

Current Period: December 2019

Cash Payment $2.21Plow Truck Bolts, Nuts and WashersE 100-43000-220 Repair/Maint Supply (GE

Invoice 191915 12/1/2019

$6.36TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

Dans Floor Covering & Paint  Refer 2876

Cash Payment $19.05Hall Updating: 3 Tubes of Cove Base AdhesiveE 100-41940-220 Repair/Maint Supply (GE

Invoice 95110 12/9/2019

$19.05TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

EMERGENCY APPARATUS  Refer 2882

Cash Payment $886.18Engine 11: Yearly Pump Test, Service Foam 
System

E 100-42260-220 Repair/Maint Supply (GE

Invoice 108832 12/31/2019

Cash Payment $886.18Engine 12: Yearly Pump Test, Service Foam 
System

E 100-42260-220 Repair/Maint Supply (GE

Invoice 108833 12/31/2019

$1,772.36TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

HARDWARE HANK  Refer 2873

Cash Payment $29.69CO AlarmE 100-41940-220 Repair/Maint Supply (GE

Invoice 1605868 12/16/2019

Cash Payment $14.37SillcockE 100-42280-220 Repair/Maint Supply (GE

Invoice 1606213 12/18/2019

Cash Payment $52.79Hitch Pins for PlowsE 100-43000-215 Shop Supplies

Invoice 1606432 12/19/2019

$96.85TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

HEIMAN FIRE EQUIPMENT  Refer 2881

Cash Payment $5,938.002 Sets of GearE 100-42220-260 Uniforms

Invoice 0717504 12/20/2019

$5,938.00TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

JOINT POWERS WATER BOARD  Refer 2866

Cash Payment $2,001.00WAC Fee - 10713 Settlers LaneE 601-49410-310 Other Professional Servi

Invoice

$2,001.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

MENARDS - BUFFALO  Refer 2874

Cash Payment $62.562x10-10', 2x10-14'E 100-43000-215 Shop Supplies

Invoice 13379E 12/27/2019

Cash Payment $22.197" Square, Lag Screws, Drive BitsE 100-43000-240 Small Tools and Minor E

Invoice 13379E 12/27/2019

Cash Payment $38.972x10-10'E 100-43000-215 Shop Supplies

Invoice 13556 12/30/2019

$123.72TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

NORTHLAND TRUST  Refer 2860

Cash Payment $435.00Annual Contribution Disclosure Report for Fiscal 
Year Ended 12/31/18

E 100-41530-310 Other Professional Servi

Invoice 6022 1/10/2020

$435.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

RUPP ANDERSON SQUIRES & WA  Refer 2877
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Payments

CITY OF HANOVER 01/16/20 2:46 PM

Page 3

Current Period: December 2019

Cash Payment $18.50John Gies / Rolling Crow Estates - Plat Review: 
November 2019

Project 208267

E 818-41610-310 Other Professional Servi

Invoice 10347 1/3/2020

Cash Payment $277.50Miscellaneous: November 2019E 100-41610-304 Legal Fees

Invoice 10347 1/3/2020

Cash Payment $300.00City Council and Board / Commission Meetings: 
November 2019

E 100-41610-304 Legal Fees

Invoice 10347 1/3/2020

Cash Payment $57.50Mileage and Photocopies: November 2019E 100-41610-304 Legal Fees

Invoice 10347 1/3/2020

$653.50TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

VERIZON  Refer 2885

Cash Payment $50.84iPad Data Plan - 12/03/19 - 01/02/2020E 100-42280-321 Telephone

Invoice 9845489996 1/2/2020

$50.84TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

WRIGHT COUNTY AUDITOR-TREA  Refer 2869

Cash Payment $179.97WC Patrol Fines - September 2019E 100-42102-310 Other Professional Servi

Invoice 1/6/2020

Cash Payment $153.30WC Patrol Fines - October 2019E 100-42102-310 Other Professional Servi

Invoice 1/6/2020

Cash Payment $104.98WC Patrol Fines - November 2019E 100-42102-310 Other Professional Servi

Invoice 1/6/2020

$438.25TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

XCEL ENERGY  Refer 2868

Cash Payment $884.18Xcel Owned Street Lighting 12/03/19 - 
01/20/2020

E 100-43160-381 Electric Utilities

Invoice 667592860 1/3/2020

Cash Payment $1,182.05City Owned Street Lighting 12/03/19 - 
01/20/2020

E 100-43160-381 Electric Utilities

Invoice 667592860 1/3/2020

$2,066.23TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

Pre-Written Check $10,195.00

Checks to be Generated by the Computer $19,285.81

Total $29,480.81

Fund Summary
10100  Cash

100 GENERAL FUND $18,965.81

601 WATER ENTERPRISE FUND $2,001.00

602 SEWER ENTERPRISE FUND $5,045.00

818 MISC ESCROWS FUND $3,366.00

828 CROW RVR HTS 4TH DEVEL AGRMT $103.00

$29,480.81
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*Check Summary Register©

CITY OF HANOVER 01/17/20 8:15 AM

Page 1

Cks 1/21/2020 - 1/21/2020

Name Check Date Check Amt

10100   Cash

Paid Chk#  002857E CITY OF ST. MICHAEL 1/21/2020 $5,045.00 SAC Fee - 10713 Settlers Lane

Paid Chk#  002858E Collaborative Planning LLC 1/21/2020 $5,150.00 General Planning: December 201

Paid Chk#  034773 ASPEN MILLS 1/21/2020 $2,773.00 Navy Pants, Polos, Duty Belts 

Paid Chk#  034774 BEAUDRY OIL & PROPANE 1/21/2020 $1,125.92 Diesel: Refill of 438.1 Gallon

Paid Chk#  034775 CENTERPOINT ENERGY 1/21/2020 $1,785.73 Fire Station Gas Utilities: 11

Paid Chk#  034776 CROW RIVER FARM EQUIPMEN 1/21/2020 $6.36 12" 1/2 SP Rd

Paid Chk#  034777 Dans Floor Covering & Paint 1/21/2020 $19.05 Hall Updating: 3 Tubes of Cove

Paid Chk#  034778 EMERGENCY APPARATUS 1/21/2020 $1,772.36 Engine 11: Yearly Pump Test, S

Paid Chk#  034779 HARDWARE HANK 1/21/2020 $96.85 CO Alarm

Paid Chk#  034780 HEIMAN FIRE EQUIPMENT 1/21/2020 $5,938.00 2 Sets of Gear

Paid Chk#  034781 JOINT POWERS WATER BOARD 1/21/2020 $2,001.00 WAC Fee - 10713 Settlers Lane

Paid Chk#  034782 MENARDS - BUFFALO 1/21/2020 $123.72 2x10-10'

Paid Chk#  034783 NORTHLAND TRUST 1/21/2020 $435.00 Annual Contribution Disclosure

Paid Chk#  034784 RUPP ANDERSON SQUIRES & W 1/21/2020 $653.50 John Gies / Rolling Crow Estat

Paid Chk#  034785 VERIZON 1/21/2020 $50.84 iPad Data Plan - 12/03/19 - 01

Paid Chk#  034786 WRIGHT COUNTY AUDITOR-TRE 1/21/2020 $438.25 WC Patrol Fines - September 20

Paid Chk#  034787 XCEL ENERGY 1/21/2020 $2,066.23 Xcel Owned Street Lighting 12/

Total Checks $29,480.81

FILTER: None
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01/17/20 8:32 AM

Cash Balances

CITY OF HANOVER
Page 1

December 2019

Fund
Begin
Month

GL Debits
Month

GL Credits
Month Balance

100 GENERAL FUND $504,122.24 $535,590.19 $164,297.42 $875,415.01

107 FIRE DEPT DONATIONS FUND $20,885.79 $5,070.00 $0.00 $25,955.79

201 EDA SPECIAL REVENUE FUND $118,921.85 $22,776.70 $1,860.00 $139,838.55

205 EDA BUSINESS INCENTIVE FUND $64,688.91 $2,907.08 $0.00 $67,595.99

311 2008A GO CIP REFUNDING BOND $64,551.44 $19,911.00 $0.00 $84,462.44

312 2009A GO IMP REFUNDING BOND $13,606.15 $1,725.78 $0.00 $15,331.93

314 2011A GO IMP CROSSOVER REF BD $385,454.88 $83,672.10 $0.00 $469,126.98

315 2016A GO CIP BOND $46,899.45 $54,818.00 $0.00 $101,717.45

401 GENERAL CAPITAL PROJECTS $715,912.01 $4,665.62 $0.00 $720,577.63

402 PARKS CAPITAL PROJECTS $80,742.66 $12,500.00 $0.00 $93,242.66

403 FIRE DEPT CAPITAL FUND $263,755.92 $20,568.29 $0.00 $284,324.21

404 HISTORICAL CAPITAL PROJ FUND $0.00 $0.00 $0.00 $0.00

405 PARK DEDICATION FEE $117,756.70 $0.00 $0.00 $117,756.70

406 GAMBLING PROCEEDS $17,371.99 $1,400.00 $0.00 $18,771.99

407 TIF REDEV DIST #1 $11,200.77 $3,136.56 $5,645.82 $8,691.51

409 MAHLER PIT - 15TH ST IMP FUND $95,428.14 $0.00 $0.00 $95,428.14

411 FACILITIES CAPITAL PROJ FUND $0.00 $0.00 $0.00 $0.00

417 EQUIPMENT CAPITAL FUND $90,117.98 $10,000.00 $3,331.95 $96,786.03

418 STREET CAPITAL PROJ FUND $110,886.04 $84,903.00 $2,258.50 $193,530.54

601 WATER ENTERPRISE FUND $959,044.45 $10,255.08 $2,001.00 $967,298.53

602 SEWER ENTERPRISE FUND $345,903.85 $33,265.07 $38,038.64 $341,130.28

603 STORM WATER ENTERPRISE FUND $160,480.55 $4,614.20 $632.08 $164,462.67

611 WATER CAPITAL IMP FUND $216,723.00 $577.06 $0.00 $217,300.06

612 SEWER CAPITAL IMP FUND $2,134,957.61 $16,478.82 $0.00 $2,151,436.43

613 STORM WATER CAPITAL IMP FUND $684,882.02 $0.00 $0.00 $684,882.02

701 RIVER ROAD CEMETERY $35,981.74 $0.00 $0.00 $35,981.74

702 CSAH 19 CEMETERY $0.00 $0.00 $0.00 $0.00

811 EROSION CONTROL ESCROW FUND $36,123.53 $2,000.00 $0.00 $38,123.53

815 LANDSCAPE ESCROW FUND $36,000.00 $2,000.00 $0.00 $38,000.00

817 INFRASTRUCTURE ESCROW FUND $25,000.00 $1,000.00 $0.00 $26,000.00

818 MISC ESCROWS FUND $23,502.39 $25,876.41 $14,703.25 $34,675.55

820 BRIDGES TOWNHOMES ESC FUND $3,742.80 $0.00 $0.00 $3,742.80

823 CROW RVR HTS WEST 3RD / BACKES $3,025.58 $0.00 $2,612.00 $413.58

825 CROW RVR HTS FUT WEST PLAT/PUD $7,069.56 $0.00 $7,069.56 $0.00

826 CROW RVR HTS 4TH ADD FINL PLAT $0.00 $0.00 $0.00 $0.00

827 HANOVER COVE PRELIMINARY PLAT $0.00 $0.00 $0.00 $0.00

828 CROW RVR HTS 4TH DEVEL AGRMT $88,023.38 $0.00 $26,180.50 $61,842.88

900 INTEREST $37,124.09 $0.00 $0.00 $37,124.09

$7,519,887.47 $959,710.96 $268,630.72 $8,210,967.71
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01/17/20 8:33 AM

Revenue Budget Report - General Fund

CITY OF HANOVER
Page 1

Source
Alt
Code Account Descr

December
2019 Amt

2019
YTD Amt

2019 YTD
Budget

2019 YTD
Balance

%YTD
Budget

Fund 100 GENERAL FUND

TAXES R 100-31000 Property Taxes - General $452,250.29 $1,005,678.95 $1,019,659.00 $13,980.05 98.63%

TAXES R 100-31020 Property Taxes - Fire $50,789.00 $101,578.00 $101,578.00 $0.00 100.00%

TAXES R 100-31800 Franchise Fees $0.00 $10,938.00 $15,000.00 $4,062.00 72.92%

$503,039.29 $1,118,194.95 $1,136,237.00 $18,042.05 98.41%Source Alt Code TAXES

SERVICE R 100-34000 Charges for Services $0.00 $5,335.31 $0.00 -$5,335.31 0.00%

SERVICE R 100-34101 City Hall Rent Revenue $525.00 $14,650.00 $10,000.00 -$4,650.00 146.50%

SERVICE R 100-34107 Assessment Search Fees $50.00 $825.00 $600.00 -$225.00 137.50%

SERVICE R 100-34108 Administrative Fees $1,900.00 $7,200.00 $3,000.00 -$4,200.00 240.00%

SERVICE R 100-34109 Copies/Faxes $0.00 $3.00 $50.00 $47.00 6.00%

SERVICE R 100-34206 Other Public Safety Charges $0.00 $620.00 $0.00 -$620.00 0.00%

SERVICE R 100-34207 Fire Protection Services $21,998.76 $110,755.55 $110,755.00 -$0.55 100.00%

SERVICE R 100-34403 Recycling Rev/Reimb $0.00 $4,878.80 $6,000.00 $1,121.20 81.31%

SERVICE R 100-34780 Park Rental Fees $125.00 $1,904.40 $2,500.00 $595.60 76.18%

SERVICE R 100-34940 Cemetery Revenues $1,000.00 $13,150.00 $2,000.00 -$11,150.00 657.50%

$25,598.76 $159,322.06 $134,905.00 -$24,417.06 118.10%Source Alt Code SERVICE

MISC R 100-36100 Special Assessments $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-36200 Miscellaneous Revenues $0.00 $1,510.92 $100.00 -$1,410.92 1510.92%

MISC R 100-36210 Interest Earnings $0.00 $7,239.75 $0.00 -$7,239.75 0.00%

MISC R 100-36215 Investment Income/Loss $0.00 $7,159.81 $0.00 -$7,159.81 0.00%

MISC R 100-36230 Contributions and Donations $0.00 $1,360.00 $400.00 -$960.00 340.00%

MISC R 100-36235 Insurance Dividends $1,322.00 $1,322.00 $4,000.00 $2,678.00 33.05%

MISC R 100-36250 Damage Deposits $500.00 $13,250.00 $0.00 -$13,250.00 0.00%

MISC R 100-36260 Refunds or Reimbursements $21.80 $41.36 $0.00 -$41.36 0.00%

MISC R 100-36290 Sale of Vehicles/Equipment $0.00 $391.85 $0.00 -$391.85 0.00%

MISC R 100-39101 Sales of General Fixed Asset $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00%

$1,843.80 $32,275.69 $4,500.00 -$27,775.69 717.24%Source Alt Code MISC

LIC PERM R 100-32110 Alchoholic Beverages $50.00 $5,870.00 $10,370.00 $4,500.00 56.61%

LIC PERM R 100-32180 Other Bus. Licenses/Permits $0.00 $1,340.00 $1,000.00 -$340.00 134.00%

LIC PERM R 100-32210 Building Permits $4,530.29 $105,146.10 $100,000.00 -$5,146.10 105.15%

LIC PERM R 100-32240 Animal Licenses $0.00 $0.00 $0.00 $0.00 0.00%

LIC PERM R 100-32260 Solid Waste Hauler Licenses $0.00 $1,500.00 $1,500.00 $0.00 100.00%

LIC PERM R 100-32270 Rental Dwelling Licenses $0.00 $0.00 $0.00 $0.00 0.00%

LIC PERM R 100-32280 Other Non-Business Lic/Per $26.00 $51.00 $50.00 -$1.00 102.00%

$4,606.29 $113,907.10 $112,920.00 -$987.10 100.87%Source Alt Code LIC PERM

INTGOVT R 100-33400 State Grants and Aids $0.00 $4,925.00 $0.00 -$4,925.00 0.00%

INTGOVT R 100-33401 Local Government Aid $0.00 $59,125.00 $118,253.00 $59,128.00 50.00%

INTGOVT R 100-33410 MV Credit $0.00 $629.38 $0.00 -$629.38 0.00%

INTGOVT R 100-33420 PERA Aid $0.00 $169.50 $339.00 $169.50 50.00%

INTGOVT R 100-33422 State Fire Aid $0.00 $41,187.23 $39,000.00 -$2,187.23 105.61%

INTGOVT R 100-33426 State Police Aid $0.00 $6,282.92 $5,500.00 -$782.92 114.23%

INTGOVT R 100-33610 County Grants/Aid for Roads $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $112,319.03 $163,092.00 $50,772.97 68.87%Source Alt Code INTGOVT

FINES R 100-35100 Court Fines $238.58 $3,668.25 $3,000.00 -$668.25 122.28%

$238.58 $3,668.25 $3,000.00 -$668.25 122.28%Source Alt Code FINES

$535,326.72 $1,539,687.08 $1,554,654.00 $14,966.92 99.04%Fund 100 GENERAL FUND
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$535,326.72 $1,539,687.08 $1,554,654.00 $14,966.92 99.04%
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Expenditure Budget Report - General Fund

CITY OF HANOVER
Page 1

Dept
Abbrev Account Descr

December
2019
Amt

2019
YTD Amt

2019 YTD
Budget

2019 YTD
Balance

%YTD
Budget

Fund 100 GENERAL FUND

Dept 41110 Council

COUNCIL E 100-41110-111 Committee Wages/Mee $5,335.00 $12,379.12 $13,000.00 $620.88 95.22%

COUNCIL E 100-41110-122 FICA $330.77 $765.70 $806.00 $40.30 95.00%

COUNCIL E 100-41110-123 Medicare $77.36 $179.08 $189.00 $9.92 94.75%

COUNCIL E 100-41110-208 Training and Instructio $0.00 $1,300.00 $1,000.00 -$300.00 130.00%

COUNCIL E 100-41110-306 Dues & Subscriptions $200.00 $7,207.91 $7,500.00 $292.09 96.11%

COUNCIL E 100-41110-331 Travel Expenses $0.00 $1,488.56 $1,000.00 -$488.56 148.86%

COUNCIL E 100-41110-437 Other Miscellaneous $0.00 $622.43 $20,000.00 $19,377.57 3.11%

$5,943.13 $23,942.80 $43,495.00 $19,552.20 55.05%Dept 41110 Council

Dept 41330 Boards and Commissions

BRDCOMM E 100-41330-111 Committee Wages/Mee $4,170.00 $4,170.00 $5,000.00 $830.00 83.40%

BRDCOMM E 100-41330-208 Training and Instructio $0.00 $150.00 $0.00 -$150.00 0.00%

BRDCOMM E 100-41330-331 Travel Expenses $0.00 $0.00 $0.00 $0.00 0.00%

$4,170.00 $4,320.00 $5,000.00 $680.00 86.40%Dept 41330 Boards and Commissions

Dept 41400 City Administrator

CITYADM E 100-41400-101 Full-Time Employees R $5,763.20 $72,943.36 $75,642.00 $2,698.64 96.43%

CITYADM E 100-41400-121 PERA $432.24 $5,614.33 $5,673.00 $58.67 98.97%

CITYADM E 100-41400-122 FICA $356.76 $4,634.48 $4,690.00 $55.52 98.82%

CITYADM E 100-41400-123 Medicare $83.44 $1,083.91 $1,097.00 $13.09 98.81%

CITYADM E 100-41400-134 Employer Paid Life $59.30 $647.40 $385.00 -$262.40 168.16%

CITYADM E 100-41400-151 Med/Dental Insurance $700.00 $8,400.00 $8,400.00 $0.00 100.00%

CITYADM E 100-41400-208 Training and Instructio $87.99 $1,282.99 $1,500.00 $217.01 85.53%

CITYADM E 100-41400-306 Dues & Subscriptions $167.22 $302.22 $250.00 -$52.22 120.89%

$7,650.15 $94,908.69 $97,637.00 $2,728.31 97.21%Dept 41400 City Administrator

Dept 41410 Elections

ELECTION E 100-41410-101 Full-Time Employees R $0.00 $0.00 $0.00 $0.00 0.00%

ELECTION E 100-41410-122 FICA $0.00 $0.00 $0.00 $0.00 0.00%

ELECTION E 100-41410-123 Medicare $0.00 $0.00 $0.00 $0.00 0.00%

ELECTION E 100-41410-200 Office Supplies (GENER $85.34 -$1,566.06 $100.00 $1,666.06-1566.06%

ELECTION E 100-41410-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

ELECTION E 100-41410-351 Legal Notices Publishin $0.00 $0.00 $0.00 $0.00 0.00%

ELECTION E 100-41410-400 Repairs & Maint Cont ( $0.00 $1,601.60 $2,000.00 $398.40 80.08%

$85.34 $35.54 $2,100.00 $2,064.46 1.69%Dept 41410 Elections

Dept 41430 Clerical Staff

CLERICAL E 100-41430-101 Full-Time Employees R $3,697.61 $46,379.40 $48,004.00 $1,624.60 96.62%

CLERICAL E 100-41430-121 PERA $277.32 $3,569.57 $3,600.00 $30.43 99.15%

CLERICAL E 100-41430-122 FICA $228.69 $2,944.15 $2,976.00 $31.85 98.93%

CLERICAL E 100-41430-123 Medicare $53.48 $688.50 $696.00 $7.50 98.92%

CLERICAL E 100-41430-134 Employer Paid Life $39.98 $439.20 $1,540.00 $1,100.80 28.52%

CLERICAL E 100-41430-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00%

CLERICAL E 100-41430-151 Med/Dental Insurance $700.00 $8,400.00 $8,400.00 $0.00 100.00%

CLERICAL E 100-41430-208 Training and Instructio $0.00 $180.00 $500.00 $320.00 36.00%

CLERICAL E 100-41430-306 Dues & Subscriptions $0.00 $45.00 $100.00 $55.00 45.00%

$4,997.08 $62,645.82 $65,816.00 $3,170.18 95.18%Dept 41430 Clerical Staff

Dept 41435 Staff Expenses

STAFFEXP E 100-41435-260 Uniforms $0.00 $245.57 $300.00 $54.43 81.86%

STAFFEXP E 100-41435-310 Other Professional Serv $0.00 $150.00 $500.00 $350.00 30.00%

STAFFEXP E 100-41435-331 Travel Expenses $564.86 $2,026.08 $2,000.00 -$26.08 101.30%

$564.86 $2,421.65 $2,800.00 $378.35 86.49%Dept 41435 Staff Expenses 29
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Dept 41530 Accounting

ACCTING E 100-41530-101 Full-Time Employees R $4,243.20 $53,703.20 $55,692.00 $1,988.80 96.43%

ACCTING E 100-41530-121 PERA $318.24 $4,133.45 $4,177.00 $43.55 98.96%

ACCTING E 100-41530-122 FICA $263.08 $3,417.00 $3,453.00 $36.00 98.96%

ACCTING E 100-41530-123 Medicare $61.52 $799.06 $808.00 $8.94 98.89%

ACCTING E 100-41530-134 Employer Paid Life $46.20 $507.36 $1,060.00 $552.64 47.86%

ACCTING E 100-41530-151 Med/Dental Insurance $670.32 $8,043.92 $8,398.00 $354.08 95.78%

ACCTING E 100-41530-208 Training and Instructio $0.00 $285.00 $1,000.00 $715.00 28.50%

ACCTING E 100-41530-306 Dues & Subscriptions $0.00 $50.04 $250.00 $199.96 20.02%

ACCTING E 100-41530-310 Other Professional Serv $435.00 $3,572.90 $2,500.00 -$1,072.90 142.92%

$6,037.56 $74,511.93 $77,338.00 $2,826.07 96.35%Dept 41530 Accounting

Dept 41540 Auditing

AUDITING E 100-41540-301 Auditing and Acctg Ser $0.00 $22,150.00 $22,000.00 -$150.00 100.68%

$0.00 $22,150.00 $22,000.00 -$150.00 100.68%Dept 41540 Auditing

Dept 41550 Assessing

ASSESS G E 100-41550-310 Other Professional Serv $54.50 $21,091.10 $21,000.00 -$91.10 100.43%

$54.50 $21,091.10 $21,000.00 -$91.10 100.43%Dept 41550 Assessing

Dept 41570 Purchasing

PURCHASE E 100-41570-200 Office Supplies (GENER $584.52 $1,763.97 $3,500.00 $1,736.03 50.40%

PURCHASE E 100-41570-205 Bank Fees $0.00 $98.00 $200.00 $102.00 49.00%

PURCHASE E 100-41570-207 Computer Supplies $96.99 $6,560.40 $6,000.00 -$560.40 109.34%

PURCHASE E 100-41570-220 Repair/Maint Supply (G $176.05 $4,445.43 $4,000.00 -$445.43 111.14%

PURCHASE E 100-41570-322 Postage $1,333.41 $2,556.84 $2,500.00 -$56.84 102.27%

PURCHASE E 100-41570-570 Office Equip and Furnis $0.00 $0.00 $3,000.00 $3,000.00 0.00%

$2,190.97 $15,424.64 $19,200.00 $3,775.36 80.34%Dept 41570 Purchasing

Dept 41600 Computer

COMPUTER E 100-41600-310 Other Professional Serv $2,064.70 $6,707.07 $5,000.00 -$1,707.07 134.14%

$2,064.70 $6,707.07 $5,000.00 -$1,707.07 134.14%Dept 41600 Computer

Dept 41610 City Attorney

CITYATNY E 100-41610-304 Legal Fees $4,000.67 $13,854.66 $23,500.00 $9,645.34 58.96%

$4,000.67 $13,854.66 $23,500.00 $9,645.34 58.96%Dept 41610 City Attorney

Dept 41910 Planning and Zoning

PLANZONG E 100-41910-310 Other Professional Serv $4,712.25 $29,638.25 $25,000.00 -$4,638.25 118.55%

$4,712.25 $29,638.25 $25,000.00 -$4,638.25 118.55%Dept 41910 Planning and Zoning

Dept 41940 General Govt Buildings/Plant

GOVTBLDG E 100-41940-210 Operating Supplies (GE $1,871.42 $1,871.42 $2,000.00 $128.58 93.57%

GOVTBLDG E 100-41940-220 Repair/Maint Supply (G -$1,475.76 $6,301.18 $7,000.00 $698.82 90.02%

GOVTBLDG E 100-41940-306 Dues & Subscriptions $0.00 $525.00 $525.00 $0.00 100.00%

GOVTBLDG E 100-41940-310 Other Professional Serv $1,099.15 $5,837.32 $7,500.00 $1,662.68 77.83%

GOVTBLDG E 100-41940-321 Telephone $540.62 $4,431.27 $6,400.00 $1,968.73 69.24%

GOVTBLDG E 100-41940-325 Taxes $0.00 $25.06 $500.00 $474.94 5.01%

GOVTBLDG E 100-41940-381 Electric Utilities $1,472.12 $10,254.31 $9,600.00 -$654.31 106.82%

GOVTBLDG E 100-41940-383 Gas Utilities $881.13 $3,631.48 $5,000.00 $1,368.52 72.63%

GOVTBLDG E 100-41940-384 Refuse/Garbage Dispos $277.21 $3,107.04 $3,500.00 $392.96 88.77%

GOVTBLDG E 100-41940-415 Other Equipment Renta $0.00 $0.00 $0.00 $0.00 0.00%

GOVTBLDG E 100-41940-520 Buildings and Structure $0.00 $1,794.00 $4,000.00 $2,206.00 44.85%

GOVTBLDG E 100-41940-560 Furniture and Fixtures $0.00 $4,742.54 $2,000.00 -$2,742.54 237.13%

GOVTBLDG E 100-41940-580 Other Equipment $0.00 $0.00 $0.00 $0.00 0.00%

$4,665.89 $42,520.62 $48,025.00 $5,504.38 88.54%Dept 41940 General Govt Buildings/Plant
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Dept 41950 Engineer

ENGINEER E 100-41950-303 Engineering Fees $2,614.25 $24,311.50 $20,000.00 -$4,311.50 121.56%

$2,614.25 $24,311.50 $20,000.00 -$4,311.50 121.56%Dept 41950 Engineer

Dept 41960 Insurance

INSURANCE E 100-41960-150 Worker s Comp (GENE $0.00 $13,129.83 $18,000.00 $4,870.17 72.94%

INSURANCE E 100-41960-152 Worker s Comp Benefit $0.00 $0.00 $0.00 $0.00 0.00%

INSURANCE E 100-41960-361 General Liability Ins $0.00 $23,659.82 $25,000.00 $1,340.18 94.64%

$0.00 $36,789.65 $43,000.00 $6,210.35 85.56%Dept 41960 Insurance

Dept 41970 Legal Publications

LEGALPUB E 100-41970-341 Employment $0.00 $145.59 $300.00 $154.41 48.53%

LEGALPUB E 100-41970-343 Other Advertising $0.00 $119.00 $100.00 -$19.00 119.00%

LEGALPUB E 100-41970-351 Legal Notices Publishin $27.68 $227.20 $1,000.00 $772.80 22.72%

LEGALPUB E 100-41970-354 Recording Fees $0.00 $52.65 $250.00 $197.35 21.06%

$27.68 $544.44 $1,650.00 $1,105.56 33.00%Dept 41970 Legal Publications

Dept 42000 Public Safety (GENERAL)

PUBSAFTY E 100-42000-437 Other Miscellaneous $0.00 $20.00 $0.00 -$20.00 0.00%

$0.00 $20.00 $0.00 -$20.00 0.00%Dept 42000 Public Safety (GENERAL)

Dept 42101 Hennepin County Sheriff

HCSHERIFF E 100-42101-310 Other Professional Serv $20,679.00 $82,716.00 $82,716.00 $0.00 100.00%

$20,679.00 $82,716.00 $82,716.00 $0.00 100.00%Dept 42101 Hennepin County Sheriff

Dept 42102 Wright County Sheriff

WCSHERIFF E 100-42102-310 Other Professional Serv $9,502.42 $110,961.33 $108,770.00 -$2,191.33 102.01%

$9,502.42 $110,961.33 $108,770.00 -$2,191.33 102.01%Dept 42102 Wright County Sheriff

Dept 42210 Fire Dept Administration

FIREADMIN E 100-42210-103 Part-Time Employees $0.00 $23,100.54 $61,000.00 $37,899.46 37.87%

FIREADMIN E 100-42210-122 FICA $0.00 $3,634.73 $3,782.00 $147.27 96.11%

FIREADMIN E 100-42210-123 Medicare $0.00 $850.10 $885.00 $34.90 96.06%

FIREADMIN E 100-42210-142 Unemployment Benefit $0.00 $0.00 $300.00 $300.00 0.00%

FIREADMIN E 100-42210-150 Worker s Comp (GENE $0.00 $8,543.37 $9,000.00 $456.63 94.93%

FIREADMIN E 100-42210-200 Office Supplies (GENER $249.11 $1,094.70 $350.00 -$744.70 312.77%

FIREADMIN E 100-42210-305 Medical and Dental Fee $0.00 $0.00 $4,000.00 $4,000.00 0.00%

FIREADMIN E 100-42210-306 Dues & Subscriptions $0.00 $1,010.00 $1,500.00 $490.00 67.33%

FIREADMIN E 100-42210-361 General Liability Ins $0.00 $3,548.16 $5,000.00 $1,451.84 70.96%

$249.11 $41,781.60 $85,817.00 $44,035.40 48.69%Dept 42210 Fire Dept Administration

Dept 42220 Fire Dept Equipment

FIREEQUIP E 100-42220-221 Equipment Parts $0.00 $1,649.85 $15,500.00 $13,850.15 10.64%

FIREEQUIP E 100-42220-228 Medical Supplies $0.00 $1,331.00 $1,500.00 $169.00 88.73%

FIREEQUIP E 100-42220-240 Small Tools and Minor $0.00 $112.70 $1,000.00 $887.30 11.27%

FIREEQUIP E 100-42220-260 Uniforms $11,417.63 $15,756.11 $28,500.00 $12,743.89 55.28%

FIREEQUIP E 100-42220-580 Other Equipment $0.00 $3,798.89 $5,000.00 $1,201.11 75.98%

$11,417.63 $22,648.55 $51,500.00 $28,851.45 43.98%Dept 42220 Fire Dept Equipment

Dept 42240 Fire Dept Training

FIRETRNG E 100-42240-208 Training and Instructio $50.00 $7,006.72 $12,500.00 $5,493.28 56.05%

FIRETRNG E 100-42240-310 Other Professional Serv $804.28 $3,217.12 $3,210.00 -$7.12 100.22%

FIRETRNG E 100-42240-331 Travel Expenses $0.00 $1,580.09 $1,500.00 -$80.09 105.34%

$854.28 $11,803.93 $17,210.00 $5,406.07 68.59%Dept 42240 Fire Dept Training

Dept 42260 Fire Vehicles

FIREVEH E 100-42260-212 Motor Fuels $0.00 $1,958.43 $4,500.00 $2,541.57 43.52%

FIREVEH E 100-42260-220 Repair/Maint Supply (G $2,846.11 $3,586.24 $9,000.00 $5,413.76 39.85%
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FIREVEH E 100-42260-240 Small Tools and Minor $0.00 $0.00 $1,000.00 $1,000.00 0.00%

FIREVEH E 100-42260-323 Radio Units $720.92 $6,516.22 $7,805.00 $1,288.78 83.49%

$3,567.03 $12,060.89 $22,305.00 $10,244.11 54.07%Dept 42260 Fire Vehicles

Dept 42280 Fire Stations and Bldgs

FIREBLDG E 100-42280-215 Shop Supplies $55.00 $507.96 $1,650.00 $1,142.04 30.79%

FIREBLDG E 100-42280-220 Repair/Maint Supply (G $797.15 $2,737.35 $7,500.00 $4,762.65 36.50%

FIREBLDG E 100-42280-321 Telephone $142.27 $1,076.07 $1,000.00 -$76.07 107.61%

FIREBLDG E 100-42280-325 Taxes $0.00 $0.00 $0.00 $0.00 0.00%

FIREBLDG E 100-42280-381 Electric Utilities $469.85 $3,387.42 $4,500.00 $1,112.58 75.28%

FIREBLDG E 100-42280-383 Gas Utilities $714.12 $2,890.63 $3,000.00 $109.37 96.35%

FIREBLDG E 100-42280-520 Buildings and Structure $0.00 $0.00 $0.00 $0.00 0.00%

$2,178.39 $10,599.43 $17,650.00 $7,050.57 60.05%Dept 42280 Fire Stations and Bldgs

Dept 42290 Fire Relief Association

FIRERELIEF E 100-42290-124 Fire Pension Contributi $0.00 $41,187.23 $39,000.00 -$2,187.23 105.61%

FIRERELIEF E 100-42290-125 Other Retirement Contr $5,801.00 $11,602.00 $11,602.00 $0.00 100.00%

FIRERELIEF E 100-42290-301 Auditing and Acctg Ser $0.00 $6,250.00 $6,250.00 $0.00 100.00%

$5,801.00 $59,039.23 $56,852.00 -$2,187.23 103.85%Dept 42290 Fire Relief Association

Dept 42401 Building Inspection Admin

INSPADMN E 100-42401-310 Other Professional Serv $5,091.10 $36,995.56 $50,000.00 $13,004.44 73.99%

$5,091.10 $36,995.56 $50,000.00 $13,004.44 73.99%Dept 42401 Building Inspection Admin

Dept 42700 Animal Control

ANIMCTRL E 100-42700-310 Other Professional Serv $0.00 $457.00 $1,000.00 $543.00 45.70%

$0.00 $457.00 $1,000.00 $543.00 45.70%Dept 42700 Animal Control

Dept 42800 Cemetery

CEMETERY E 100-42800-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 42800 Cemetery

Dept 43000 Public Works (GENERAL)

PUBWRKS E 100-43000-101 Full-Time Employees R $12,659.55 $152,417.41 $138,997.00 -$13,420.41 109.66%

PUBWRKS E 100-43000-102 Full-Time Employees O $0.00 $1,063.56 $2,000.00 $936.44 53.18%

PUBWRKS E 100-43000-103 Part-Time Employees $505.00 $12,658.58 $14,580.00 $1,921.42 86.82%

PUBWRKS E 100-43000-121 PERA $949.46 $11,857.31 $12,300.00 $442.69 96.40%

PUBWRKS E 100-43000-122 FICA $786.10 $10,235.94 $11,072.00 $836.06 92.45%

PUBWRKS E 100-43000-123 Medicare $183.85 $2,393.87 $2,589.00 $195.13 92.46%

PUBWRKS E 100-43000-134 Employer Paid Life $135.84 $1,461.88 $2,535.00 $1,073.12 57.67%

PUBWRKS E 100-43000-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00%

PUBWRKS E 100-43000-151 Med/Dental Insurance $2,700.00 $31,775.91 $32,400.00 $624.09 98.07%

PUBWRKS E 100-43000-208 Training and Instructio $0.00 $2,115.11 $2,500.00 $384.89 84.60%

PUBWRKS E 100-43000-212 Motor Fuels $2,620.39 $12,056.86 $7,000.00 -$5,056.86 172.24%

PUBWRKS E 100-43000-215 Shop Supplies $1,246.49 $4,232.79 $7,500.00 $3,267.21 56.44%

PUBWRKS E 100-43000-220 Repair/Maint Supply (G $2,923.09 $10,935.47 $12,000.00 $1,064.53 91.13%

PUBWRKS E 100-43000-226 Sign Repair Materials $0.00 $644.55 $1,500.00 $855.45 42.97%

PUBWRKS E 100-43000-240 Small Tools and Minor $69.81 $3,676.17 $5,000.00 $1,323.83 73.52%

PUBWRKS E 100-43000-260 Uniforms $561.70 $2,864.58 $3,000.00 $135.42 95.49%

PUBWRKS E 100-43000-310 Other Professional Serv $1,300.00 $6,115.00 $10,000.00 $3,885.00 61.15%

PUBWRKS E 100-43000-321 Telephone $1,458.44 $6,808.80 $4,200.00 -$2,608.80 162.11%

PUBWRKS E 100-43000-325 Taxes $0.00 $19.50 $200.00 $180.50 9.75%

PUBWRKS E 100-43000-381 Electric Utilities $810.88 $4,282.83 $6,000.00 $1,717.17 71.38%

PUBWRKS E 100-43000-383 Gas Utilities $1,272.22 $5,248.75 $5,000.00 -$248.75 104.98%

PUBWRKS E 100-43000-520 Buildings and Structure $0.00 $0.00 $0.00 $0.00 0.00%

$30,182.82 $282,864.87 $280,373.00 -$2,491.87 100.89%Dept 43000 Public Works (GENERAL) 32
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Dept 43121 Paved Streets

PAVSTRTS E 100-43121-224 Street Maint Materials $0.00 $35,731.97 $100,000.00 $64,268.03 35.73%

$0.00 $35,731.97 $100,000.00 $64,268.03 35.73%Dept 43121 Paved Streets

Dept 43122 Unpaved Streets

UNPAVSTS E 100-43122-224 Street Maint Materials $650.00 $7,138.00 $15,000.00 $7,862.00 47.59%

$650.00 $7,138.00 $15,000.00 $7,862.00 47.59%Dept 43122 Unpaved Streets

Dept 43125 Ice & Snow Removal

SNOWREMO E 100-43125-224 Street Maint Materials $5,269.81 $15,805.79 $20,000.00 $4,194.21 79.03%

$5,269.81 $15,805.79 $20,000.00 $4,194.21 79.03%Dept 43125 Ice & Snow Removal

Dept 43160 Street Lighting

STLGHTG E 100-43160-381 Electric Utilities $6,008.45 $24,770.78 $25,000.00 $229.22 99.08%

$6,008.45 $24,770.78 $25,000.00 $229.22 99.08%Dept 43160 Street Lighting

Dept 43240 Waste (refuse) Disposal

REFDISPO E 100-43240-384 Refuse/Garbage Dispos $0.00 $2,674.82 $1,000.00 -$1,674.82 267.48%

$0.00 $2,674.82 $1,000.00 -$1,674.82 267.48%Dept 43240 Waste (refuse) Disposal

Dept 43245 Recycling: Refuse

RECYCLING E 100-43245-384 Refuse/Garbage Dispos $6,985.60 $41,641.60 $40,000.00 -$1,641.60 104.10%

$6,985.60 $41,641.60 $40,000.00 -$1,641.60 104.10%Dept 43245 Recycling: Refuse

Dept 45186 Senior Center

SRCENTER E 100-45186-437 Other Miscellaneous $0.00 $6,523.53 $8,700.00 $2,176.47 74.98%

$0.00 $6,523.53 $8,700.00 $2,176.47 74.98%Dept 45186 Senior Center

Dept 45200 Parks (GENERAL)

PARKS E 100-45200-212 Motor Fuels $0.00 $1,998.13 $2,000.00 $1.87 99.91%

PARKS E 100-45200-220 Repair/Maint Supply (G $7.98 $7,351.30 $5,000.00 -$2,351.30 147.03%

PARKS E 100-45200-225 Landscaping Materials $0.00 $3,392.07 $8,000.00 $4,607.93 42.40%

PARKS E 100-45200-310 Other Professional Serv $0.00 $7,000.00 $7,000.00 $0.00 100.00%

PARKS E 100-45200-381 Electric Utilities $320.38 $1,720.24 $2,200.00 $479.76 78.19%

PARKS E 100-45200-400 Repairs & Maint Cont ( $0.00 $0.00 $1,500.00 $1,500.00 0.00%

PARKS E 100-45200-440 Programs $0.00 $999.51 $3,000.00 $2,000.49 33.32%

PARKS E 100-45200-580 Other Equipment $21.24 $5,903.45 $8,000.00 $2,096.55 73.79%

$349.60 $28,364.70 $36,700.00 $8,335.30 77.29%Dept 45200 Parks (GENERAL)

Dept 45500 Libraries (GENERAL)

LIBRARY E 100-45500-437 Other Miscellaneous $0.00 $10,299.46 $11,500.00 $1,200.54 89.56%

$0.00 $10,299.46 $11,500.00 $1,200.54 89.56%Dept 45500 Libraries (GENERAL)

Dept 48205 Damage Deposit Refunds

DMGDEPRF E 100-48205-810 Refunds & Reimbursem $2,400.00 $12,650.00 $0.00 -$12,650.00 0.00%

$2,400.00 $12,650.00 $0.00 -$12,650.00 0.00%Dept 48205 Damage Deposit Refunds

Dept 49360 Transfers Out

TRNSFERS E 100-49360-700 Transfers (GENERAL) $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 49360 Transfers Out

Dept 49800 Transit (GENERAL)

TRANSIT E 100-49800-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 49800 Transit (GENERAL)

$160,965.27 $1,333,367.40 $1,554,654.00 $221,286.60 85.77%Fund 100 GENERAL FUND
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$160,965.27 $1,333,367.40 $1,554,654.00 $221,286.60 85.77%
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Current Period: January 2020

Payments Batch 01-21-20 PAY $21,836.50

BOUND TREE MEDICAL, LLC  Refer 2887

Cash Payment $241.44Purple Nitrile Gloves, BP System 5, Neonate 
Sensors

E 100-42220-228 Medical Supplies

Invoice 83467372 1/8/2020

$241.44TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

CENTURY LINK  Refer 2884

Cash Payment $40.59Fire Station Landline - 12/28/19 - 01/27/2020E 100-42280-321 Telephone

Invoice 12/28/2019

$40.59TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

CITY OF ST. MICHAEL Ck# 002855E 1/21/2020Refer 2855

Cash Payment $3,500.00Library Bond Payment #1 - 2020E 100-45500-437 Other Miscellaneous

Invoice 01142020-5 1/14/2020

$3,500.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

EDUCATION & TRAINING SERVICE  Refer 2857

Cash Payment $499.00J. Doboszenski: Management and Supervisory 
Leadership Training Program

E 100-43000-208 Training and Instruction

Invoice

$499.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

FINKEN WATER SOLUTIONS  Refer 2886

Cash Payment $9.50Cook & Cold Rental Cooler - January 2020E 100-42280-220 Repair/Maint Supply (GE

Invoice 1181879 1/1/2020

$9.50TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

GANFEILD, JOHN  Refer 2856

Cash Payment $485.76Release of Remaining Escrow Balance

Project 208260

E 818-48200-810 Refunds & Reimburseme

Invoice 1/14/2020

$485.76TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

HANOVER WINE & SPIRITS LLC  Refer 2879

Cash Payment $200.00Hall Damage Deposit Release - 12/13/19 EventE 100-48205-810 Refunds & Reimburseme

Invoice 1/9/2020

$200.00TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

HENNEPIN CTY FIRE CHIEFS ASS  Refer 2883

Cash Payment $100.00Membership Dues for D. Malewicki & T. Heinz - 
2020

E 100-42210-306 Dues & Subscriptions

Invoice

$100.00TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

KILIAN, CHARLOTTE  Refer 2859

Cash Payment $200.00Hall Damage Deposit Release - 1/5/2020 EventE 100-48205-810 Refunds & Reimburseme

Invoice 1/6/2020

$200.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

LEAGUE OF MINNESOTA CITIES  Refer 2871

Cash Payment $275.00M. Hallstein: 2020 Elected Leaders Advanced 
Program in Baxter

E 100-41110-208 Training and Instruction

Invoice 313378 1/2/2020
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Current Period: January 2020

Cash Payment $275.00K. Warpula: 2020 Elected Leaders Advanced 
Program in Baxter

E 100-41110-208 Training and Instruction

Invoice 313378 1/2/2020

$550.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

M. MILLER TRUCK & TRAILER Ck# 002859E 1/21/2020Refer 2888

Cash Payment $224.04Engine 11: Low on Coolant, Replace Radiator 
Cap, Replace 2 Exhaust Clamps under Cab

E 100-42260-220 Repair/Maint Supply (GE

Invoice R4568 1/10/2020

$224.04TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

MENARDS - BUFFALO  Refer 2875

Cash Payment $474.07Fuel Barrel Cover: 4x6 Post Anchors, Tin, 20' 
Pallet Special Order

E 100-43000-215 Shop Supplies

Invoice 13736 1/2/2020

Cash Payment $11.842x10 Joist HangersE 100-43000-215 Shop Supplies

Invoice 13758 1/2/2020

Cash Payment $52.902x4-12'E 100-43000-215 Shop Supplies

Invoice 13991 1/6/2020

$538.81TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

METRO CITIES  Refer 2889

Cash Payment $150.00Membership Dues - 2020E 100-41110-306 Dues & Subscriptions

Invoice 470 12/27/2019

$150.00TotalTransaction Date 1/16/2020 Cash 10100Due 1/16/2020

MN PEIP  Refer 2861

Cash Payment $3,970.54Medical & Dental Premiums - February 2020G 100-21706 Medical/Dental Ins

Invoice 924671 1/10/2020

Cash Payment $76.72Life Insurance - February 2020G 100-21707 Life Ins

Invoice 924671 1/10/2020

$4,047.26TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

MN PUBLIC FACILITIES AUTHORIT Ck# 002856E 1/21/2020Refer 2864

Cash Payment $1,087.75MN PFA Bond InterestE 602-47000-611 Bond Interest

Invoice 1/6/2020

$1,087.75TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

MNGFOA  Refer 2862

Cash Payment $41.70MNGFOA Membership - Jackie 03/02/2020 - 
12/31/2020

E 100-41530-306 Dues & Subscriptions

Invoice 12307 1/9/2020

Cash Payment $8.30MNGFOA Membership - Jackie 01/01/2021 - 
03/01/2021

G 100-15500 Prepaid Items

Invoice 12307 1/9/2020

$50.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

Rivera, Esmeralda  Refer 2858

Cash Payment $200.00Hall Damage Deposit Release - 1/11/2020 EventE 100-48205-810 Refunds & Reimburseme

Invoice 1/13/2020

$200.00TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

WRIGHT COUNTY AUDITOR-TREA  Refer 2865

Cash Payment $9,546.50WC Patrol Services - January 2020E 100-42102-310 Other Professional Servi

Invoice January 2020 1/2/2020
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Cash Payment $165.852020 Truth in Taxation NoticesE 100-41550-310 Other Professional Servi

Invoice 2020 TNT 1/2/2020

$9,712.35TotalTransaction Date 1/15/2020 Cash 10100Due 1/15/2020

Pre-Written Check $4,811.79

Checks to be Generated by the Computer $17,024.71

Total $21,836.50

Fund Summary
10100  Cash

100 GENERAL FUND $20,262.99

602 SEWER ENTERPRISE FUND $1,087.75

818 MISC ESCROWS FUND $485.76

$21,836.50
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Cks 1/21/2020 - 1/21/2020

Name Check Date Check Amt

10100   Cash

2855e CITY OF ST. MICHAEL 1/21/2020 $3,500.00 Library Bond Payment #1 - 2020

2856e MN PUBLIC FACILITIES AUTHOR 1/21/2020 $1,087.75 MN PFA Bond Interest

2859e M. MILLER TRUCK & TRAILER 1/21/2020 $224.04 Engine 11: Low on Coolant, Replace Radiator 

34788 BOUND TREE MEDICAL, LLC 1/21/2020 $241.44 Purple Nitrile Gloves, BP System 5, Neonate S

34789 CENTURY LINK 1/21/2020 $40.59 Fire Station Landline - 12/28/19 - 01/27/2020

34790 EDUCATION & TRAINING SERVI 1/21/2020 $499.00 J. Doboszenski: Management and Supervisory 

34791 FINKEN WATER SOLUTIONS 1/21/2020 $9.50 Cook & Cold Rental Cooler - January 2020

34792 GANFEILD, JOHN 1/21/2020 $485.76 Release of Remaining Escrow Balance

34793 HANOVER WINE & SPIRITS LLC 1/21/2020 $200.00 Hall Damage Deposit Release - 12/13/19 Even

34794 HENNEPIN CTY FIRE CHIEFS AS 1/21/2020 $100.00 Membership Dues for D. Malewicki & T. Heinz 

34795 KILIAN, CHARLOTTE 1/21/2020 $200.00 Hall Damage Deposit Release - 1/5/2020 Even

34796 LEAGUE OF MINNESOTA CITIES 1/21/2020 $550.00 M. Hallstein: 2020 Elected Leaders Advanced 

34797 MENARDS - BUFFALO 1/21/2020 $538.81 Fuel Barrel Cover: 4x6 Post Anchors, Tin, 20' 

34798 METRO CITIES 1/21/2020 $150.00 Membership Dues - 2020

34799 MN PEIP 1/21/2020 $4,047.26 Medical & Dental Premiums - February 2020

34800 MNGFOA 1/21/2020 $50.00 MNGFOA Membership - Jackie 03/02/2020 - 1

34801 Rivera, Esmeralda 1/21/2020 $200.00 Hall Damage Deposit Release - 1/11/2020 Eve

34802 WRIGHT COUNTY AUDITOR-TRE 1/21/2020 $9,712.35 WC Patrol Services - January 2020

Total Checks $21,836.50

FILTER: (([Act Year]='2020' and [period] in (1))) and (Source in ('01-21-20 PAY'))
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January 2020

Fund
Begin
Month

GL Debits
Month

GL Credits
Month Balance

100 GENERAL FUND $875,415.01 $5,175.78 $64,996.51 $815,594.28

107 FIRE DEPT DONATIONS FUND $25,955.79 $0.00 $0.00 $25,955.79

201 EDA SPECIAL REVENUE FUND $139,838.55 $0.00 $0.00 $139,838.55

205 EDA BUSINESS INCENTIVE FUND $67,595.99 $657.56 $0.00 $68,253.55

311 2008A GO CIP REFUNDING BOND $84,462.44 $0.00 $37,145.00 $47,317.44

312 2009A GO IMP REFUNDING BOND $15,331.93 $0.00 $0.00 $15,331.93

314 2011A GO IMP CROSSOVER REF BD $469,126.98 $0.00 $0.00 $469,126.98

315 2016A GO CIP BOND $101,717.45 $0.00 $84,707.50 $17,009.95

401 GENERAL CAPITAL PROJECTS $720,577.63 $0.00 $0.00 $720,577.63

402 PARKS CAPITAL PROJECTS $93,242.66 $0.00 $0.00 $93,242.66

403 FIRE DEPT CAPITAL FUND $284,324.21 $0.00 $0.00 $284,324.21

404 HISTORICAL CAPITAL PROJ FUND $0.00 $0.00 $0.00 $0.00

405 PARK DEDICATION FEE $117,756.70 $0.00 $0.00 $117,756.70

406 GAMBLING PROCEEDS $18,771.99 $0.00 $0.00 $18,771.99

407 TIF REDEV DIST #1 $8,691.51 $0.00 $0.00 $8,691.51

409 MAHLER PIT - 15TH ST IMP FUND $95,428.14 $0.00 $0.00 $95,428.14

411 FACILITIES CAPITAL PROJ FUND $0.00 $0.00 $0.00 $0.00

417 EQUIPMENT CAPITAL FUND $96,786.03 $0.00 $0.00 $96,786.03

418 STREET CAPITAL PROJ FUND $193,530.54 $0.00 $0.00 $193,530.54

601 WATER ENTERPRISE FUND $967,298.53 $119.16 $3,749.00 $963,668.69

602 SEWER ENTERPRISE FUND $341,130.28 $0.00 $6,349.75 $334,780.53

603 STORM WATER ENTERPRISE FUND $164,462.67 $0.00 $0.00 $164,462.67

611 WATER CAPITAL IMP FUND $217,300.06 $0.00 $0.00 $217,300.06

612 SEWER CAPITAL IMP FUND $2,151,436.43 $0.00 $0.00 $2,151,436.43

613 STORM WATER CAPITAL IMP FUND $684,882.02 $0.00 $0.00 $684,882.02

701 RIVER ROAD CEMETERY $35,981.74 $0.00 $0.00 $35,981.74

702 CSAH 19 CEMETERY $0.00 $1,500.00 $0.00 $1,500.00

811 EROSION CONTROL ESCROW FUND $38,123.53 $0.00 $0.00 $38,123.53

815 LANDSCAPE ESCROW FUND $38,000.00 $0.00 $0.00 $38,000.00

817 INFRASTRUCTURE ESCROW FUND $26,000.00 $0.00 $0.00 $26,000.00

818 MISC ESCROWS FUND $34,675.55 $500.00 $507.86 $34,667.69

820 BRIDGES TOWNHOMES ESC FUND $3,742.80 $0.00 $0.00 $3,742.80

823 CROW RVR HTS WEST 3RD / BACKES $413.58 $0.00 $0.00 $413.58

825 CROW RVR HTS FUT WEST PLAT/PUD $0.00 $0.00 $0.00 $0.00

826 CROW RVR HTS 4TH ADD FINL PLAT $0.00 $0.00 $0.00 $0.00

827 HANOVER COVE PRELIMINARY PLAT $0.00 $0.00 $0.00 $0.00

828 CROW RVR HTS 4TH DEVEL AGRMT $61,842.88 $0.00 $0.00 $61,842.88

900 INTEREST $37,124.09 $0.00 $0.00 $37,124.09

$8,210,967.71 $7,952.50 $197,455.62 $8,021,464.59
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Source
Alt
Code Account Descr

January
2020 Amt

2020
YTD Amt

2020 YTD
Budget

2020 YTD
Balance

%YTD
Budget

Fund 100 GENERAL FUND

TAXES R 100-31000 Property Taxes - General $0.00 $0.00 $1,010,873.00 $1,010,873.00 0.00%

TAXES R 100-31020 Property Taxes - Fire $0.00 $0.00 $104,404.00 $104,404.00 0.00%

TAXES R 100-31800 Franchise Fees $0.00 $0.00 $15,000.00 $15,000.00 0.00%

$0.00 $0.00 $1,130,277.00 $1,130,277.00 0.00%Source Alt Code TAXES

SERVICE R 100-34000 Charges for Services $0.00 $0.00 $0.00 $0.00 0.00%

SERVICE R 100-34101 City Hall Rent Revenue $400.00 $400.00 $11,000.00 $10,600.00 3.64%

SERVICE R 100-34107 Assessment Search Fees $25.00 $25.00 $600.00 $575.00 4.17%

SERVICE R 100-34108 Administrative Fees $300.00 $300.00 $3,000.00 $2,700.00 10.00%

SERVICE R 100-34109 Copies/Faxes $0.00 $0.00 $50.00 $50.00 0.00%

SERVICE R 100-34206 Other Public Safety Charges $0.00 $0.00 $0.00 $0.00 0.00%

SERVICE R 100-34207 Fire Protection Services $0.00 $0.00 $107,573.00 $107,573.00 0.00%

SERVICE R 100-34403 Recycling Rev/Reimb $0.00 $0.00 $6,000.00 $6,000.00 0.00%

SERVICE R 100-34780 Park Rental Fees $0.00 $0.00 $2,500.00 $2,500.00 0.00%

SERVICE R 100-34940 Cemetery Revenues $0.00 $0.00 $0.00 $0.00 0.00%

$725.00 $725.00 $130,723.00 $129,998.00 0.55%Source Alt Code SERVICE

MISC R 100-36100 Special Assessments $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-36200 Miscellaneous Revenues $1,811.80 $1,811.80 $100.00 -$1,711.80 1811.80%

MISC R 100-36210 Interest Earnings $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-36215 Investment Income/Loss $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-36230 Contributions and Donations $0.00 $0.00 $400.00 $400.00 0.00%

MISC R 100-36235 Insurance Dividends $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-36250 Damage Deposits $0.00 $0.00 $9,000.00 $9,000.00 0.00%

MISC R 100-36260 Refunds or Reimbursements $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-36290 Sale of Vehicles/Equipment $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-39101 Sales of General Fixed Asset $0.00 $0.00 $0.00 $0.00 0.00%

MISC R 100-39203 Transfer from Other Fund $0.00 $0.00 $0.00 $0.00 0.00%

$1,811.80 $1,811.80 $9,500.00 $7,688.20 19.07%Source Alt Code MISC

LIC PERM R 100-32110 Alchoholic Beverages $0.00 $0.00 $6,870.00 $6,870.00 0.00%

LIC PERM R 100-32180 Other Bus. Licenses/Permits $0.00 $0.00 $1,000.00 $1,000.00 0.00%

LIC PERM R 100-32210 Building Permits $1,116.88 $1,116.88 $100,000.00 $98,883.12 1.12%

LIC PERM R 100-32240 Animal Licenses $0.00 $0.00 $0.00 $0.00 0.00%

LIC PERM R 100-32260 Solid Waste Hauler Licenses $1,500.00 $1,500.00 $1,500.00 $0.00 100.00%

LIC PERM R 100-32270 Rental Dwelling Licenses $0.00 $0.00 $1,000.00 $1,000.00 0.00%

LIC PERM R 100-32280 Other Non-Business Lic/Per $0.00 $0.00 $50.00 $50.00 0.00%

$2,616.88 $2,616.88 $110,420.00 $107,803.12 2.37%Source Alt Code LIC PERM

INTGOVT R 100-33400 State Grants and Aids $0.00 $0.00 $0.00 $0.00 0.00%

INTGOVT R 100-33401 Local Government Aid $0.00 $0.00 $124,773.00 $124,773.00 0.00%

INTGOVT R 100-33410 MV Credit $0.00 $0.00 $1,000.00 $1,000.00 0.00%

INTGOVT R 100-33420 PERA Aid $0.00 $0.00 $339.00 $339.00 0.00%

INTGOVT R 100-33422 State Fire Aid $0.00 $0.00 $39,000.00 $39,000.00 0.00%

INTGOVT R 100-33426 State Police Aid $0.00 $0.00 $5,500.00 $5,500.00 0.00%

INTGOVT R 100-33610 County Grants/Aid for Roads $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $170,612.00 $170,612.00 0.00%Source Alt Code INTGOVT

FINES R 100-35100 Court Fines $0.00 $0.00 $3,000.00 $3,000.00 0.00%

$0.00 $0.00 $3,000.00 $3,000.00 0.00%Source Alt Code FINES

$5,153.68 $5,153.68 $1,554,532.00 $1,549,378.32 0.33%Fund 100 GENERAL FUND
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$5,153.68 $5,153.68 $1,554,532.00 $1,549,378.32 0.33%
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Dept
Abbrev Account Descr

January
2020
Amt

2020
YTD Amt

2020 YTD
Budget

2020 YTD
Balance

%YTD
Budget

Fund 100 GENERAL FUND

Dept 41110 Council

COUNCIL E 100-41110-111 Committee Wages/Mee $0.00 $0.00 $13,000.00 $13,000.00 0.00%

COUNCIL E 100-41110-122 FICA $0.00 $0.00 $806.00 $806.00 0.00%

COUNCIL E 100-41110-123 Medicare $0.00 $0.00 $189.00 $189.00 0.00%

COUNCIL E 100-41110-208 Training and Instructio $550.00 $550.00 $2,000.00 $1,450.00 27.50%

COUNCIL E 100-41110-306 Dues & Subscriptions $150.00 $150.00 $7,500.00 $7,350.00 2.00%

COUNCIL E 100-41110-331 Travel Expenses $0.00 $0.00 $2,000.00 $2,000.00 0.00%

COUNCIL E 100-41110-437 Other Miscellaneous $0.00 $0.00 $20,000.00 $20,000.00 0.00%

$700.00 $700.00 $45,495.00 $44,795.00 1.54%Dept 41110 Council

Dept 41330 Boards and Commissions

BRDCOMM E 100-41330-111 Committee Wages/Mee $0.00 $0.00 $5,000.00 $5,000.00 0.00%

BRDCOMM E 100-41330-208 Training and Instructio $0.00 $0.00 $500.00 $500.00 0.00%

BRDCOMM E 100-41330-331 Travel Expenses $0.00 $0.00 $200.00 $200.00 0.00%

$0.00 $0.00 $5,700.00 $5,700.00 0.00%Dept 41330 Boards and Commissions

Dept 41400 City Administrator

CITYADM E 100-41400-101 Full-Time Employees R $2,881.60 $2,881.60 $78,668.00 $75,786.40 3.66%

CITYADM E 100-41400-121 PERA $216.12 $216.12 $5,900.00 $5,683.88 3.66%

CITYADM E 100-41400-122 FICA $177.56 $177.56 $4,877.00 $4,699.44 3.64%

CITYADM E 100-41400-123 Medicare $41.53 $41.53 $1,141.00 $1,099.47 3.64%

CITYADM E 100-41400-134 Employer Paid Life $26.51 $26.51 $674.00 $647.49 3.93%

CITYADM E 100-41400-151 Med/Dental Insurance $323.07 $323.07 $8,400.00 $8,076.93 3.85%

CITYADM E 100-41400-208 Training and Instructio $125.00 $125.00 $1,500.00 $1,375.00 8.33%

CITYADM E 100-41400-306 Dues & Subscriptions $0.00 $0.00 $200.00 $200.00 0.00%

$3,791.39 $3,791.39 $101,360.00 $97,568.61 3.74%Dept 41400 City Administrator

Dept 41410 Elections

ELECTION E 100-41410-101 Full-Time Employees R $0.00 $0.00 $13,500.00 $13,500.00 0.00%

ELECTION E 100-41410-122 FICA $0.00 $0.00 $837.00 $837.00 0.00%

ELECTION E 100-41410-123 Medicare $0.00 $0.00 $196.00 $196.00 0.00%

ELECTION E 100-41410-200 Office Supplies (GENER $0.00 $0.00 $5,000.00 $5,000.00 0.00%

ELECTION E 100-41410-310 Other Professional Serv $0.00 $0.00 $5,000.00 $5,000.00 0.00%

ELECTION E 100-41410-351 Legal Notices Publishin $0.00 $0.00 $200.00 $200.00 0.00%

ELECTION E 100-41410-400 Repairs & Maint Cont ( $0.00 $0.00 $1,200.00 $1,200.00 0.00%

$0.00 $0.00 $25,933.00 $25,933.00 0.00%Dept 41410 Elections

Dept 41430 Clerical Staff

CLERICAL E 100-41430-101 Full-Time Employees R $1,828.81 $1,828.81 $49,926.00 $48,097.19 3.66%

CLERICAL E 100-41430-121 PERA $137.16 $137.16 $3,744.00 $3,606.84 3.66%

CLERICAL E 100-41430-122 FICA $112.29 $112.29 $3,095.00 $2,982.71 3.63%

CLERICAL E 100-41430-123 Medicare $26.26 $26.26 $724.00 $697.74 3.63%

CLERICAL E 100-41430-134 Employer Paid Life $18.51 $18.51 $456.00 $437.49 4.06%

CLERICAL E 100-41430-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00%

CLERICAL E 100-41430-151 Med/Dental Insurance $323.07 $323.07 $8,400.00 $8,076.93 3.85%

CLERICAL E 100-41430-208 Training and Instructio $0.00 $0.00 $500.00 $500.00 0.00%

CLERICAL E 100-41430-306 Dues & Subscriptions $0.00 $0.00 $100.00 $100.00 0.00%

$2,446.10 $2,446.10 $66,945.00 $64,498.90 3.65%Dept 41430 Clerical Staff

Dept 41435 Staff Expenses

STAFFEXP E 100-41435-260 Uniforms $0.00 $0.00 $300.00 $300.00 0.00%

STAFFEXP E 100-41435-310 Other Professional Serv $150.00 $150.00 $500.00 $350.00 30.00%

STAFFEXP E 100-41435-331 Travel Expenses $0.00 $0.00 $2,000.00 $2,000.00 0.00%

$150.00 $150.00 $2,800.00 $2,650.00 5.36%Dept 41435 Staff Expenses 42
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Dept 41530 Accounting

ACCTING E 100-41530-101 Full-Time Employees R $2,121.60 $2,121.60 $57,920.00 $55,798.40 3.66%

ACCTING E 100-41530-121 PERA $159.12 $159.12 $4,344.00 $4,184.88 3.66%

ACCTING E 100-41530-122 FICA $131.54 $131.54 $3,591.00 $3,459.46 3.66%

ACCTING E 100-41530-123 Medicare $30.76 $30.76 $840.00 $809.24 3.66%

ACCTING E 100-41530-134 Employer Paid Life $21.13 $21.13 $527.00 $505.87 4.01%

ACCTING E 100-41530-151 Med/Dental Insurance $322.86 $322.86 $8,400.00 $8,077.14 3.84%

ACCTING E 100-41530-208 Training and Instructio $0.00 $0.00 $1,000.00 $1,000.00 0.00%

ACCTING E 100-41530-306 Dues & Subscriptions $41.70 $41.70 $250.00 $208.30 16.68%

ACCTING E 100-41530-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

$2,828.71 $2,828.71 $76,872.00 $74,043.29 3.68%Dept 41530 Accounting

Dept 41540 Auditing

AUDITING E 100-41540-301 Auditing and Acctg Ser $0.00 $0.00 $22,000.00 $22,000.00 0.00%

$0.00 $0.00 $22,000.00 $22,000.00 0.00%Dept 41540 Auditing

Dept 41550 Assessing

ASSESS G E 100-41550-310 Other Professional Serv $165.85 $165.85 $23,000.00 $22,834.15 0.72%

$165.85 $165.85 $23,000.00 $22,834.15 0.72%Dept 41550 Assessing

Dept 41570 Purchasing

PURCHASE E 100-41570-200 Office Supplies (GENER -$12.75 -$12.75 $3,500.00 $3,512.75 -0.36%

PURCHASE E 100-41570-205 Bank Fees $0.00 $0.00 $200.00 $200.00 0.00%

PURCHASE E 100-41570-207 Computer Supplies $0.00 $0.00 $8,000.00 $8,000.00 0.00%

PURCHASE E 100-41570-220 Repair/Maint Supply (G $176.05 $176.05 $4,500.00 $4,323.95 3.91%

PURCHASE E 100-41570-322 Postage -$9.35 -$9.35 $2,500.00 $2,509.35 -0.37%

PURCHASE E 100-41570-570 Office Equip and Furnis $0.00 $0.00 $3,000.00 $3,000.00 0.00%

$153.95 $153.95 $21,700.00 $21,546.05 0.71%Dept 41570 Purchasing

Dept 41600 Computer

COMPUTER E 100-41600-310 Other Professional Serv $0.00 $0.00 $6,000.00 $6,000.00 0.00%

$0.00 $0.00 $6,000.00 $6,000.00 0.00%Dept 41600 Computer

Dept 41610 City Attorney

CITYATNY E 100-41610-304 Legal Fees $0.00 $0.00 $20,000.00 $20,000.00 0.00%

$0.00 $0.00 $20,000.00 $20,000.00 0.00%Dept 41610 City Attorney

Dept 41910 Planning and Zoning

PLANZONG E 100-41910-310 Other Professional Serv $0.00 $0.00 $20,000.00 $20,000.00 0.00%

$0.00 $0.00 $20,000.00 $20,000.00 0.00%Dept 41910 Planning and Zoning

Dept 41940 General Govt Buildings/Plant

GOVTBLDG E 100-41940-210 Operating Supplies (GE $0.00 $0.00 $3,000.00 $3,000.00 0.00%

GOVTBLDG E 100-41940-220 Repair/Maint Supply (G $0.00 $0.00 $6,000.00 $6,000.00 0.00%

GOVTBLDG E 100-41940-306 Dues & Subscriptions $0.00 $0.00 $550.00 $550.00 0.00%

GOVTBLDG E 100-41940-310 Other Professional Serv $0.00 $0.00 $7,500.00 $7,500.00 0.00%

GOVTBLDG E 100-41940-321 Telephone $149.80 $149.80 $6,400.00 $6,250.20 2.34%

GOVTBLDG E 100-41940-325 Taxes $0.00 $0.00 $400.00 $400.00 0.00%

GOVTBLDG E 100-41940-381 Electric Utilities $0.00 $0.00 $9,000.00 $9,000.00 0.00%

GOVTBLDG E 100-41940-383 Gas Utilities $0.00 $0.00 $5,000.00 $5,000.00 0.00%

GOVTBLDG E 100-41940-384 Refuse/Garbage Dispos $277.21 $277.21 $3,000.00 $2,722.79 9.24%

GOVTBLDG E 100-41940-415 Other Equipment Renta $0.00 $0.00 $0.00 $0.00 0.00%

GOVTBLDG E 100-41940-520 Buildings and Structure $0.00 $0.00 $4,000.00 $4,000.00 0.00%

GOVTBLDG E 100-41940-560 Furniture and Fixtures $0.00 $0.00 $2,000.00 $2,000.00 0.00%

GOVTBLDG E 100-41940-580 Other Equipment $0.00 $0.00 $0.00 $0.00 0.00%

$427.01 $427.01 $46,850.00 $46,422.99 0.91%Dept 41940 General Govt Buildings/Plant
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Dept 41950 Engineer

ENGINEER E 100-41950-303 Engineering Fees $0.00 $0.00 $15,000.00 $15,000.00 0.00%

$0.00 $0.00 $15,000.00 $15,000.00 0.00%Dept 41950 Engineer

Dept 41960 Insurance

INSURANCE E 100-41960-150 Worker s Comp (GENE $0.00 $0.00 $13,000.00 $13,000.00 0.00%

INSURANCE E 100-41960-152 Worker s Comp Benefit $0.00 $0.00 $0.00 $0.00 0.00%

INSURANCE E 100-41960-361 General Liability Ins $0.00 $0.00 $25,000.00 $25,000.00 0.00%

$0.00 $0.00 $38,000.00 $38,000.00 0.00%Dept 41960 Insurance

Dept 41970 Legal Publications

LEGALPUB E 100-41970-341 Employment $0.00 $0.00 $300.00 $300.00 0.00%

LEGALPUB E 100-41970-343 Other Advertising $0.00 $0.00 $200.00 $200.00 0.00%

LEGALPUB E 100-41970-351 Legal Notices Publishin $0.00 $0.00 $2,000.00 $2,000.00 0.00%

LEGALPUB E 100-41970-354 Recording Fees $0.00 $0.00 $250.00 $250.00 0.00%

$0.00 $0.00 $2,750.00 $2,750.00 0.00%Dept 41970 Legal Publications

Dept 42000 Public Safety (GENERAL)

PUBSAFTY E 100-42000-437 Other Miscellaneous $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 42000 Public Safety (GENERAL)

Dept 42101 Hennepin County Sheriff

HCSHERIFF E 100-42101-310 Other Professional Serv $0.00 $0.00 $84,368.00 $84,368.00 0.00%

$0.00 $0.00 $84,368.00 $84,368.00 0.00%Dept 42101 Hennepin County Sheriff

Dept 42102 Wright County Sheriff

WCSHERIFF E 100-42102-310 Other Professional Serv $9,546.50 $9,546.50 $114,558.00 $105,011.50 8.33%

$9,546.50 $9,546.50 $114,558.00 $105,011.50 8.33%Dept 42102 Wright County Sheriff

Dept 42210 Fire Dept Administration

FIREADMIN E 100-42210-103 Part-Time Employees $23,837.50 $23,837.50 $70,600.00 $46,762.50 33.76%

FIREADMIN E 100-42210-122 FICA $1,477.90 $1,477.90 $4,377.00 $2,899.10 33.77%

FIREADMIN E 100-42210-123 Medicare $345.66 $345.66 $1,024.00 $678.34 33.76%

FIREADMIN E 100-42210-142 Unemployment Benefit $0.00 $0.00 $300.00 $300.00 0.00%

FIREADMIN E 100-42210-150 Worker s Comp (GENE $0.00 $0.00 $9,000.00 $9,000.00 0.00%

FIREADMIN E 100-42210-200 Office Supplies (GENER $0.00 $0.00 $350.00 $350.00 0.00%

FIREADMIN E 100-42210-305 Medical and Dental Fee $0.00 $0.00 $4,000.00 $4,000.00 0.00%

FIREADMIN E 100-42210-306 Dues & Subscriptions $100.00 $100.00 $1,000.00 $900.00 10.00%

FIREADMIN E 100-42210-361 General Liability Ins $0.00 $0.00 $5,000.00 $5,000.00 0.00%

$25,761.06 $25,761.06 $95,651.00 $69,889.94 26.93%Dept 42210 Fire Dept Administration

Dept 42220 Fire Dept Equipment

FIREEQUIP E 100-42220-221 Equipment Parts $0.00 $0.00 $11,500.00 $11,500.00 0.00%

FIREEQUIP E 100-42220-228 Medical Supplies $241.44 $241.44 $1,500.00 $1,258.56 16.10%

FIREEQUIP E 100-42220-240 Small Tools and Minor $0.00 $0.00 $1,000.00 $1,000.00 0.00%

FIREEQUIP E 100-42220-260 Uniforms $0.00 $0.00 $28,500.00 $28,500.00 0.00%

FIREEQUIP E 100-42220-580 Other Equipment $0.00 $0.00 $5,000.00 $5,000.00 0.00%

$241.44 $241.44 $47,500.00 $47,258.56 0.51%Dept 42220 Fire Dept Equipment

Dept 42240 Fire Dept Training

FIRETRNG E 100-42240-208 Training and Instructio $0.00 $0.00 $7,500.00 $7,500.00 0.00%

FIRETRNG E 100-42240-310 Other Professional Serv $0.00 $0.00 $3,380.00 $3,380.00 0.00%

FIRETRNG E 100-42240-331 Travel Expenses $0.00 $0.00 $1,500.00 $1,500.00 0.00%

$0.00 $0.00 $12,380.00 $12,380.00 0.00%Dept 42240 Fire Dept Training

Dept 42260 Fire Vehicles

FIREVEH E 100-42260-212 Motor Fuels $0.00 $0.00 $3,000.00 $3,000.00 0.00%

FIREVEH E 100-42260-220 Repair/Maint Supply (G $224.04 $224.04 $9,000.00 $8,775.96 2.49%
44
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FIREVEH E 100-42260-240 Small Tools and Minor $0.00 $0.00 $1,000.00 $1,000.00 0.00%

FIREVEH E 100-42260-323 Radio Units $0.00 $0.00 $7,800.00 $7,800.00 0.00%

$224.04 $224.04 $20,800.00 $20,575.96 1.08%Dept 42260 Fire Vehicles

Dept 42280 Fire Stations and Bldgs

FIREBLDG E 100-42280-215 Shop Supplies $0.00 $0.00 $800.00 $800.00 0.00%

FIREBLDG E 100-42280-220 Repair/Maint Supply (G $9.50 $9.50 $7,500.00 $7,490.50 0.13%

FIREBLDG E 100-42280-321 Telephone $40.59 $40.59 $1,000.00 $959.41 4.06%

FIREBLDG E 100-42280-325 Taxes $0.00 $0.00 $0.00 $0.00 0.00%

FIREBLDG E 100-42280-381 Electric Utilities $0.00 $0.00 $4,500.00 $4,500.00 0.00%

FIREBLDG E 100-42280-383 Gas Utilities $0.00 $0.00 $3,500.00 $3,500.00 0.00%

FIREBLDG E 100-42280-520 Buildings and Structure $0.00 $0.00 $0.00 $0.00 0.00%

$50.09 $50.09 $17,300.00 $17,249.91 0.29%Dept 42280 Fire Stations and Bldgs

Dept 42290 Fire Relief Association

FIRERELIEF E 100-42290-124 Fire Pension Contributi $0.00 $0.00 $39,000.00 $39,000.00 0.00%

FIRERELIEF E 100-42290-125 Other Retirement Contr $0.00 $0.00 $12,096.00 $12,096.00 0.00%

FIRERELIEF E 100-42290-301 Auditing and Acctg Ser $0.00 $0.00 $6,250.00 $6,250.00 0.00%

$0.00 $0.00 $57,346.00 $57,346.00 0.00%Dept 42290 Fire Relief Association

Dept 42401 Building Inspection Admin

INSPADMN E 100-42401-310 Other Professional Serv $0.00 $0.00 $40,000.00 $40,000.00 0.00%

$0.00 $0.00 $40,000.00 $40,000.00 0.00%Dept 42401 Building Inspection Admin

Dept 42700 Animal Control

ANIMCTRL E 100-42700-310 Other Professional Serv $0.00 $0.00 $1,000.00 $1,000.00 0.00%

$0.00 $0.00 $1,000.00 $1,000.00 0.00%Dept 42700 Animal Control

Dept 42800 Cemetery

CEMETERY E 100-42800-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 42800 Cemetery

Dept 43000 Public Works (GENERAL)

PUBWRKS E 100-43000-101 Full-Time Employees R $6,560.34 $6,560.34 $146,116.00 $139,555.66 4.49%

PUBWRKS E 100-43000-102 Full-Time Employees O $0.00 $0.00 $2,000.00 $2,000.00 0.00%

PUBWRKS E 100-43000-103 Part-Time Employees $350.00 $350.00 $28,360.00 $28,010.00 1.23%

PUBWRKS E 100-43000-121 PERA $492.02 $492.02 $12,834.00 $12,341.98 3.83%

PUBWRKS E 100-43000-122 FICA $411.66 $411.66 $11,775.00 $11,363.34 3.50%

PUBWRKS E 100-43000-123 Medicare $96.28 $96.28 $2,892.00 $2,795.72 3.33%

PUBWRKS E 100-43000-134 Employer Paid Life $62.14 $62.14 $1,548.00 $1,485.86 4.01%

PUBWRKS E 100-43000-142 Unemployment Benefit $0.00 $0.00 $0.00 $0.00 0.00%

PUBWRKS E 100-43000-151 Med/Dental Insurance $1,246.15 $1,246.15 $32,400.00 $31,153.85 3.85%

PUBWRKS E 100-43000-208 Training and Instructio $1,999.00 $1,999.00 $3,500.00 $1,501.00 57.11%

PUBWRKS E 100-43000-212 Motor Fuels $0.00 $0.00 $12,000.00 $12,000.00 0.00%

PUBWRKS E 100-43000-215 Shop Supplies $538.81 $538.81 $7,500.00 $6,961.19 7.18%

PUBWRKS E 100-43000-220 Repair/Maint Supply (G $0.00 $0.00 $12,000.00 $12,000.00 0.00%

PUBWRKS E 100-43000-226 Sign Repair Materials $0.00 $0.00 $1,500.00 $1,500.00 0.00%

PUBWRKS E 100-43000-240 Small Tools and Minor $0.00 $0.00 $10,000.00 $10,000.00 0.00%

PUBWRKS E 100-43000-260 Uniforms $0.00 $0.00 $3,000.00 $3,000.00 0.00%

PUBWRKS E 100-43000-310 Other Professional Serv $0.00 $0.00 $7,500.00 $7,500.00 0.00%

PUBWRKS E 100-43000-321 Telephone $158.56 $158.56 $4,200.00 $4,041.44 3.78%

PUBWRKS E 100-43000-325 Taxes $134.75 $134.75 $200.00 $65.25 67.38%

PUBWRKS E 100-43000-381 Electric Utilities $0.00 $0.00 $4,000.00 $4,000.00 0.00%

PUBWRKS E 100-43000-383 Gas Utilities $0.00 $0.00 $7,000.00 $7,000.00 0.00%

PUBWRKS E 100-43000-520 Buildings and Structure $0.00 $0.00 $0.00 $0.00 0.00%

$12,049.71 $12,049.71 $310,325.00 $298,275.29 3.88%Dept 43000 Public Works (GENERAL) 45
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Dept 43121 Paved Streets

PAVSTRTS E 100-43121-224 Street Maint Materials $0.00 $0.00 $50,000.00 $50,000.00 0.00%

$0.00 $0.00 $50,000.00 $50,000.00 0.00%Dept 43121 Paved Streets

Dept 43122 Unpaved Streets

UNPAVSTS E 100-43122-224 Street Maint Materials $0.00 $0.00 $15,000.00 $15,000.00 0.00%

$0.00 $0.00 $15,000.00 $15,000.00 0.00%Dept 43122 Unpaved Streets

Dept 43125 Ice & Snow Removal

SNOWREMO E 100-43125-224 Street Maint Materials $0.00 $0.00 $20,000.00 $20,000.00 0.00%

$0.00 $0.00 $20,000.00 $20,000.00 0.00%Dept 43125 Ice & Snow Removal

Dept 43160 Street Lighting

STLGHTG E 100-43160-381 Electric Utilities $0.00 $0.00 $25,000.00 $25,000.00 0.00%

$0.00 $0.00 $25,000.00 $25,000.00 0.00%Dept 43160 Street Lighting

Dept 43240 Waste (refuse) Disposal

REFDISPO E 100-43240-384 Refuse/Garbage Dispos $0.00 $0.00 $3,000.00 $3,000.00 0.00%

$0.00 $0.00 $3,000.00 $3,000.00 0.00%Dept 43240 Waste (refuse) Disposal

Dept 43245 Recycling: Refuse

RECYCLING E 100-43245-384 Refuse/Garbage Dispos $0.00 $0.00 $44,000.00 $44,000.00 0.00%

$0.00 $0.00 $44,000.00 $44,000.00 0.00%Dept 43245 Recycling: Refuse

Dept 45186 Senior Center

SRCENTER E 100-45186-437 Other Miscellaneous $0.00 $0.00 $9,100.00 $9,100.00 0.00%

$0.00 $0.00 $9,100.00 $9,100.00 0.00%Dept 45186 Senior Center

Dept 45200 Parks (GENERAL)

PARKS E 100-45200-212 Motor Fuels $0.00 $0.00 $2,000.00 $2,000.00 0.00%

PARKS E 100-45200-220 Repair/Maint Supply (G $0.00 $0.00 $6,000.00 $6,000.00 0.00%

PARKS E 100-45200-225 Landscaping Materials $0.00 $0.00 $8,000.00 $8,000.00 0.00%

PARKS E 100-45200-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

PARKS E 100-45200-381 Electric Utilities $0.00 $0.00 $2,200.00 $2,200.00 0.00%

PARKS E 100-45200-400 Repairs & Maint Cont ( $0.00 $0.00 $0.00 $0.00 0.00%

PARKS E 100-45200-440 Programs $0.00 $0.00 $0.00 $0.00 0.00%

PARKS E 100-45200-580 Other Equipment $0.00 $0.00 $8,000.00 $8,000.00 0.00%

$0.00 $0.00 $26,200.00 $26,200.00 0.00%Dept 45200 Parks (GENERAL)

Dept 45500 Libraries (GENERAL)

LIBRARY E 100-45500-437 Other Miscellaneous $3,500.00 $3,500.00 $11,600.00 $8,100.00 30.17%

$3,500.00 $3,500.00 $11,600.00 $8,100.00 30.17%Dept 45500 Libraries (GENERAL)

Dept 48205 Damage Deposit Refunds

DMGDEPRF E 100-48205-810 Refunds & Reimbursem $600.00 $600.00 $9,000.00 $8,400.00 6.67%

$600.00 $600.00 $9,000.00 $8,400.00 6.67%Dept 48205 Damage Deposit Refunds

Dept 49360 Transfers Out

TRNSFERS E 100-49360-700 Transfers (GENERAL) $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 49360 Transfers Out

Dept 49800 Transit (GENERAL)

TRANSIT E 100-49800-310 Other Professional Serv $0.00 $0.00 $0.00 $0.00 0.00%

$0.00 $0.00 $0.00 $0.00 0.00%Dept 49800 Transit (GENERAL)

$62,635.85 $62,635.85 $1,554,533.00 $1,491,897.15 4.03%Fund 100 GENERAL FUND
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$62,635.85 $62,635.85 $1,554,533.00 $1,491,897.15 4.03%
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From: Scott Dahlke @ CESD
To: Brian Hagen; "Cindy Nash"; "Justin Messner"; "Nick Preisler"
Cc: "Gary Fehn"
Subject: Mahler Pit Hanover -- 15th Street improvements and access easement status
Date: Thursday, January 16, 2020 12:18:12 PM
Attachments: 15th St trail layout 2020-01-15.pdf

STR-13 Trail Section.pdf

We would like to attend the Council meeting next Tuesday 01/21 to continue discussion of 15th

Street improvements.  We would like to discuss the following:
 

1. Confirm reconstruction method with FDR resulting material meeting MnDOT Class 5 spec with
4” bituminous

 

2. Provide west bound right lane on 15th Street at Co Hwy 19 to be 100 ft length with 1:10 taper

(11 ft wide left/through lane; 11 ft wide right turn lane; limited 33 ft r/w north side of 15th

Street; no d&u easement Outlot I, The Fields of St Michael)
 

3. Schedule for 15th Street reconstruction and turn lane to be completed 2020
 

4. 15th Street trail 8 ft wide per Hanover STR-13, trail location/configuration as indicated on the
attached trail layout graphics (no tree removal, maintain ditch drainage but modify ditch
profile and sideslopes as necessary to accommodate trail)

 
5. Schedule for trail construction to be completed 2021

 
6. Based on meeting with St Michael staff yesterday, discuss Hanover concurrence with St

Michael Engineering Dept review/approval of plans and construction observation for
reconstruction/turnlane/trail (would require St Michael CC concurrence also)

 
7. Time allowance 2yr to obtain written access easement from adjacent property or relocate

access drive to River Road approximately 450 ft south of current location
 
Our goal is to have these items understood such they can be incorporated as conditions of the IUP,
and action at 02/04 CC meeting.
 
Should we coordinate a conference call tomorrow morning Friday 01/17 to discuss these items?
  Gary Fehn will be out of town 01/20 through 01/30 and will have limited availability (possible some
days, not others) to try and conference call during that time.  I plan on attending the 01/21 CC
meeting and 01/27 PC meeting with other Fehn Companies staff. 
 
Give me a call or email with any questions.
 
Thanks,
Scott Dahlke
Civil Engineering Site Design, LLC
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Collaborative Planning, LLC  

   

Memorandum 

Date: January 17, 2020 

To: Honorable Mayor and Council 

From: Cindy Nash, City Planner 

RE: Capstone 500 Draft AUAR  

St. Michael has released a Draft Alternative Urban Areawide Review (AUAR) for comment 
related to the proposed Capstone 500 project.  A copy of the just the traffic analysis is included 
in your packet. 

What is an AUAR? 

The AUAR process is a hybrid of the Environmental Assessment Worksheet (EAW) and 
Environmental Impact Statement (EIS) review processes. Responsible Governmental Units 
(RGU) can use an AUAR as a planning tool to understand how different development 
scenarios will affect the environment of their community before the development occurs. The 
process is designed to look at the cumulative impacts of anticipated development scenarios 
within a given geographic area. The AUAR document uses a list of questions adapted from 
the EAW form, but provides a level of analysis of typical urban area impacts comparable to 
an EIS. Environmental analysis information from an AUAR can be used to inform local 
planning and zoning decisions. 

While not required for an EAW or an EIS, the draft and final AUAR documents must include 
an explicit mitigation plan. It must be understood that the mitigation plan is a commitment by 
the RGU to prevent potentially significant impacts from occurring from specific projects. It is 
more than just a list of ways to reduce impacts—it must include information about how the 
mitigation will be applied and assurance that it will. Otherwise, the AUAR may not be adequate 
and/or specific projects may lose their exemption from the individual review. The RGU’s final 
action on the AUAR must specifically adopt the mitigation plan; therefore, the plan has a 
“political” as well as a technical dimension. 

Proposed Project 

The Capstone AUAR area covers 560 acres. The AUAR area includes most of the 
shoreline of Uhl Lake, which is DNR public water 86-17P. The AUAR area is located 
south of CSAH 35 (30th Street NE), mostly west of Jamison Ave. NE, north of CSAH 34 
(10th Street NE) and east of Iffert Ave. NE.  Residential and commercial development 
proposed within the AUAR area will include up to 1,900 residential units, up to 40 acres 
of commercial development (retail-office), and about 55 acres of parks and ball fields. 
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Site development will occur in phases and each phase will likely be mass graded. Site 
development will be served by municipal sewer and water. 
 
Staff Review 
 
Staff and Consultant Review focused on the traffic study of the AUAR.  The AUAR models 
two scenarios. The first is consistent with the St. Michael Comprehensive Plan, and the 
second is consistent with developer intentions (and results in a larger traffic projection). 
 
A draft comment letter has been prepared for Council review and consideration.  Following 
Council approval, this letter will be sent to St. Michael on behalf of the City. 
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January 22, 2020 

 

 
Mr. Marc Weigle 
Community Development Director 
City of St. Michael 
11800 Town Center Dr. NE 
St. Michael, MN  55376 
 
Re: Capstone 500 Draft AUAR  
 
Dear Mr. Weigle: 
 
Thank you for the opportunity to review the Draft AUAR for Capstone 500.  The City of Hanover 
City Council is of the opinion that the Draft AUAR is not adequate as the development is likely to 
have impacts that have not been analyzed and offers the following comments on items that 
should be addressed in the AUAR: 
 

1.  The intersections of Kadler Ave and Kayla Avenue with CR 34 (Beebe Lake Road) are 
side stop controlled.  No intersection analysis was completed at either of these 
intersections.  The City of Hanover anticipates that they would likely operate at a LOS 
A in 2040 No-Build based upon a traffic study completed for the Crow River Heights 
West EAW in 2018.  With an increase of traffic on CR 34 from 6,500 in the 2040 No 
Build Conditions to 18,500 in the Year 2040 Max Build Conditions per the AUAR, it is 
likely that these two intersections in Hanover would be drastically impacted 
particularly related to side-street movements if the development were approved.  
This is supported by the AUAR which identifies the Jaber Avenue and CR 34 
intersection as LOS F/F in both the A.M. and P.M. peak hours.  Analysis of these 
intersections should occur and mitigation included in the AUAR to address the impacts 
caused. 
 

2. Table 7 of the Transportation Study does not include roadway capacity analysis for CR 
34 (Beebe Lake Road). The projected ADT along CR 34 in the Year 2040 Max Build 
Conditions likely exceeds the capacity of a two-lane roadway configuration. Mitigation 
should be included in the AUAR to address the capacity of CR 34.  

 
3. Table 7 of the Transportation Study does not include roadway capacity analysis for CR 

19 (Labeaux Ave NE). Neither Hennepin nor Wright County have planned any capacity 
or infrastructure improvements in the City of Hanover related to CR 19 or the side 
street intersections to CR 19 CR 19 through Hanover is a two-lane road with a 30-mph 
speed limit. It is anticipated that a majority of the 12,000 additional cars per day 
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Page 2 
 
 
 

traveling on Beebe Lake Road in the 2040 Build Scenario also then continue  south on 
CR 19 in Hanover across to Hennepin County.  Delays are currently experienced along 
CR 19 in the peak hour, particularly at the following locations: 

 
a. CR 19 and CR 34 (signalized intersection)  
b. CR 19 and 15th Street NE (unsignalized intersection)  
c. CR 19 and 5th Street NE (unsignalized intersection)  
d. CR 19 and the driveway entrance to Hanover Elementary (unsignalized 

intersection) 
e. CR 19 and CR 20/River Road NE (signalized intersection) 

 
It is anticipated that all of the intersections with CR 19 in the City of Hanover would 
experience significant and unsatisfactory reductions in the LOS with the proposed 
developments.  Impacts to CR 19 and the intersections with CR 19 should also be analyzed 
and mitigation identified as per Chapter 5 (Mn/DOT Traffic Impact Study Guidance) of the 
MN/DOT Access Management Manual. 
 

 
 

The City of Hanover is committed to working with our partners in addressing transportation 
impacts associated with continued development and population growth in the area.  As CR 19 is 
a river crossing over the Crow River, Hanover experiences significant through traffic on what also 
serves as our community’s main transportation corridor bisecting our town.  We would welcome 
a meeting to discuss our concerns regarding transportation impacts in more detail. 

 
 

       Sincerely yours, 
 
 
 
       Brian Hagen 
       City Administrator 
 
Enclosures 
 
cc EQB 

Chad Hausmann, Wright County 
 Jason Gottfried, Hennepin County 
 Cindy Nash, Collaborative Planning 
 Justin Messner, WSB 
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w w w . s r f c o n s u l t i n g . c o m  

1 Carlson Parkway North, Suite 150 | Minneapolis, MN 55447-4453 | 763.475.0010  Fax: 1.866.440.6364 
An Equal Opportunity Employer 

To: Marc Weigle, Community Development Director 
City of St. Michael 

From: Matt Pacyna, PE, Principal 
Justin Sebens, PE, Senior Engineer  

Date: December 18, 2019 
Subject: Capstone AUAR Transportation Study  

Introduction 

As requested, SRF has completed a transportation study for the proposed Capstone Development, 
also referred to as Legacy Bay Farms.  The development is generally located along the west side of 
Jamison Avenue, south of 30th Street/County Road 35, and north of 10th Street/County Road 34 in 
the City of St. Michael (see Figure 1: Project Location). As part of the AUAR process, two 
development scenarios were reviewed. These scenarios include up to 40-acres of commercial 
development, as well as a range between approximately 1,200 and 1,900 single-family residential 
homes. The main objectives of the study are to review existing operations within the area, evaluate 
transportation impacts associated with the proposed development, and recommend any necessary 
improvements to ensure safe and efficient operations for all transportation users. The following 
information provides the assumptions, analysis, and findings offered for consideration. 

Existing Conditions 

The existing conditions were reviewed to establish a baseline to identify any future impacts associated 
with the proposed development. The evaluation of existing conditions contains various data collection 
efforts to identify traffic volumes, roadway characteristics, and intersection capacity, all of which are 
outlined in the following sections. 

Traffic Volumes 

Vehicle turning movement and pedestrian/bicyclist counts were collected by SRF during the a.m. and 
p.m. peak periods on Thursday, November 14, 2019 or Tuesday, November 19, 2019 at the following 
intersections: 

30th Street/County Road 35 and Jamison Avenue 

17th Street and Jackson Avenue 

10th Street/County Road 34 and Jaber Avenue 

Historical average daily traffic (ADT) volumes within the study area were provided by MnDOT or 
were estimated based on the data collected by SRF in September 2019. 
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Roadway Characteristics 

Observations were completed to identify roadway characteristics (i.e. roadway geometry, speed limits, 
and traffic controls) within the study area along roadways and at key intersections. Currently, 30th 
Street/CR 35 is a two-lane undivided roadway with select turn lanes and a 55-mile per hour (mph) 
speed limit within the study area. Jamison Avenue, 17th Street, and Jaber Avenue, which are all a 
continuous roadway, is a two-lane undivided roadway with a 55-mph speed limit; there are no turn 
lanes along these roadways. 10th Street/CR 34 is a two-lane undivided roadway with a westbound 
right-turn lane at Jaber Avenue and a 55-mph speed limit.   

30th Street/CR 35 is functionally classified as a “Minor Arterial” roadway, while 10th Street/ 
CR 34 is classified as a “Major Collector” roadway in the Wright County Long Range Transportation Plan.  
Jamison Avenue/17th Street/Jaber Avenue is currently classified as a “Minor Collector”, although the 
Wright County Long Range Transportation Plan identifies this segment as a future “Minor Arterial” 
roadway.  Other connecting roadways within the study area are classified as “local.” The study 
intersections are all side-street stop controlled. Existing geometrics, traffic controls, and volumes 
within the study area are shown in Figure 2. 

Intersection Capacity Analysis 

An existing intersection capacity analysis was completed to establish a baseline condition to which 
future traffic operations can be compared. The study intersections were analyzed using a combination 
of Synchro/SimTraffic and Highway Capacity Software. Capacity analysis results identify a Level of 
Service (LOS) which indicates how well an intersection is operating. Intersections are graded from 
LOS A through F. The LOS results are based on average delay per vehicle, which correspond to the 
delay threshold values shown in Table 1. LOS A indicates the best traffic operation and LOS F 
indicates an intersection where demand exceeds capacity. Overall intersection LOS A through D is 
considered acceptable based on MnDOT guidelines. 

Table 1. Level of Service Criteria for Signalized and Unsignalized Intersections 

LOS Designation Signalized Intersection 
Average Delay/Vehicle (seconds) 

Unsignalized Intersection 
Average Delay/Vehicle (seconds) 

A ≤ 10 ≤ 10 

B > 10 - 20 > 10 – 15 

C > 20 - 35 > 15 – 25 

D > 35 - 55 > 25 – 35 

E > 55 - 80 > 35 – 50 

F > 80 > 50 
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For side-street stop-controlled intersections, special emphasis is given to providing an estimate for the 
level of service of the side-street approach. Traffic operations at an unsignalized intersection with side-
street stop control can be described in two ways. First, consideration is given to the overall intersection 
level of service. This takes into account the total number of vehicles entering the intersection and the 
capability of the intersection to support these volumes. Second, it is important to consider the delay 
on the minor approach. Since the mainline does not have to stop, the majority of delay is attributed 
to the side-street approaches. It is typical of intersections with higher mainline traffic volumes to 
experience high levels of delay (poor levels of service) on the side-street approaches, but an acceptable 
overall intersection level of service during peak hour conditions. 

Results of the existing intersection capacity analysis shown in Table 2 indicate that all study 
intersections currently operate at an acceptable overall LOS A during the a.m. and p.m. peak hours 
with the existing traffic controls and geometric layout.  Side-street delays and queues are also relatively 
minimal and there are no existing issues that warrant mitigation from an intersection capacity 
perspective.   

Table 2. Existing Peak Hour Intersection Capacity Analysis  

Intersection 
A.M. Peak Hour P.M. Peak Hour 

LOS Delay LOS Delay 

30th Street/CR 35 and Jamison Avenue (1) A/B 11 sec. A/B 11 sec. 

17th Street and Jackson Avenue (1) A/A 9 sec. A/A 9 sec. 

Jaber Avenue and 10th Street/CR 34 (1) A/B 11 sec. A/B 11 sec. 

(1) Indicates an unsignalized intersection with side-street stop control; the overall LOS is shown followed by the worst approach LOS. 

Proposed Development 

The proposed development is generally located along the west side of Jamison Avenue, south of 30th 
Street/CR 35 and north of 10th Street/CR 34. As part of the AUAR process, two development 
scenarios were reviewed. These scenarios include up to 40-acres of commercial development, as well 
as a range between approximately 1,200 and 1,900 single-family residential homes. For purposes of 
this study, the 1,200 residential home scenario is referred to as the “Comp Plan” scenario, whereas 
the 1,900 residential home scenario is referred to as the “Max Build” scenario.  An illustration of the 
Max Build and Comp Plan scenarios are provided in Figure 3 and Figure 4, respectively.  The 
development was assumed to be fully built-out by year 2040. 

Access to the proposed development is expected to primarily be provided via new roadway 
connections with Jamison Avenue, 17th Street, and Jaber Avenue.  However, a new access is proposed 
along 30th Street/CR 35, located approximately 2,000 feet west of Jamison Avenue.  Further 
discussion regarding access to the development, as well as the internal roadway network, is provided 
later in this memorandum. 
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Traffic Forecasts 

Traffic forecasts were developed for year 2040 no build and build conditions. The following 
information provides an overview of the traffic forecast development process.   

General Background Growth 

To account for general background growth in the area, an annual growth rate of one and a half (1.5) 
percent was applied to the existing peak hour traffic volumes to develop year 2040 background 
forecasts. This growth rate was developed using a combination of historical average daily traffic (ADT) 
volumes from surrounding roadways as published by MnDOT, traffic forecasts from the Wright County 
Long Range Transportation Plan (LRTP), and engineering judgment. Note that the traffic forecasts 
developed as part of the Wright County LRTP did not assume development of the majority of the 
Capstone site.   

Proposed Development Trip Generation 

The trip generation estimate for the proposed development, shown in Table 3, was developed using 
the ITE Trip Generation Manual, Tenth Edition and includes trips for the a.m. and p.m. peak hours, as 
well as on a daily basis.  For trip generation purposes, the land uses of the 40-acre commercial parcel 
in the southeast quadrant of the 30th Street/CR 35 and Jamison Avenue intersection were assumed 
to be similar to a recent development in Maple Grove.  The 40-acre parcel was assumed to include 
200,000 square feet of shopping center, 150,000 square feet of general office, and 75,000 square feet 
of supermarket.  This equates to approximately a 25 percent floor-area-ratio.   

Table 3. Proposed Development Trip Generation Estimates 

Land Use Type (ITE Code) Size 
A.M. Peak Hour P.M. Peak Hour  Daily 

Trips In Out In Out 
MMax Build  SScenario  
     Single-Family Homes (210) 1,900 units 352 1,055 1,185 696 17,936 
   Shopping Center (820) 200,000 sf 117 71 366 396 7,550 
   General Office (710) 150,000 sf 150 24 28 145 1,461 
   Supermarket (850) 75,000 sf 172 115 353 340 8,009 

SSubtotal  77911  11,265  11,932  11,577  334,956  
Multi-Use Reduction (15%) (-119) (-190) (-290) (-237) (-5,244) 

TTotal SSite Trips 66722 11,075 11,642 11,340 229,7122 
CComp Plan  SScenario  

      Single-Family Homes (210)  1,179 units  218  654  735  432  11,130  
    Shopping Center (820)  200,000 sf  117  71  366  396  7,550  
    General Office (710)  150,000 sf  150  24  28  145  1,461  
    Supermarket (850)  75,000 sf  172  115  353  340  8,009  

SSubtotal  6657  8864  11,482  11,313  228,150  
Multi-Use Reduction (15%)  (-99)  (-130)  (-223)  (-197)  (-4,223)  

TTotal SSite Trips  5558  7734  11,22559  11,1116  2233,,9927  
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The proposed development, depending on the AUAR scenario, is expected to generate approximately 
1,292 to 1,747 a.m. peak hour, 2,375 to 2,982 p.m. peak hour, and 23,927 to 29,712 daily trips. This 
includes a 15-percent multi-use reduction, which was determined through methodology within the 
ITE Trip Generation Handbook, 4th Edition, to account for motorists that are expected to utilize more 
than one land use within the proposed development.  No other reductions were included as part of 
the trip generation estimate.  

The trips generated by the proposed development were distributed throughout the study area based 
on the directional distribution shown in Figure 5.  This distribution was developed based on existing 
area travel patterns, data from the Wright County Regional Travel Demand Model, and engineering 
judgment. The year 2040 no build, max build, and comp plan build condition traffic forecasts are 
shown in Figure 6, Figure 7, and Figure 8, respectively.   

Transportation Improvements 

Discussion with Wright County transportation staff indicated that the County is planning multiple 
projects within the study area that could potentially influence area travel patterns.  The potential 
improvements include:  

1) Expansion of CR 35 from CR 119 to Jamison Avenue from a two-lane roadway to a four-lane 
roadway; the exact limits have yet to be determined. 

2) Extension of Jamison Avenue from 45th Street/CR 119 to 30th Street/CR 35; this roadway is 
planned as a “Future Minor Arterial” roadway. 

3) Extension of 17th Street from Jamison Avenue to 15th Street; this roadway is planned as a “Future 
Local” roadway.   

Of these planned transportation improvements within the study area, only the CR 35 expansion is 
expected to be funded within the next five years. Therefore, the CR 35 expansion from a two-lane 
roadway to a four-lane roadway was an assumed transportation improvement that was incorporated 
into the future capacity analysis. Although the other transportation improvements could be 
constructed by year 2040, there is no definitive timeline of when these could occur. The future capacity 
analysis does not assume these two extension projects are implemented.  However, further discussion 
regarding the potential benefits and impacts of these extension projects is provided later in this 
memorandum. 
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Year 2040 Intersection Capacity Analysis 

The no build conditions were reviewed to understand how the study area is expected to operate, 
regardless of the proposed development. The build condition illustrates how the proposed 
development impacts transportation operations within the study area. The future intersection capacity 
analyses were completed using Synchro/SimTraffic and the Highway Capacity Software. The 
following sections provide an overview of the intersection capacity analysis for year 2040 no build and 
build conditions.       

Year 2040 No Build Conditions 
Results of the year 2040 no build intersection capacity analysis shown in Table 4 indicate that all study 
intersections are expected to operate at an acceptable overall LOS A during the a.m. and p.m. peak 
hours with the existing traffic controls and planned geometric configurations (i.e. with the four-lane 
expansion of CR 35 noted). As traffic volumes increase within the area, side-street delays are expected 
to increase.  However, the increases under the year 2040 no build condition are expected to remain 
within acceptable standards. Therefore, no mitigation is necessary from an intersection capacity 
perspective to accommodate year 2040 no build conditions.   

Table 4. Year 2040 No Build Peak Hour Intersection Capacity Analysis  

Intersection 
A.M. Peak Hour P.M. Peak Hour 

LOS Delay LOS Delay 

30th Street/CR 35 and Jamison Avenue (1) A/B 12 sec. A/B 13 sec. 

17th Street and Jackson Avenue (1) A/A 9 sec. A/A 9 sec. 

10th Street/CR 34 and Jaber Avenue (1) A/B 12 sec. A/C 17 sec. 

(1) Indicates an unsignalized intersection with side-street stop control; the overall LOS is shown followed by the worst approach LOS. 

Year 2040 Max Build Conditions 
Results of the year 2040 max build intersection capacity analysis shown in Table 5 indicate that 
multiple intersections are expected to operate over capacity during the a.m. and p.m. peak hours.  In 
particular, the intersections at 30th Street/CR 35 and Jamison Avenue, Jamison Avenue and Retail 
Access, and Jaber Avenue and 10th Street/CR 34 are all expected to operate at an overall LOS F 
during either the a.m. and/or p.m. peak hours.  Mitigation to address these poor operations is provided 
in the following section. 

Note that side-street delays are also expected to increase within the area. The side-streets at the 30th 
Street/CR 35 and NW Lot Access and Jamison Avenue and SC Lot Access intersections are expected 
to operate at LOS F and LOS E, respectively during the p.m. peak hours.  However, these side-street 
delays are generally common during peak periods and/or only impact a small number of motorists 
and therefore typically do not require mitigation.   
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Table 5. Year 2040 Max Build Peak Hour Intersection Capacity Analysis  

Intersection 

Level of Service (Delay) 

A.M. Peak Hour P.M. Peak Hour 

Base With 
Mitigation Base With 

Mitigation 

30th Street/CR 35 and NW Lot Access (1) A/D (27 sec.) A/D (27 sec.) A/F (67 sec.) A/F (67 sec.) 

30th Street/CR 35 and Jamison Avenue (1) FF/F (>3 min.)  A (7 sec.) (2) FF/F (>3 min.)  B (10 sec.) (2) 

30th Street/CR 35 and SC Lot Access (1) --- A/B (12 sec.) --- A/C (17 sec.) 

Jamison Avenue and Retail Access (2) B (12 sec.) A (9 sec.) FF (104 sec.)  D (25 sec.) 

Jamison Avenue and SC Lot Access (1) A/B (15 sec.) A/B (15 sec.) A/E (43 sec.) A/E (43 sec.) 

17th Street and Jackson Avenue (1) A/C (17 sec.) A/C (17 sec.) A/C (22 sec.) A/C (22 sec.) 

Jaber Avenue and 17th Street (2) A (9 sec.) A (9 sec.) D (30 sec.) D (30 sec.) 

Jaber Avenue and SW Lot Access (1) A/C (15 sec.) A/C (15 sec.) A/D (26 sec.) A/D (26 sec.) 

Jaber Avenue and 10th Street/CR 34 (1) FF/F (>3 min.)  A (9 sec.) (2) FF/F (>33 min.)  C (20 sec.) (2) 

(1) Indicates an unsignalized intersection with side-street stop control; the overall LOS is shown followed by the worst approach LOS. 

(2) Indicates a roundabout controlled intersection, where the overall LOS is shown. 

Max Build Scenario Recommended Mitigation 

An iterative capacity analysis process was leveraged to identify the recommended mitigation to address 
the issues identified. The following information summarizes the recommended mitigation to 
accommodate the year 2040 max build scenario, which are illustrated in Figure 9.   

1) Construct a new three-quarter access along 30th Street/CR 35 approximately one-quarter mile 
east of Jamison Avenue to provide an additional access to the 40-acre parcel. 

a. This access provides more direct access to this area, limiting circulation and providing capacity 
relief along Jamison Avenue between the retail access and 30th Street/CR 35. 

2) Construct a hybrid-roundabout at the 30th Street/CR 35 and Jamison Avenue intersection. 

a. A roundabout is expected to provide less delay as compared to a traffic signal, as well as to 
better facilitate the transition from a four-lane to a two-lane facility along CR 35. 

3) Construct a single-lane roundabout with an additional westbound right-turn lane at the 10th 
Street/CR 34 and Jaber Avenue intersection. 

a. A roundabout is expected to provide less delay as compared to a traffic signal. 

An additional intersection capacity analysis was conducted to illustrate how intersection operations 
are improved as a result of the recommended mitigation, which is shown in Table 5. Upon 
implementation of the recommended mitigation, all study intersections are expected to operate at an 
overall LOS D or better and side-street delays/levels of service are expected to be within typical 
thresholds. Detailed findings of the iterative capacity analysis process are provided in the Appendix. 
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Year 2040 Comp Plan Build Conditions 
Results of the year 2040 comp plan build intersection capacity analysis shown in Table 6 indicate that 
multiple intersections are expected to operate over capacity during the a.m. and p.m. peak hours.  In 
particular, the intersections at 30th Street/CR 35 and Jamison Avenue, Jamison Avenue and Retail 
Access, and Jaber Avenue and 10th Street/CR 34 are all expected to operate at an overall LOS E or 
LOS F during either the a.m. and/or p.m. peak hours.  The side-street approaches at the other study 
intersections are expected to operate at acceptable levels of service and typically do not require 
mitigation.  Mitigation to address the poor operations is provided in the following section. 

Table 6. Year 2040 Comp Plan Build Peak Hour Intersection Capacity Analysis  

Intersection 

Level of Service (Delay) 

A.M. Peak Hour P.M. Peak Hour 

Base With 
Mitigation Base With 

Mitigation 

30th Street/CR 35 and NW Lot Access (1) A/C (19 sec.) A/C (19 sec.) A/D (30 sec.) A/D (30 sec.) 

30th Street/CR 35 and Jamison Avenue (1) B/E (48 sec.) A (6 sec.) (2) FF/F (>3 min.)  A (9 sec.) (2) 

30th Street/CR 35 and SC Lot Access (1) --- A/C (16 sec.) --- A/C (15 sec.) 

Jamison Avenue and Retail Access (2) A (9 sec.) A (8 sec.) EE  ((448  ssec.)  C (16 sec.) 

Jamison Avenue and SC Lot Access (1) A/B (13 sec.) A/B (13 sec.) A/C (22 sec.) A/C (22 sec.) 

17th Street and Jackson Avenue (1) A/B (14 sec.) A/B (14 sec.) A/C (17 sec.) A/C (17 sec.) 

Jaber Avenue and 17th Street (2) A (7 sec.) A (7 sec.) B (14 sec.) B (14 sec.) 

Jaber Avenue and SW Lot Access (1) --- --- --- --- 

Jaber Avenue and 10th Street/CR 34 (1) EE//F ((>3 min.)  A (8 sec.) (2) FF/F (>3 miin.)  B (13 sec.) (2) 

(1) Indicates an unsignalized intersection with side-street stop control; the overall LOS is shown followed by the worst approach LOS. 

(2) Indicates a roundabout controlled intersection, where the overall LOS is shown. 

Comp Plan Build Scenario Recommended Mitigation 

Once again, an iterative capacity analysis process was leveraged to identify the recommended 
mitigation to address the issues identified. The recommended mitigation to accommodate the year 
2040 comp plan build scenario is consistent with the year 2040 max build scenario and is illustrated in 
Figure 10.  

Therefore, an additional intersection capacity analysis was conducted to illustrate how intersection 
operations are improved as a result of the recommended mitigation, which is shown in Table 6. Upon 
implementation of the recommended mitigation, all study intersections are expected to operate at an 
overall LOS C or better and side-street delays/levels of service are expected to be within typical 
thresholds. Detailed findings of the iterative capacity analysis process are provided in the Appendix. 
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Roadway Capacity 

A review of traffic forecasts was completed to understand the roadway cross-section needs within the 
area associated with the comp plan and max build scenarios. This process focuses on the average daily 
traffic volumes projected for each roadway, but also considers future potential transportation 
improvements that could impact area travel patterns and roadway needs.  The purpose of this analysis 
is to ensure adequate right-of-way is preserved to accommodate the future roadway needs in the area. 

Based on this analysis, Table 7 provides a summary of the recommended roadway facility types that 
are expected to be needed based on the average daily traffic volume forecasts.  This table also identifies 
if additional right-of-way may be needed at some point in the future, depending on the build-out of 
the site, adjacent developments, and potential future transportation improvements within the area.      

Table 7. Recommended Roadway Network Facilities 

Roadway/Segment 
Year 2040 ADT Volume  

Recommended 
Facility Type 

Preserve Additional 
Right-of-Way? Comp Plan 

Scenario 
Max Build 
Scenario 

30th Street / CR 35 
(West of Jamison Ave) 

13,250 14,000 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 5-lane facility 
30th Street / CR 35 
(East of Jamison Ave) 

20,000 22,500 
Four-Lane with Turn 

Lanes 
No, a 5-lane facility 
should be sufficient 

Jamison Avenue 
(30th St/CR 35 to SC Access) 

10,500 12,500 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 5-lane facility 
Jamison Avenue 
(SC Access to 17th St) 

11,000 13,000 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 5-lane facility 
17th Street 
(Jaber Ave to Jamison Ave) 

12,250 14,750 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 5-lane facility 
Jaber Avenue 
(17th St to 10th St/CR 35 

13,000 16,000 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 4-lane facility* 
10th Street / CR 35 
(West of Jaber Ave) 

8,900 9,500 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 5-lane facility 
10th Street / CR 35 
(East of Jaber Ave) 

16,000 18,500 
Two-Lane with Turn 

Lanes 
Yes, Preserve for a 

future 5-lane facility 

* Assumes a 4-lane facility with a median is sufficient with a roundabout configuration as compared to a 5-lane facility, 
per discussion with County staff. 

Note that there are two primary transportation improvements that have the potential to significantly 
change area travel patterns. This includes the extension of Jamison Avenue between 45th Street/ 
CR 119 and 30th Street/CR 35 and the extension of 17th Street to the east to connect with  
15th Avenue, east of Jamison Avenue.  The extension of Jamison Avenue to the north was not 
reviewed as part of this study.  However, the extension of 17th Street to the east of Jamison Avenue 
was reviewed. Based on this assessment, it is expected that the 17th Street extension would divert 
approximately 2,500 to 3,000 vehicles per day away from the northern portion of Jamison Avenue 
(near 30th Street/CR 35) and the southern portion of Jaber Avenue (near 10th Street/CR 34).  
Therefore, this transportation improvement could be considered at some point in the future to help 
provide capacity relief to portions of Jamison Avenue and Jaber Avenue. 
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Site Plan Review 

A review of the proposed site plan was completed to identify any issues and recommend potential 
improvements with regard to internal roadways, access, traffic controls, and circulation.  Based on a 
review of the proposed internal roadways, a graphic illustrating the minimum roadway cross-section 
needed for each internal roadway, as well as potential traffic control and pedestrian facility 
considerations is shown in Figure 11. 

In general, all the roadways within the proposed development are expected to function adequately as 
two-lane facilities.  Internal intersections are also expected to operate adequately with side-street stop 
control.  As development occurs, each internal intersection should be reviewed to determine if a 
higher-level of traffic control (i.e. an all-way stop) should be considered.     

From an access perspective, the access proposed generally falls within current Wright County or City 
guidance from a spacing perspective. The one location that does not meet the 1/2-mile access spacing 
guidance is the northwest site access, which is located approximately 2,000 feet west of Jamison 
Avenue.  Although this access does not meet the 1/2-mile guidance, it is located to minimize potential 
impacts to the adjacent residential properties north of 30th Street/CR 35, as well as to limit potential 
conflicts with a wetland area should a future roadway extension north of 30th Street/CR 35 be 
implemented. From a capacity perspective, this access is expected to function well and the spacing is 
not expected to be an issue. Therefore, the external access as proposed is reasonable although special 
consideration should be made to limit any sight distance impacts from future landscaping and signing 
at all external and internal intersections within the study area. 

Additional access/roadway modifications that could be considered are illustrated in Figure 11.  These 
modifications were identified to provide improved access spacing, limit potential conflicts, and 
provide safer internal circulation.  Although not shown, pedestrian and bicycle facilities should be 
provided on at least one-side of each collector roadway, if not both sides.  If only one side is provided, 
consider providing on the north-side of the roadway to maximize sun exposure.   
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Conclusions and Recommendations 

The following study conclusions and recommendations are offered for consideration: 

1. All study intersections currently operate at an acceptable overall LOS A during the a.m. and p.m. 
peak hours with the existing traffic controls and geometric layout.  

2. Two development scenarios were reviewed, which include up to 40-acres of commercial 
development, as well as a range between approximately 1,200 and 1,900 single-family residential 
homes, referred to as the “Comp Plan” and “Max Build” scenarios, respectively. 

3. The proposed development, depending on the AUAR scenario, is expected to generate 
approximately 1,292 to 1,747 a.m. peak hour, 2,375 to 2,982 p.m. peak hour, and 23,927 to 29,712 
daily trips. 

4. The CR 35 expansion from a two-lane roadway to a four-lane roadway (from Jamison Avenue to 
the east) was an assumed transportation improvement that was incorporated into the future 
capacity analysis. 

5. Results of the year 2040 no build intersection capacity analysis indicate that all study intersections 
are expected to operate at an acceptable overall LOS A during the a.m. and p.m. peak hours with 
the existing traffic controls and planned geometric configurations (i.e. with the four-lane 
expansion of CR 35 noted); no mitigation is necessary from an intersection capacity perspective 
to accommodate year 2040 no build conditions.   

6. The intersections at 30th Street/CR 35 and Jamison Avenue, Jamison Avenue and Retail Access, 
and Jaber Avenue and 10th Street/CR 34 are all expected to operate at an overall LOS F during 
either the a.m. and/or p.m. peak hours under year 2040 max build conditions.   

7. The recommended mitigation to accommodate the year 2040 max build scenario include: 

a. Construct a new three-quarter access along 30th Street/CR 35 approximately one-quarter 
mile east of Jamison Avenue to provide an additional access to the 40-acre commercial parcel. 

b. Construct a hybrid-roundabout at the 30th Street/CR 35 and Jamison Avenue intersection. 

c. Construct a single-lane roundabout with an additional westbound right-turn lane at the 10th 
Street/CR 34 and Jaber Avenue intersection. 

8. The intersections at 30th Street/CR 35 and Jamison Avenue, Jamison Avenue and Retail Access, 
and Jaber Avenue and 10th Street/CR 34 are all expected to operate at an overall LOS E or  
LOS F during either the a.m. and/or p.m. peak hours under year 2040 comp plan build 
conditions.   

9. The recommended mitigation to accommodate the year 2040 comp plan build scenario is 
consistent with the year 2040 max build scenario. 
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10. The majority of the roadways within the study area, except 30th Street/CR 35 east of Jamison 

Avenue, are expected to operate adequately as two-lane roadways with dedicated turn lanes.  
However, enough right-of-way should be preserved to accommodate a five-lane facility on the 
primary roadways to plan for future expansion, if needed. 

11. All the roadways within the proposed development are expected to function adequately as two-
lane facilities; internal intersections are also expected to operate adequately with side-street stop 
control; as development occurs, each internal intersection should be reviewed to determine if a 
higher-level of traffic control (i.e. an all-way stop) should be considered.     

12. Although the 30th Street/CR 35 and NW Site Access does not meet the County’s 1/2-mile 
spacing guidance, it is located to minimize potential impacts to the adjacent residential properties 
north of 30th Street/CR 35, as well as to limit potential conflicts with a wetland area should a 
future roadway extension north of 30th Street/CR 35 be implemented; from a capacity 
perspective, this access is expected to function well and the spacing is not expected to be an issue. 

13. Special consideration should be made to limit any sight distance impacts from future landscaping 
and signing at all external and internal intersections within the study area. 

14. Additional internal access/roadway modifications that could be considered are illustrated in 
Figure 11, which include modifications to provide improved access spacing, limit potential 
conflicts, and provide safer internal circulation.   

15. Pedestrian and bicycle facilities should be provided on at least one-side of each collector roadway, 
if not both sides.  If only one side is provided, consider providing on the north-side of the 
roadway to maximize sun exposure.   
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Table 1. AM Intersection Capacity Analysis – Max Development Scenario 

Intersection 
Existing 2040 No Build 

2040 Build – No 
Improvements 

2040 Build – 
Three-Quarter 

2040 Build – 
Roundabouts 

2040 Build – 
Signals 

LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay 

30th Street and NW Lot 
Access (1) --- --- --- --- A/D 27 sec. A/D 27 sec. A/D 27 sec. A/D 27 sec. 

Jamison Avenue and 30th 
Street (1) A/B 11 sec. A/B 12 sec. FF/F >3 min. C/FF >>3 min. A 7 sec. B 15 sec. 

Jamison Avenue and Retail 
Access (2) --- --- --- --- B 12 sec. A 9 sec. A 9 sec. A 9 sec. 

Jamison Avenue and SC Lot 
Access (1) --- --- --- --- A/B 15 sec. A/B 15 sec. A/B 15 sec. A/B 15 sec. 

Jackson Avenue and 17th 
Street (1) A/A 9 sec. A/A 9 sec. A/C 17 sec. A/C 17 sec. A/C 17 sec. A/C 17 sec. 

Jaber Avenue and 17th 
Street (2) --- --- --- --- A 9 sec. A 9 sec. A 9 sec. A 9 sec. 

Jaber Avenue and SW Lot 
Access (1) --- --- --- --- A/C 15 sec. A/C 15 sec. A/C 15 sec. A/C 15 sec. 

Jaber Avenue and 10th 
Street (1) A/B 11 sec. A/B 12 sec. F/F >3 min. F/F >3 min. A 9 sec. B 14 sec. 

30th Street and  
NE Access (1) --- --- --- --- --- --- A/B 12 sec. A/B 12 sec. A/B 12 sec. 

(1) Indicates an unsignalized intersection with side-street stop control, where the overall LOS is shown followed by the worst approach LOS. The delay shown represents the worst side-street 
approach delay. 

(2) Indicates a roundabout intersection, where the overall LOS is shown. 
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Table 2. AM Intersection Capacity Analysis – Comp Plan Scenario 

Intersection 
Existing 2040 No Build 

2040 Build – No 
Improvements 

2040 Build – 
Three-Quarter 

2040 Build – 
Roundabouts 

2040 Build – 
Signals 

LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay 

30th Street and NW Lot 
Access (1) --- --- --- --- A/C 19 sec. A/C 19 sec. A/C 19 sec. A/C 19 sec. 

Jamison Avenue and 30th 
Street (1) A/B 11 sec. A/B 12 sec. B/EE 448 sec. A/D 26 sec. A 6 sec. B 11 sec. 

Jamison Avenue and Retail 
Access (2) --- --- --- --- A 9 sec. A 8 sec. A 8 sec. A 8 sec. 

Jamison Avenue and SC 
Lot Access (1) --- --- --- --- A/B 13 sec. A/B 13 sec. A/B 13 sec. A/B 13 sec. 

Jackson Avenue and 17th 
Street (1) A/A 9 sec. A/A 9 sec. A/B 14 sec. A/B 14 sec. A/B 14 sec. A/B 14 sec. 

Jaber Avenue and 17th 
Street (2) --- --- --- --- A 7 sec. A 7 sec. A 7 sec. A 7 sec. 

Jaber Avenue and SW Lot 
Access (1) --- --- --- --- --- --- --- --- --- --- --- --- 

Jaber Avenue and 10th 
Street (1) A/B 11 sec. A/B 12 sec. E/F >3 min. E/F >3 min. A 8 sec. B 12 sec. 

30th Street and  
NE Access (1) --- --- --- --- --- --- A/B 12 sec. A/C 16 sec. A/C 16 sec. 

(1) Indicates an unsignalized intersection with side-street stop control, where the overall LOS is shown followed by the worst approach LOS. The delay shown represents the worst side-street 
approach delay. 

(2) Indicates a roundabout intersection, where the overall LOS is shown. 
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Table 3. PM Intersection Capacity Analysis – Max Development Scenario 

Intersection 
Existing 2040 No Build 

2040 Build – No 
Improvements 

2040 Build – 
Three-Quarter 

2040 Build – 
Roundabouts 

2040 Build – 
Signals 

LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay 

30th Street and NW Lot 
Access (1) --- --- --- --- A/F 67 sec. A/FF 667 sec. A/FF 667 sec. A/FF 667 sec. 

Jamison Avenue and 30th 
Street (1) A/B 11 sec. A/B 13 sec. F/F >3 min. F/F >3 min. B 10 sec. C 32 sec. 

Jamison Avenue and Retail 
Access (2) --- --- --- --- FF 104 sec. D 25 sec. D 25 sec. D 25 sec. 

Jamison Avenue and SC Lot 
Access (1) --- --- --- --- A/EE 443 sec. A/EE 443 sec. A/EE 443 sec. A/EE 443 sec. 

Jackson Avenue and 17th 
Street (1) A/A 9 sec. A/A 9 sec. A/C 22 sec. A/C 22 sec. A/C 22 sec. A/C 22 sec. 

Jaber Avenue and 17th 
Street (2) --- --- --- --- D 30 sec. D 30 sec. D 30 sec. D 30 sec. 

Jaber Avenue and SW Lot 
Access (1) --- --- --- --- A/D 26 sec. A/D 26 sec. A/D 26 sec. A/D 26 sec. 

Jaber Avenue and 10th 
Street (1) A/B 13 sec. A/C 17 sec. F/F >3 min. F/F >3 min. C 20 sec. C 35 sec. 

30th Street and  
NE Access (1) --- --- --- --- --- --- A/C 17 sec. A/C 17 sec. A/C 17 sec. 

(1) Indicates an unsignalized intersection with side-street stop control, where the overall LOS is shown followed by the worst approach LOS. The delay shown represents the worst side-street 
approach delay. 

(2) Indicates a roundabout intersection, where the overall LOS is shown. 
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Table 4. PM Intersection Capacity Analysis – Comp Plan Scenario 

Intersection 
Existing 2040 No Build 

2040 Build – No 
Improvements 

2040 Build – 
Three-Quarter 

2040 Build – 
Roundabouts 

2040 Build – 
Signals 

LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay LOS Delay 

30th Street and NW Lot 
Access (1) --- --- --- --- A/D 30 sec. A/D 30 sec. A/D 30 sec. A/D 30 sec. 

Jamison Avenue and 30th 
Street (1) A/B 11 sec. A/B 13 sec. FF/F >3 min. F/F >3 min. A 9 sec. A 9 sec. 

Jamison Avenue and Retail 
Access (2) --- --- --- --- EE 48 sec. C 16 sec. C 16 sec. C 16 sec. 

Jamison Avenue and SC Lot 
Access (1) --- --- --- --- A/C 22 sec. A/C 22 sec. A/C 22 sec. A/C 22 sec. 

Jackson Avenue and 17th 
Street (1) A/A 9 sec. A/A 9 sec. A/C 17 sec. A/C 17 sec. A/C 17 sec. A/C 17 sec. 

Jaber Avenue and 17th 
Street (2) --- --- --- --- B 14 sec. B 14 sec. B 14 sec. B 14 sec. 

Jaber Avenue and SW Lot 
Access (1) --- --- --- --- --- --- --- --- --- --- --- --- 

Jaber Avenue and 10th 
Street (1) A/B 13 sec. A/C 17 sec. F/F >3 min. F/F >3 min. B 13 sec. B 13 sec. 

30th Street and  
NE Access (1) --- --- --- --- --- --- A/C 15 sec. A/C 15 sec. A/C 15 sec. 

(1) Indicates an unsignalized intersection with side-street stop control, where the overall LOS is shown followed by the worst approach LOS. The delay shown represents the worst side-street 
approach delay. 

(2) Indicates a roundabout intersection, where the overall LOS is shown. 
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CITY OF HANOVER 
COUNTIES OF WRIGHT AND HENNEPIN 

STATE OF MINNESOTA 
 

RESOLUTION NO 01-21-20-09 
 

ACCEPTING PLANS AND SPECIFICATIONS AND ORDERING 
ADVERTISEMENT FOR BIDS THE 2020 PAVEMENT IMPROVEMENT PROJECT 

 
WHEREAS, the engineering firm of WSB has prepared plans and specifications for raod surface 
improvements to the following locations: 
 
Whitetail Drive 
Whitetail Lane 
 
NOW THEREFORE, BE IT RESOLVED that the City Council of the City of Hanover that: 
 
1. Such improvements are necessary, cost-effective, and feasible. 
2. Such plans and specifications are hereby approved. 
3. The consulting engineering firm shall prepare and cause to be inserted in the official paper and in the 

Finance and Commerce, an advertisement for bids upon the making of such improvements under 
such approved plans and specifications.  The advertisement shall be published for two times, shall 
specify the work to be done, shall state that bids will be opened on or about February 25, 2020, and 
bids will be considered by the City Council.  Any bidder whose responsibility is questioned during 
consideration of the bid will be given an opportunity to address the council on the issue of 
responsibility.  No bids will be considered unless sealed and filed with the Clerk and accompanied 
by a cash deposit, cashier’s check, bid bond, or certified check payable to the City of Hanover for 
Five (5%) percent of the amount of such bid. 

 
 
 
 
 
 
 
 
 
 
 
Adopted by the City Council this 21st day of January, 2020. 

APPROVED BY: 
 
       ___________________________________ 
ATTEST:      Chris Kauffman, Mayor 
 
____________________________________ 
Brian Hagen, City Administrator 
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January 15, 2020 
 
 
 
 
The Honorable Mayor, City Council, and Staff 
c/o Brian Hagen 
City of Hanover 
11250 5th Street NE 
Hanover, MN 55341 
 
 
Re: 2020Pavement Improvement Project 

City of Hanover, MN 
WSB Project No. 015117-000 

 
Dear Honorable Mayor, City Council, and Staff: 
 
Following this letter is a resolution for your consideration at the January 21, 2020 City Council 
Meeting. 
 
The resolution for your consideration approves the plans and specifications and authorizes the 
advertisement for bids for the 2020 Pavement Improvement Project. 
 
We anticipate opening bids on or near February 25, 2020 and bringing the bid results to Council 
on March 3, 2020. 
 
If you have any questions, I will be present at the January 21, 2020 Council Meeting to discuss 
those with you or please call me at 763-287-8537. 
 
Sincerely, 
 
WSB 
 

 
 
Nick Preisler 
Project Engineer 
 
Attachments 
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2020 PAVEMENT IMPROVEMENT PROJECT

CITY OF HANOVER

BITUMINOUS SURFACING AND CULVERT REPLACEMENT 

CONSTRUCTION PLAN FOR

LOCATED ON WHITETAIL DRIVE FROM COUNTY ROAD 117 TO CROW-HASSAN PARK ROAD

PROJECT LOCATION MAP

COUNTY: HENNEPIN

SECT 31, TWP120N, RNG 23W

PROJECT LOCATION

THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS UTILITY QUALITY LEVEL D. THIS UTILITY QUALITY LEVEL WAS DETERMINED ACCORDING TO THE

GUIDELINES OF CI/ASCE 38-02, ENTITLED "STANDARD GUIDELINES FOR THE COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATA."

GOPHER ONE CALL TICKET NUMBER:    200030227 & 200030228

APPROVED BYSHEET NO.
DATE

PLAN REVISIONS

ALL APPLICABLE FEDERAL, STATE, AND LOCAL LAWS AND ORDINANCES

WILL BE COMPLIED WITH IN THE CONSTRUCTION OF THIS PROJECT.

THIS PLAN SET CONTAINS 7 SHEETS

I HEREBY CERTIFY THAT THIS PLAN WAS PREPARED BY ME OR UNDER

MY DIRECT SUPERVISION, AND THAT I AM A DULY LICENSED PROFESSIONAL

ENGINEER UNDER THE LAWS OF THE STATE OF MINNESOTA.

LICENSE NUMBER:

DATE:
01/21/2020

54902

NICHOLAS N. PREISLER, P.E.

SHEET

7

OF

WSB PROJ. NO. 015117-000

PROJECT LOCATION

WHITETAIL LANE FROM WHITETAIL DRIVE TO CUL-DE-SAC

 1

THIS PLAN SET HAS BEEN PREPARED FOR:

CITY OF HANOVER

HANOVER, MN 55341

(763) 497-3777

A CALL TO GOPHER STATE ONE (651-454-0002)

IS REQUIRED A MINIMUM OF 48 HOURS PRIOR

TO PERFORMING ANY EXCAVATION.

EXCAVATION NOTICE SYSTEM

PLAN SET INDEX

GOVERNING SPECIFICATIONS

UTILITY INFORMATION

THE WORK SHALL BE DONE IN ACCORDANCE WITH THE 2020 EDITION OF THE

CITY OF HANOVER "GENERAL SPECIFICATIONS AND STANDARD DETAIL PLATES

FOR STREET AND UTILITY CONSTRUCTION."

THE 2018 EDITION OF THE MINNESOTA DEPARTMENT OF TRANSPORTATION

"STANDARD SPECIFICATIONS FOR CONSTRUCTION" SHALL GOVERN.

ALL TRAFFIC CONTROL DEVICES SHALL CONFORM TO THE LATEST EDITION OF

THE MINNESOTA MANUAL ON UNIFORM TRAFFIC CONTROL DEVICES, INCLUDING

THE LATEST FIELD MANUAL FOR TEMPORARY TRAFFIC CONTROL ZONE

LAYOUTS.

DRAFT: NOT FOR CONSTRUCTION
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UNIT WEIGHT OF BITUMINOUS MIX:   113 lbs/sy-in

TACK COAT (NEW PAVEMENT):   0.10 gallons/sy

C1.  THE CONTRACTOR IS TO COORDINATE ALL SURFACE CONSTRUCTION WITH PRIVATE UTILITIES SUCH

AS TELEPHONE, GAS, CABLE TV, ETC. (INCIDENTAL). THE CONTRACTOR SHALL CALL GOPHER STATE

ONE CALL A MINIMUM OF 48 HOURS PRIOR TO EXCAVATION.

C2. THE INFORMATION SHOWN ON THESE PLANS CONCERNING TYPE AND LOCATION OF PRIVATE UTILITIES

        IS NOT GUARANTEED TO BE ACCURATE OR ALL-INCLUSIVE. THE CONTRACTOR IS RESPONSIBLE FOR

MAKING THEIR OWN DETERMINATION AS MAY BE NECESSARY TO AVOID DAMAGE THERETO.

C3.  ALL CONSTRUCTION AS CALLED FOR IN THESE CONTRACT DOCUMENTS SHALL BE PERFORMED IN

ACCORDANCE WITH ALL OSHA REQUIREMENTS.

C4.  STRIP ALL IN PLACE TOPSOIL AND SLOPE DRESSING IN AREAS TO BE DISTURBED BY CONSTRUCTION

AND REUSE AS SLOPE DRESSING.

C5.  SLOPE DRESSING ON THIS PROJECT IS DEFINED AS THE TOPSOIL PLACED DURING CONSTRUCTION TO

PROVIDE A MEDIUM FOR ESTABLISHING TURF.

   

C6.  BITUMINOUS AND CONCRETE ITEMS DISTURBED BY CONSTRUCTION SHALL BECOME THE PROPERTY

OF THE CONTRACT0R AND SHALL BE DISPOSED OUTSIDE OF THE RIGHT OF WAY IN ACCORDANCE WITH

MN/DOT SPECIFICATION 2104.3D3.

C7.  USE TACK COAT BETWEEN ALL BITUMINOUS LAYERS AND PRIOR TO PLACING ANY BITUMINOUS 

MIXTURES ON EXISTING PAVEMENT. THE BITUMINOUS TACK COAT MATERIAL SHALL BE APPLIED AT A

UNIFORM RATE OF 0.10 GAL/SQ YD. THE APPLICATION RATE IS FOR UNDILUTED EMULSIONS (AS 

SUPPLIED FROM THE REFINERY) OR MC RC LIQUID ASPHALTS.

C8.  WHENEVER THE WORD "INCIDENTAL" IS USED IN THIS PLAN OR SPECIFICATIONS, IT SHALL MEAN THAT

NO DIRECT PAYMENT SHALL BE MADE.

C9.  NO EXTRA PAYMENT WILL BE MADE FOR TEMPORARY STOCKPILING OF EXCAVATION, EMBANKMENT,

        AND/OR BORROW MATERIAL.

C10.  THE CONTRACTOR SHALL COORDINATE THE REMOVAL AND REINSTALLATION OF ALL MISCELLANEOUS

          STRUCTURES SUCH AS PRIVATE SIGNS, GARBAGE PICK UPS, ETC. WITHIN THE PROJECT LIMITS WITH

          THE APPROPRIATE OWNERS. THIS WORK SHALL BE INCIDENTAL TO THE ITEM WHICH REQUIRES THE

REMOVAL AND/OR RELOCATION, UNLESS A BID ITEM HAS BEEN PROVIDED FOR IN THE PROPOSAL

FORM.

C11.  TEMPORARY EROSION CONTROL DEVICES AND THEIR SUGGESTED LOCATIONS HAVE BEEN SHOWN

ON THE PLANS ALONG WITH PAY ITEMS FOR THEIR USE. THIS DOES NOT HOWEVER RELIEVE THE 

CONTRACTOR OF THE RESPONSIBILITY TO CONDUCT CONSTRUCTION IN A MANNER THAT WILL 

CONTROL EROSION. MAINTAIN EROSION CONTROL AS SET IN MN/DOT SPECIFICATIONS 1717, 1803,

2101, 2105, 2573, AND 2575, AND AS AMENDED BY THE SPECIAL PROVISIONS.

U1.  THE CONTRACTOR SHALL STAGE CONSTRUCTION TO MAINTAIN DISCHARGE FROM EXISTING STORM

SEWER SYSTEM. ALL MATERIALS, LABOR, AND EQUIPMENT NECESSARY TO COMPLETE THIS WORK

SHALL BE CONSIDERED INCIDENTAL TO THE PROJECT.

BASIS FOR PLAN QUANTITY

UTILITY CONTACTS

E1.  FURNISH AND INSTALL SEDIMENT CONTROL AS APPROVED BY THE ENGINEER.

E2.  EROSION CONTROL MUST BE IN PLACE AND APPROVED BY THE ENGINEER BEFORE ANY PHASE OF

CONSTRUCTION BEGINS.

E3. ADDITIONAL SEDIMENT CONTROLS MAY BE ADDED DURING CONSTRUCTION AS DIRECTED BY THE

ENGINEER.

E4.  ALL EXISTING AND NEW STORM SEWER SYSTEMS SHALL BE PROTECTED FROM INFILTRATION OF SILT

DURING CONSTRUCTION BY AN APPROVED INLET PROTECTION AS SHOWN UNTIL ALL DISTURBED

SURFACES ARE RESTORED.

E5.  STABILIZATION OF DISTURBED AREAS SHALL BE DONE BY PERMANENT TURF ESTABLISHMENT

WHENEVER POSSIBLE.

E6.  ALL STREETS IN AND ADJACENT TO THE PROJECT SHALL REMAIN CLEAN AND PASSABLE AT ALL TIMES.

ANY SEDIMENT OR DEBRIS SHALL BE REMOVED WITHIN 24 HOURS OR AS OFTEN AS DIRECTED BY THE

ENGINEER TO ENSURE PUBLIC SAFETY.

   

E7.  THE CONTRACTOR SHALL PROVIDE APPROPRIATE EROSION AND SEDIMENT CONTROL DEVICES FOR

STOCKPILES.

E8. FINAL STABILIZATION MUST BE IMPLEMENTED WITHIN 7 DAYS OF FINAL GRADING.

COMCAST
BRAD GREENWALDT
651-564-2513
bradley_greenwaldt2@comcast.com

XCEL
JESSE KUHLMAN
651-229-5535
jesse.d.kuhlman@xcelenergy.com

CENTER POINT
SHELLY HOUDE
763-785-5428
shelly.houde@centerpointenergy.com
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VARIES VARIES

R/W

C

R/W

L

WHITETAIL DRIVE

2.50%

STA. 0+42.58 - STA. 8+00.00

NOT TO SCALE

11.5' THRU LANE

2.50%

11.5' THRU LANE

VARIES VARIES

R/W

C

R/W

L

WHITETAIL LANE

2.50%

STA. 40+43.91 - STA. 46+13.69

2 1/2" TYPE SP 9.5 BITUMINOUS WEARING COURSE MIXTURE (2,B) SPWEA240B

2357 BITUMINOUS TACK COAT

EXISTING BITUMINOUS PAVEMENT

NOT TO SCALE

11.5' THRU LANE

8' TAPERED EDGE MILL

(2.5" DEEP)

2.50%

11.5' THRU LANE

8' TAPERED EDGE MILL

(2.5" DEEP)

EXISTING SUBGRADE

2 1/2" TYPE SP 9.5 BITUMINOUS WEARING COURSE MIXTURE (2,B) SPWEA240B

2357 BITUMINOUS TACK COAT

EXISTING BITUMINOUS PAVEMENT

EXISTING SUBGRADE

WHITETAIL DRIVE

STA. 8+00.00 - STA. 28+70.62
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WHITETAIL DRIVE

REMOVE 40 LF CS CULVERT

INSTALL 32 LF 15" RC CULVERT

W/ 2 15" RC APRONS

REMOVE 75 LF CS CULVERT

INSTALL 64 LF 15" RC CULVERT

W/ 2 15" RC APRONS

APPROXIMATE

CONSTRUCTION LIMITS

APPROXIMATE

CONSTRUCTION LIMITS

APPROXIMATE

CONSTRUCTION LIMITS

APPROXIMATE

CONSTRUCTION LIMITS

BEGIN CONSTRUCTION

WHITETAIL DRIVE

STA. 0+42.58

NOTES:

1. SAWCUTS WILL BE MARKED IN THE FIELD BY THE ENGINEER.

2. CONCRETE AND BITUMINOUS DRIVEWAY REMOVALS ARE TO BE

DETERMINED BY THE ENGINEER IN THE FIELD.

3. GRAVEL DRIVEWAYS ARE TO BE CLASS 2 LIMESTONE.

4. ALL MAILBOXES ARE TO BE PROTECTED IN PLACE (INCIDENTAL).
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400.01 PURPOSE 

The purpose of these policies is to establish a uniform and equitable system of personnel 
administration for employees of the City of Hanover.  They should not be construed as contract 
terms.  The policies are not intended to cover every situation that might arise and can be amended 
at any time at the sole discretion of the City.  These policies supersede all previous personnel 
policies. 
 
Where these policies differ from state or federal law, the applicable law will be followed. 
 
Except as otherwise prohibited by law, the City of Hanover has the right to terminate any employee 
at any time for any or no reason. Employees may similarly terminate employment at any time for 
any reason or without giving notice.   
 
After reading the personnel policy, the employee will be required to sign and submit an 
acknowledgement form indicating they have read and understand policy.  All new and existing 
employees will be required to sign an acknowledgement form when any part of the current policy 
is revised.   
 
400.02 SCOPE 
 
These policies apply to all employees of the City.  Except where specifically noted, these policies 
do not apply to: 
 

1. Elected Officials; 
2. Members of City Boards, Commissions, and Committees; 
3. Consultants or Contractors, including City Attorney; 

 
Departments may have special work rules deemed necessary by the supervisor and approved by 
the City Council for the achievement of objectives of that department.  Each employee will be 
given a copy of such work rules, if they exist, by the department upon hiring and such rules will 
be further explained and enforcement discussed with the employee by the employee’s immediate 
supervisor.   
 
400.03   EEO POLICY STATEMENT 
 
The City of Hanover is committed to providing equal opportunity in all areas of employment, 
including but not limited to recruitment, hiring, demotion, promotion, transfer, selection, lay-off, 
disciplinary action, termination, compensation and selection for training.  The City of Hanover 
will not discriminate against any employee or job applicant on the basis of race, color, creed, 
religion, national origin, ancestry, sex, sexual orientation, disability, age, marital status, genetic 
information, status with regard to public assistance, veteran status, familial status, or membership 
on a local human rights commission. 
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400.04 DEFINITIONS 
 
For purposes of these policies, the following definitions will apply: 

 
Authorized Hours:  
The number of hours an employee is hired to work.  Actual hours worked during any given pay 
period may be different than authorized hours, depending on workload demands or other factors, 
and upon approval of the employee’s supervisor.   

 
Benefits  
Privileges granted to qualified employees in the form of paid leave and/or insurance coverage. 

 
Benefit Earning Employees  
Employees who are eligible for City provided benefits.  Such employees must be year-round 
employees who work at least thirty (30) hours per week on a regular basis.   

 
Demotion  
The movement of an employee from one job class to another within the City, where the maximum 
salary for the new position is lower than that of the employee’s former position.   

 
Direct Deposit 
As permitted by state law, all City employees are required to participate in direct deposit, with the 
exception of volunteer fire personnel. 
 
Employee  
An individual who has successfully completed all stages of the selection process including the 
training or probationary period. 

 
Exempt Employee  
Employees who are not covered by the overtime provisions of the federal or state Fair Labor 
Standards Act. 
 
FICA (Federal Insurance Contributions Act)  
FICA is the federal requirement that a certain monetary amount be automatically withheld from 
employees’ earnings.  Specifically, FICA requires an employee contribution for Social Security 
and for Medicare.  The City contributes a matching amount on behalf of each employee.  Certain 
employees are exempt or partially exempt from these withholdings.  These percentages withheld 
are set by the IRS and may change from year to year. 

 
Fiscal Year  
The period from January 1 to December 31. 

 
Full-time Employee  
Employees who are required to work forty (40) or more hours per week year-round in an ongoing 
position. 
Hours of Operation  
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The City’s regular hours of operation are set by the City Council and may vary by department. 
 

Management Employee  
An employee who is responsible for managing a department or division of the City.  

 
Non-exempt Employee  
Employees who are covered by the federal or state Fair Labor Standards Act.  Such employees are 
normally eligible for overtime or compensatory time at one and one-half (1.5) times their regular 
hourly wage for all hours worked over forty (40) hours in any given workweek.   
 
Part-time Employee  
Employees who are required to work less than forty (40) hours per week year-round in an ongoing 
position. 

 
Pay Period  
A fourteen (14) day period beginning at 12:00 a.m. (midnight) on Saturday through 11:59 p.m.  on 
Friday, fourteen (14) days later. 
 
PERA (Public Employees Retirement Association)  
Statewide pension program in which all City employees meeting program requirements must 
participate in accordance with Minnesota law.  The City and the employee each contribute to the 
employee’s retirement account.   
 
Promotion  
Movement of an employee from one job class to another within the City, where the maximum 
salary for the new position is higher than that of the employee’s former position. 
 
Reclassify  
Movement of a job from one classification to another classification because of a significant change 
in the position's duties and responsibilities. 

 
Seasonal Employee  
Employees who work only part of the year (one hundred (100) days or less) to conduct seasonal 
work.  Seasonal employees may be assigned to work a full-time or part-time schedule.  Seasonal 
employees do not earn benefits or credit for seniority.   

 
Service Credit  
Time worked for the City.  An employee begins earning service credit on the first day worked for 
the City.  Some forms of leave will create a break in service.   
 
Temporary Employee  
Employees who work in temporary positions.  Temporary jobs might have a defined start and end 
date or may be for the duration of a specific project.  Temporary employees may be assigned to 
work a full-time or part-time schedule.  Temporary employees do not earn benefits or credit for 
seniority.   
Training Period  
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A six (6) month period at the start of employment with the City (or at the beginning of a promotion, 
reassignment or transfer) that is designated as a period within which to learn the job.  The training 
or probationary period is the last part of the selection process.  Employees with Veteran’s 
Preference are excluded from this in accordance with state law. 
 
Fire Department members will receive a one year minimum probationary period.  The training 
period may be extended up to a maximum of three years. 

 
Transfer  
Movement of an employee from one City position to another of equivalent pay  

 
Workweek  
A workweek is seven (7) consecutive twenty-four (24) hour periods.  For most employees the 
workweek will run from Saturday through the following Friday.  With the approval of the City 
Administrator, departments may establish a different workweek based on coverage and service 
delivery needs (e.g., public works and maintenance).   
 
400.05 CITYWIDE WORK RULES AND CODE OF CONDUCT 
 
Subd. 1.  Conduct as a City Employee.  In accepting City employment, employees become 
representatives of the City and are responsible for assisting and serving the citizens for whom they 
work.  An employee's primary responsibility is to serve the residents of Hanover.  Employees 
should exhibit conduct that is ethical, professional, responsive, and of standards becoming of a 
City employee.  To achieve this goal, employees must adhere to established policies, rules, and 
procedures and follow the instructions of their supervisors. 
 
The following are job requirements for every position at the City of Hanover.  All employees are 
expected to:  

• Perform assigned duties to the best of their ability at all times.   
 
• Render prompt and courteous service to the public at all times.   

 
• Read, understand and comply with the rules and regulations as set forth in these 

Personnel Policies as well as those of their departments.   
 

• Conduct themselves with decorum toward both residents and staff and respond to 
inquiries and information requests with patience and every possible courtesy.   

 
• Report any and all unsafe conditions to the immediate supervisor.  

  
• Maintain good attendance. 

 
Subd. 2.  Attendance and Absence.  The operations and standards of service in the City of Hanover 
require that employees be at work unless valid reasons warrant absence.  In order for a team to 
function efficiently and effectively, employees must be on the job.  Attendance is an essential 
function of every City position. 
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Employees who are going to be absent from work are required to notify their supervisor as soon 
as possible in advance of the absence.  In case of unexpected absence, employees should call their 
supervisor before the scheduled starting time.  If the supervisor is not available at the time, the 
employee should leave a message that includes a telephone number where he/she can be reached 
and/or contact any other individual who was designated by the supervisor.  Failure to use 
established reporting process will be grounds for disciplinary action.  Departments may establish 
more specific reporting procedures. 

 
The employee must call the supervisor on each day of an absence extending beyond one (1) day 
unless arrangements otherwise have been made with the supervisor.  Employees who are absent 
for three (3) days or more and who do not report the absence in accordance with this policy, will 
be considered to have voluntarily resigned not in good standing.  The City may waive this rule if 
extenuating circumstances warranted such behavior.  This policy does not preclude the City from 
administering discipline for unexcused absences of less than three (3) days.   
 
Subd. 3.  Access to and Use of City Property.  Any employee who has authorized possession of 
keys, tools, cell phones, pagers, or other City-owned equipment must register his/her name and the 
serial number (if applicable) or identifying information about the equipment with his/her 
supervisor.  All such equipment must be turned in and accounted for by any employee leaving 
employment with the City in order to resign in good standing.   

 
Employees are responsible for the safekeeping and care of all such equipment.  The duplication of 
keys owned by the City is prohibited unless authorized by the City Administrator.  Any employee 
found having an unauthorized duplicate key will be subject to disciplinary action.   
 
Subd. 4.  Appearance.  Departments may establish dress codes for employees as part of 
departmental rules.  Personal appearance should be appropriate to the nature of the work and 
contacts with other people and should present a positive image to the public.  Clothing, jewelry or 
other items that could present a safety hazard are not acceptable in the workplace.  Employees who 
spend a portion of the day in the field need to dress in a professional manner appropriate to their 
jobs, as determined by their supervisor. 
 
Subd. 5.  Conflict of Interest.  City employees are to remove themselves from situations in which 
they would have to take action or make a decision where that action or decision could be a 
perceived or actual conflict of interest.  Under no circumstances shall an employee use his/her 
public position to secure special privileges or exemptions for himself/herself or others; use his/her 
position to solicit personal gifts or favors; or use his/her public position for personal gain.  If an 
employee has any question about whether a conflict of interest exists, he/she should consult with 
the City Administrator.   
 
Subd. 6.  Gifts.  Except as permitted pursuant to Minnesota Statute 471.895, no employee shall 
accept or receive any gift of substance, whether in the form of money, services, loan, travel, 
entertainment, hospitality, promise, or any other form, under circumstances in which it could be 
reasonably expected to influence the person, the person’s performance of official action, or be 
intended as a reward for the person’s official action. 
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Subd. 7.  Disclosure of Non-Public Data.  No employee shall disclose to the public, or use for the 
person’s or another person’s personal gain, information that was gained by reason of the person’s 
public position if the information was not public data or was discussed at a closed session of the 
city council or committee.  In addition, no employee shall disclose information that was received, 
discussed, or decided in conference with the city’s legal counsel that is protected by the attorney-
client privilege unless a majority of the city council has authorized the disclosure. 
 
Subd. 8.  Falsification of Records.  Any employee who makes false statements or commits, or 
attempts to commit, fraud in an effort to prevent the impartial application of these policies will be 
subject to immediate disciplinary action up to and including termination and potential criminal 
prosecution.   
 
Subd. 9.  Personal Telephone Calls.  Personal telephone calls are to be made or received only when 
truly necessary.  They are not to interfere with City work and are to be completed as quickly as 
possible.  Any personal long distance call costs will be paid for by the employee.  Please refer to 
the Electronic Communications Resources Policy for additional information. 
 
Subd. 10.  Political Activity.  City employees have the right to express their views and to pursue 
legitimate involvement in the political system.  However, no City employee will directly or 
indirectly, during hours of employment, solicit or receive funds for political purposes.  Moreover, 
City employees are prohibited from using City facilities (such as break or eating areas, conference 
rooms, or offices) or City property (including, but not limited to, telephones, computers, facsimile 
machines, e-mail systems, interoffice or voicemail, photocopiers, postage, paper or other office 
supplies) during hours of employment for any political campaign activity.  This policy does not 
prohibit employees from using facilities or property to cast a ballot or vote or attend political or 
campaign functions held at a City facility outside of work hours. 
 
Subd. 11.  Smoking.  The City of Hanover observes and supports the Minnesota Clean Indoor Air 
Act.  All City buildings and vehicles, in their entirety, shall be designated as tobacco free, meaning 
that smoking in any form (through the use of tobacco products (pipes, cigars and cigarettes) or 
“vaping” with e-cigarettes is prohibited while in a City facility or vehicle.  Smoking of any kind, 
including pipes, cigars, cigarettes, vaping with e-cigarettes and the use of chewing tobacco is 
prohibited for employees while on duty.  Employees 18 and over are allowed to smoke only during 
their breaks and lunch, and only in areas designated for that purpose. 
 
400.06 DATA PRACTICES ADVISORY 
 
Employee records are maintained in a location designated by the City Administrator.  Personnel 
data is kept in personnel files, finance files and benefit/medical files.  Information is used to 
administer employee salary and benefit programs, process payroll, complete federal and state 
reports, document employee performance, etc. 
 
Employees have the right to know what data is retained, where it is kept, and how it is used.  All 
employee data will be received, retained and disseminated according to the Minnesota Government 
Data Practices Act. 
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Media Requests.   All city employees have a responsibility to help communicate accurate and 
timely information to the public in a professional manner.  Requests for private data or information 
outside of the scope of an individual’s job duties should be routed to the appropriate department 
or to the data practices authority.  Any employee who identifies a mistake in reporting should bring 
the error to the City Administrator or other appropriate staff.  Regardless of whether the 
communication is in the employee’s official city role or in a personal capacity, employees must 
comply with all laws related to trademark, copyright, software use etc. 
 
With the exception of routine events and basic information that is readily available to the public, 
all requests for interviews or information from the media are to be routed through the City 
Administrator.  No City employee is authorized to speak on behalf of the City without prior 
authorization from the City Administrator or his/her designee.  Media requests include anything 
intended to be published or viewable to others in some form such as television, radio, newspapers, 
newsletters, and web sites.  When responding to media requests, employees should follow these 
steps: 

 
1. If the request is for routine or public information (such as a meeting time or agenda) provide 

the information and notify the City Administrator of the request. 
2. If the request is regarding information about city personnel, potential litigation, 

controversial issues, an opinion on a City matter, or if an employee is unsure if the request 
is a “routine” question, forward the request to the City Administrator.  An appropriate 
response would be, “I’m sorry, I don’t have the full information regarding that issue.  Let 
me take some basic information and submit your request to the appropriate person who 
will get back to you as soon as he/she can.”  Then ask the media representative’s name, 
questions, deadline and contact information.   

 
All news releases concerning City personnel will be the responsibility of the City Administrator. 
 
When/if the City Administrator authorizes a staff person to communicate on behalf of the city in 
interviews, publications, news releases, on social media sites, and related communications, 
employees must: 

 
 Identify themselves as representing the city.  Account names on social media sites must be 

clearly connected to the city and approved by the City Administrator. 
 All information must be respectful, professional and truthful.  Corrections must be issued 

when needed. 
 Personal opinions generally don’t belong in official city statements.  Once exception is 

communications related to promoting a city service.  For example, if an employee posted 
on the city’s Facebook page, “My family visited Hill Park this weekend and really enjoyed 
the new band shelter.”  Employees who have been approved to use social media sites on 
behalf of the city should seek assistance from the City Administrator on this topic. 

 Employees need to notify the City Administrator if they will be using their personal 
technology (cell phones, home computer, cameras, etc.) for city business.  Employees 
should be aware that the data transmitted or stored may be subject to the Data Practices 
Act.   
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It is important for city employee to remember that the personal communications of employees may 
reflect on the city, especially if employees are commenting on city business. The following 
guidelines apply to personal communications including various forms such as social media 
(Facebook, Twitter, blogs, YouTube, etc.), letters to the editor of newspapers, and personal 
endorsements. 
 
 Remember that what you write is public, and will be so for a long time. It may also be 

spread to large audiences. Use common sense when using email or social media sites.  It is 
a good idea to refrain from sending or posting information that you would not want your 
boss or other employees to read, or that you would be embarrassed to see in the newspaper.  

 The City of Hanover expects its employees to be truthful, courteous and respectful towards 
supervisors, co-workers, citizens, customers and other persons associated with the city.  Do 
not engage in name-calling or personal attacks. 

 If you publish something related to city business, identify yourself and use a disclaimer 
such as, “I am an employee of the city of Hanover  However, these are my own opinions 
and do not represent those of the City of Hanover.” 

 City resources, working time, or official city positions cannot be used for personal profit 
or business interests, or to participation in personal political activity.  For example, a 
building inspector could not use the city’s logo, email or working time to promote his/her 
side business as a plumber. 

 Personal social media account name or email names should not be tied to the city (e.g., city 
nameCop). 

  
400.07 EMPLOYEE RECRUITMENT AND SELECTION 
 
Subd. 1.  Scope.  The City Administrator or a designee will manage the hiring process for positions 
within the City.  While the hiring process may be coordinated by staff, the City Council is 
responsible for the final hiring decision and must approve all hires to City employment.  All hires 
will be made according to merit and fitness related to the position being filled. 

 
Subd. 2.  Features of Recruitment System.  The City Administrator or designee will determine if 
a vacancy will be filled through an open recruitment or by promotion, transfer or some other 
method.  This determination will be made on a case-by-case basis.  
 
Application for employment will generally be made on application forms provided by the City.  
Other materials in lieu of a formal application may be accepted in certain recruitment situations as 
determined by the City Administrator or designee.  Supplemental questionnaires may be required 
in certain situations.  All candidates must complete and submit the required application materials 
by the posted deadline, in order to be considered for the position.  The deadline for application 
may be extended by the City Administrator.  Unsolicited applications will not be kept on file.  
Veteran’s Preference will be applied in accordance with state law where positions are filled 
through open enrollment. 
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Applicant qualifications will be evaluated in one or more of the following ways: training and 
experience rating; written test; oral test or interview; performance or demonstrative test; physical 
agility test, or other appropriate job-related exam.  
 
The City Administrator or designee will establish minimum qualifications for each position with 
input from the appropriate supervisor.  To be eligible to participate in the selection process a 
candidate must meet the minimum qualifications.  
 
Position vacancies may be filled on an “acting” basis as needed.  The City Council will approve 
all acting appointments.  Pay rate adjustments, if any, will be determined by the City Council. 
 
Subd. 4.  Pre-Employment Medical Examinations.  All new hires will be subject to a pre-
employment drug screening.  The City Administrator or designee may determine that a pre-
employment medical examination, which may include a psychological evaluation, is necessary to 
determine fitness to perform the essential functions of any City position.  Where a medical 
examination is required, an offer of employment is contingent upon successful completion of the 
medical exam. 
 
When a pre-employment medical exam is required, it will be required of all candidates who are 
finalists and/or who are offered employment for a given job class.  Information obtained from the 
medical exam will be treated as confidential medical records. 

 
When required, the medical exam will be conducted by a licensed physician designated by the City 
with the cost of the exam paid by the City.  (Psychological/psychiatric exams will be conducted 
by a licensed psychologist or psychiatrist.) The physician will notify the City Administrator or 
designee that a candidate either is or isn’t medically able to perform the essential functions of the 
job, with or without accommodations and whether the candidate passed a drug test, if applicable.  
If the candidate requires accommodation to perform one or more of the essential functions of the 
job, the City Administrator or designee will confer with the physician and candidate regarding 
reasonable and acceptable accommodations. 

 
If a candidate is rejected for employment based on the results of the medical exam, he/she will be 
notified of this determination. 
 
The City of Hanover values each employee and recognizes each person's need for a safe and 
healthy work environment. Employees who use illegal drugs and abuse alcohol tend to be less 
productive, less reliable, more prone to accidents, and more prone to greater absenteeism; resulting 
in the potential for increased accidents, costs, and risks to the City and to you as an employee. It 
is the intent of the City to provide a drug-free working environment to help ensure the safety and 
health of the City employees and others that do business with the City or come in contact with 
employees. A drug-free workplace is also conducive to efficient and productive work standards 
and creates a favorable public image. City employees who drive and/or operate equipment under 
a commercial driver’s license (CDL) are subject, by law, to specific drug and alcohol testing 
requirements. The City will comply with the drug and alcohol testing requirements of the U.S. 
Department of Transportation pursuant to the Commercial Driver's License Regulations, Code of 
Federal Regulations, Title 49 (49 CFR), Part 382; Title 49 (49 CFR), Part 40; and any other 
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applicable federal and state laws and regulations. This policy applies to all full-time, regular part-
time, part-time and temporary City employees. A list of employee positions subject to CDL drug 
and alcohol testing is attached to Chapter 900 as Appendix A.   
 
Subd. 5.  Selection Process.  The selection process will be coordinated by the City Administrator 
or designee, subject to final hiring approval of the City Council. The final hiring approval process 
by the City Council may include participating in final interviews, discussion of top candidates, and 
setting the final job offer.  Any, all or none of the candidates may be interviewed. 
 
The process for hiring seasonal and temporary employees may be delegated to the appropriate 
supervisor with each hire subject to final City Council approval.  Except where prohibited by law, 
seasonal and temporary employees may be terminated by the supervisor at any time, subject to 
City Council approval. 
 
The Minnesota Veterans Preference Act (VPA) grants most Veterans a limited preference over 
non-Veterans in hiring and promotion for most Minnesota public employment positions, as granted 
in Minnesota Statutes 197.48, 43A.11, and 197.455. These statues may apply to certain spouses of 
Veterans. The Minnesota VPA Statutes apply to Minnesota public employment, "civil service 
laws, charter provisions, ordinances, rules or regulations of a county, city, town, school district, or 
other municipality or political subdivision of this state." 
 
Minnesota Statute 197.447 defines a Veteran as "a citizen of the United States or a resident alien 
who has been separated under honorable conditions from any branch of the armed forces of the 
United States after having served on active duty for 181 consecutive days or by reason of disability 
incurred while serving on active duty, or who has met the minimum active duty requirement as 
defined by Code of Federal Regulations, title 38, section 3.12a, or who has active military service 
certified under section 401, Public Law 95-202. The active military service must be certified by 
the United States secretary of defense as active military service and a discharge under honorable 
conditions must be issued by the secretary." Therefore, to be eligible for any Veteran program with 
the State of Minnesota, you must meet the definition contained in this statute. 
The City has the right to make the final hiring decision based on qualifications, abilities, experience 
and City of Hanover needs. 
 
Subd. 6.  Background Checks.  All finalists for employment with the City will be subject to a 
background check to confirm information submitted as part of application materials and to assist 
in determining the candidate’s suitability for the position.  Except where already defined by state 
law, the City Administrator will determine the level of background check to be conducted based 
on the position being filled. 
 
Subd. 7.  Training or Probationary Period.  The training or probationary period is an integral part 
of the selection process and will be used for the purpose of observing the employee’s work and for 
training the employee in work expectations.  Training or probationary periods is six months in 
duration and the employee may be terminated during this period. 
 
The Fire Department is subject to a minimum of one year probation. 
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400.08 ORGANIZATION 
 
Subd. 1.  Job Descriptions.  The City will maintain job descriptions for each regular position.  Job 
descriptions for new positions will be developed as needed, but must be approved by the City 
Council prior to the position being advertised for applications. 
 
A job description is prepared for each position within the City.  Each job description will include: 
position title, department, supervisor’s title, The Fair Labor Standards Act (FLSA) status (exempt 
or nonexempt), primary objective of the position, essential functions of the position, examples of 
performance criteria, minimum requirements, desirable training and experience, supervisory 
responsibilities (if any), and extent of supervisory direction or guidance provided to position.  
Good attendance and compliance with work rules and policies are essential functions of all City 
positions. 
 
Prior to posting a vacant position, the existing job description is reviewed by the City 
Administrator or designee to ensure that the job description is an accurate reflection of the position 
and that the stated job qualifications do not present artificial barriers to employment. 

 
A current job description is provided to each new employee.  The City Administrator or designee 
is responsible for revising job descriptions as necessary to ensure that the position’s duties and 
responsibilities are accurately reflected.  All revisions are reviewed and must be approved by the 
City Administrator. 

 
Subd. 2.  Assigning and Scheduling Work.  Assignment of work duties and scheduling work is the 
responsibility of the City Administrator. 
 
Subd. 3.  Job Descriptions and Classifications.  Assignment of job titles, establishment of 
minimum qualifications, and the maintenance of job descriptions and related records is the 
responsibility of the City Administrator. 
 
Subd. 4.   Layoff.   The City Administrator will maintain a seniority list.  In the event it becomes 
necessary to reduce personnel, temporary employees and those serving a probationary period in 
affected job classes will be terminated from employment with the City before other employees in 
those job classes.  Within these groups, the selection of employees to be retained will be based on 
merit and ability as determined by the City Administrator, subject to approval of the City Council.  
When all other considerations are equal, the principle of seniority will apply in layoffs and recall 
from layoff.   
 
400.09 HOURS OF WORK 
 
Subd. 1.  Work Hours.  Work schedules for employees will be established by supervisors with the 
approval of the City Administrator.  Work schedules will be assigned in accordance with the 
business needs of the City, including ensuring coverage during regular business hours.  A typical 
work schedule for city office employees is 7:30 a.m. – 4:30 p.m. Monday through Thursday and 
7:30 a.m. – 1:30 p.m. Fridays.  A typical work schedule for public works employees is 6:30 a.m. 
– 4:00 p.m. Monday through Thursday and 6:30 a.m. – 10:30 a.m. Fridays. 
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Subd. 2.  Meal Breaks and Rest Periods.  A fifteen (15) minute paid break is allowed within each 
four (4) consecutive hours of work.  An unpaid thirty (30) minute lunch period is provided when 
an employee works eight (8) or more consecutive hours.  Employees are expected to use these 
breaks as intended and will not be permitted to adjust work start time, end time or lunch time by 
saving these breaks. 
 
Non-exempt employees (eligible for overtime pay) are not authorized to take work home or work 
through lunch without prior approval from their supervisor. 

 
Subd. 3.  Adverse Weather Conditions.  City facilities will generally be open during adverse 
weather.  Due to individual circumstances, each employee will have to evaluate the weather and 
road conditions in deciding to report to work (or leave early).  Employees not reporting to work 
for reasons of personal safety will not normally have their pay reduced as a result of this absence.  
Employees will be allowed to use accrued vacation time or compensatory time; or with supervisor 
approval may modify the work schedule or make other reasonable schedule adjustments. 
 
Public Works and Maintenance employees will generally be required to report to work regardless 
of conditions. 
 
Decisions to cancel departmental programs (special events, recreation programs, etc) will be made 
by the City Administrator. 
 
Subd. 3.  Work Outside of Normal Hours.  Non-exempt Employees who are required to respond 
to the City outside of typical working hours will be compensated for a minimum of a two hour 
period.  Any amount of time worked beyond two hours will be reflected as actual time worked.  
Attendance at City Council or other City advisory board meetings held outside of typical working 
hours are not subject to the two hour minimum.  Examples of work outside of typical hours 
includes but not limited to: 
 

• Assisting with hall/shelter rental inquiries 
o Unlocking doors, cleaning facilities 

• Assisting with water, sewer, storm sewer, and road emergencies 
 
400.10 COMPENSATION 
 
Subd. 1.  Policy.  Full-time employees of the City will be compensated according to the schedule 
adopted by the City Council.  Unless approved by the Council, employees will not receive any 
amount from the City in addition to the pay authorized for the positions to which they have been 
appointed.  Expense reimbursement or travel expenses may be authorized in addition to regular 
pay 
 
Compensation for seasonal and temporary employees will be set by the City Council at the time 
of hire, or on an annual basis. 
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All employees in all departments that are also members of the Hanover Fire Department will be 
compensated in the following manner: 
 

• Hours spent responding to a fire call as a member of the Hanover Fire 
Department during typical working hours will count towards the expected 
hours worked each week. 

• Should the employee respond to a fire emergency as a member of the 
Hanover Fire Department during typical working hours, the employee will 
be paid according to the employee’s full-time employment wage.  The hours 
worked responding to the fire emergency will not count as “hours worked” 
in determining overtime. 

• Should the employee respond to a fire emergency outside working hours, 
the employee will be paid according to the current fire department 
compensation plan. 

• Should the employee respond to a fire emergency that begins during their 
typical working hours but it extends beyond the typical working hours, then 
that employee shall receive split pay.  Regular full time wages during the 
period of call in typical workings hours and current fire department 
compensation during the period of the call outside typical working hours. 

 
Subd. 2.  Compensation Program 
 
It shall be the responsibility of the City Administrator to develop and maintain a compensation 
plan in accordance with state and federal laws for all applicable positions within the City, subject 
to review and approval by the City Council. 
 
The objectives of the City’s compensation plan are as follows: 

• To establish and maintain pay opportunities that enable the City of Hanover to attract 
and retain qualified, reliable and motivated people who are committed to quality and 
excellence for those we serve. 

• To ensure subject to the financial condition of the organization, that employees 
receive fair and equitable salaries in relation to their individual contributions to 
organization success. 

• To follow the principles of equal pay for equal work and comparable worth in 
establishing and maintaining pay relationships among positions based on skill, effort, 
responsibility and working conditions. 

• To ensure program flexibility necessary to meet changing economic, competitive, 
technological and regulatory conditions. 

• To establish, manage and communicate the compensation and performance 
management program in a manner that strengthens internal relationships among 
related and unrelated functions and emphasizes the service expectations of our 
community. 

• To balance compensation and benefit needs with available resources. 
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The Compensation Plan provides that employees will be assigned an appropriate pay range which 
corresponds to their job classification.  Pay ranges carry minimum and maximum rates of pay.  An 
employee shall not be paid less than the minimum rate nor more than the maximum rate for their 
assigned job classification, except in certain circumstances as may be referenced in this policy. 
 
There are two components to the compensation system:  bi-annual adjustment of salary ranges and 
merit increase.  
  
Adjustment of Salary Ranges:  Salary ranges for each position shall be reviewed  the year prior 
to required completion of the City’s pay equity reporting and prior to setting the budget for the 
coming year.  Cities of similar size and tax base within the state of Minnesota shall be considered 
for purposes of this review.  The City Council may adopt changes to the salary ranges, or choose 
not to make changes in any particular review cycle.  If the City Council adopts a new range that 
results in an existing employee being outside of the new range, the City Council shall pass a motion 
expressing their intent for that employee. 
 
Merit Increase:  Increases will be determined, based on the results of a performance evaluation, 
at an employee’s first six month anniversary.  After the initial six month anniversary, performance 
evaluations shall occur annually on or around December 1 of each year with any salary increases 
effective January 1.  If the period between the six month anniversary and December 1 is less than 
6 months, any salary increase will be pro-rated accordingly. 
 
Increase levels will be directly correlated to the final score on the employee’s performance 
evaluation.  The total of the numeric scores received for each category shall be divided by the 
number of categories.  The resulting scores shall be used to determine the increase level. 
 
Increase levels will correlate to final scores as described below.  All increases will be calculated 
on base wages.  Employees who are at the maximum of their pay range either at the time of the 
review or where their review score would cause them to exceed the pay range may receive 
compensation higher than the pay range subject to City Council approval.  An adjustment to an 
employee’s pay causing them to exceed their position’s pay range may reflect a cost of living 
increase.  Increases will be awarded on January 1 following an employee’s annual review. 
 

A final score between… Merit Increase of… 
0-2.00 0% 
2.00-2.25 1.0% 
2.26-2.50 2.00% 
2.51-2.75 3.00% 
2.75-3.00 3.50% 
3.01-3.25 4.00% 
3.26-3.50 4.50% 
3.51-4.0 5.00% 

 
Merit Increases shall range from 0 – 5% based on a scale corresponding with the performance 
evaluation. 
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The City Administrator will provide a summary of each employee’s performance evaluation and 
the recommended merit increase to the City Council before approval.  The City, as fiscally 
possible, will budget an annual amount for merit increases.  The increase levels available will be 
based on this annual budget amount.  There is no obligation on the part of the City to award merit 
increases even though an amount is budgeted.  Because this program is designed to reward specific 
behaviors and performance levels, the City is obliged only to approve increases which, in their 
professional judgment, are truly merited and meet the program purpose and guidelines. 
 
Subd. 3.  Paychecks.  Paychecks are issued every two weeks.  Distribution of paychecks to City 
employees is to be accomplished in a timely manner using accurate, consistent procedures.  If the 
regular payday falls on a holiday, payday will normally be the last regular workday before the 
holiday. 
 
Paychecks will not be given to anyone other than the person for whom they were prepared, unless 
the person has a note signed by the employee authorizing the City to give the other person the 
check.  Checks will be given to the spouse, or another appropriate immediate family member, in 
the case of a deceased employee. 
 
Employees are responsible for notifying the City Administrator of any change in status including 
changes in address, phone number, names of beneficiaries, marital status, etc. 
 
Subd. 4.  Time Reporting.  Full-time, non-exempt employees are expected to work forty (40) hours 
per workweek and will be paid according to the time reported on their timesheets.  To comply with 
the provisions of the federal and state Fair Labor Standards Acts, hours worked and any leave time 
used by non-exempt employees are to be recorded daily and submitted to payroll on a biweekly 
basis.  Each time reporting form must include the signature of the employee and immediate 
supervisor.  Reporting false information on a time sheet may be cause for immediate termination. 
 
Subd. 5.  Overtime/Compensatory Time.  Because of the nature of work, employees may be 
directed to work overtime on weekends or additional hours during the regular workday.  
Employees are expected to comply with such directives. The City of Hanover has established this 
overtime policy to comply with applicable state and federal laws governing accrual and use of 
overtime.  The City Administrator will determine whether each employee is designated as 
“exempt” or “non-exempt” from earning overtime.  In general, employees in executive, 
administrative and professional job classes are exempt; all others are non-exempt. 

 
A. Non-Exempt (Overtime-eligible) Employees: 

 
All overtime-eligible employees will be compensated at the rate of time and one-
half (1.5) for all hours worked over forty (40) in one (1) workweek.  Vacation, sick 
leave, fire department emergencies, and official holidays do not count toward 
“hours worked”.  Overtime pay is based on actual hours worked.  Time taken for 
lunch or dinner is not included as time worked for purposes of compensation and 
computing overtime.  Compensation will take the form of either time and one-half 
pay or compensatory time.  Compensatory time is paid time off at the rate of one 
and one-half (1.5) hours off for each hour of overtime worked.   
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The maximum compensatory time accumulation for any employee is 200 hours 
total.  Once an employee has earned 200 hours of compensatory time in total, no 
further compensatory time may accrue.  All further overtime will be paid.  
Employees may request and use compensatory time off in the same manner as 
other leave requests.   
 
The employee’s supervisor must approve overtime hours in advance.  An employee 
who works overtime without prior approval may be subject to disciplinary action 
 
Overtime earned will be paid at the rate of time and one-half (1.5) on the next 
regularly scheduled payroll date, unless the employee indicates on his/her timesheet 
that the overtime earned is to be recorded as compensatory time in lieu of payment. 

    
All compensatory time will be marked as such on official timesheets, both when it 
is earned and when it is used.  The City Administrator will maintain compensatory 
time records.  All compensatory time accrued will be paid when the employee 
leaves city employment at the hourly pay rate the employee is earning at that time 
 
Requests for compensatory time in increments of four (4) days or less must be 
received at least two (2) business days in advance of the requested time off.  If 
requesting five or more days consecutively, the request must be made at least ten 
(10) business days in advance.  It is desired that the employee provide as much 
prior notice as possible for compensatory time as possible to allow adequate time 
for planning an adjustment to job duties.  This notice may be waived at the 
discretion of the City Administrator or designee.  Compensatory time can be 
requested in increments as small as one hour up to the total amount of the accrued 
leave balance.  Compensatory time is to be used only by the employee who 
accumulated it.  It cannot be transferred to another employee. 

 
B. Exempt (non-overtime-eligible) Employees: 
 

Exempt employees are expected to work the hours necessary to meet the 
performance expectations outlined by their supervisors.  Generally, to meet these 
expectations, and for reasons of public accountancy, an exempt employee will need 
to work forty (40) or more hours per week.  Exempt employees do not receive extra 
pay for the hours worked over forty (40) in one (1) workweek. 
 
Exempt employees are paid on a salary basis.  This means that they receive a 
predetermined amount of pay each pay period and are not paid by the hour.  Their 
pay does not vary based on the quality or quantity of work performed, and they 
receive their full weekly salary for any week in which any work is performed. 
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The City of Hanover will only make deductions from the weekly salary of an 
exempt employee in the following situations: 

• The employee is in a position that does not earn vacation or personal 
leave and is absent for a day or more for personal reasons other than 
sickness or accident; 

 
• The employee is in a position that earns sick leave, receives a short term 

disability benefit or workers’ compensation wage loss benefits and is 
absent for a full day due to sickness or disability, but he/she is either not 
yet qualified to use the paid leave or he/she has exhausted all of his/her 
paid leave. 

 
• The employee is absent for a full workweek and, for whatever reason, 

the absence is not charged to paid leave (for example, a situation where 
the employee has exhausted all of his/her paid leave or a situation where 
the employee does not earn paid leave). 

 
• The very first workweek or the very last workweek of employment with 

the City in which the employee does not work a full week.  In this case, 
the City will prorate the employee’s salary based on the time actually 
worked. 

 
• The employee is in a position that earns paid leave and is absent for a 

partial day due to personal reasons, illness or injury, but: 
 

o Paid leave has not been requested or has been denied; 
 

o Paid leave is exhausted; 
 

o The employee has specifically requested unpaid leave; 
 

• The employee is suspended without pay for a full day or more for 
disciplinary reasons for violations of any written policy that is applied 
to all employees. 

 
• The employee takes unpaid leave under the Family and Medical Leave 

Act (FMLA). 
 

• The City of Hanover may for budgetary reasons implement a voluntary 
or involuntary unpaid leave program and, under this program, make 
deductions from the weekly salary of an exempt employee.  In this case, 
the employee will be treated as non-exempt for any workweek in which 
the budget-related deductions are made. 
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The City of Hanover will not make deductions from pay due to exempt employees 
being absent for jury duty or attendance as a witness in any matter relating to their 
employment with the City, but not as a witness against the City, but will require the 
employee to pay back to the City any amounts received by the employee as jury 
fees or witness fees. 
 
All exempt positions, whether or not management, may require work beyond forty 
(40) hours per week.  In recognition for working extra hours, these employees may 
take some time off during their normal working hours with supervisory approval.  
The time off for extra hours will not be on a one-for-one basis. 
 
If the City inadvertently makes an improper deduction to the weekly salary of an 
exempt employee, the City will reimburse the employee and make appropriate 
changes to comply in the future. 
 

  C.  All Employees 
 

All employees in all departments, are required to work overtime or hours outside 
of or in addition to their normally scheduled hours as requested by their supervisors 
as a condition of continued employment.  Refusal to work such hours may result in 
disciplinary action.  Supervisors will make reasonable efforts to balance the 
personal needs of their employees when making such assignments. 

 
400.11 PERFORMANCE REVIEWS 
 
Subd. 1.  Process.  A performance review system will be established by the City Administrator or 
designee for the purpose of periodically evaluating the performance of City employees.  The 
quality of an employee’s past performance will be considered in personnel decisions such as 
promotions, transfers, demotions, terminations and, where applicable, salary adjustments.  The 
City Administrator shall solicit the opinions of the City Council as part of the overall review 
process, and shall take into account progress towards the City Council’s goals, progress towards 
team goals, and the individual job responsibilities of each employee as part of the overall review.  
Employees are expected to participate in the review process, including providing feedback as part 
of a discussion of results and future goals. 
 
Performance reviews will be discussed with the employee.  Employees do not have the right to 
change or grieve their performance review, but may submit a written response which will be 
attached to the performance review. 

 
Performance reviews are to be scheduled on a regular basis, at least annually.  The form, with all 
required signatures, will be retained as part of the employee’s personnel file. 

 
During the training or probationary period, informal performance meetings should occur 
frequently between the supervisor and the employee. 
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Signing of the performance review document by the employee acknowledges that the review has 
been discussed with the supervisor and does not necessarily constitute agreement.  Failure to sign 
the document by the employee will not delay processing or completion of the evaluation. 
 
400.12 BENEFITS 
 
Subd. 1.  Health and Dental Insurance, Full Time exempt and nonexempt employees shall qualify 
for up to $700.00 per month employer-paid contribution to single member health and dental 
insurance coverage OR up to $1,000.00 per month for family coverage on the first day of 
employment.  Part Time Employees who work 30 hours or more per week shall qualify for up to 
$700.00 per month employer-paid single coverage health and dental insurance OR up to $1,000.00 
per month employer-paid family coverage at the end of their probationary period.  Part Time 
Employees who work less than 30 hours per week shall not qualify for benefits.  Premiums above 
the allotment provided are the sole responsibility of the employee. 
 
The City’s only obligation is to purchase a health and dental insurance policy and pay the amounts 
stated above toward the premium.  No claim shall be made against the City as a result of a denial 
of insurance benefits by an insurance carrier. 
 
Any portion that remains of the $700.00 OR $1,000.00 per month after the payment of health and 
dental premiums may be used by the employee for the purchase of other supplemental insurance 
or contributed to a Health Savings Account (HSA) subject to federal limits.  Any supplemental 
insurance premiums not covered by the employee’s allotted premium amount is the sole 
responsibility of the employee.   
 
For information about coverage and eligibility requirements, employees should refer to the 
summary plan description or contact the City Administrator. 

 
Subd. 2.  Retirement.  The City participates in the Public Employees Retirement Fund (PERA) to 
provide pension benefits for its eligible employees.  The City and the employee contribute to PERA 
each pay period as determined by state law.   

 
For information about PERA eligibility and contribution requirements contact the City 
Administrator. 
 
Subd. 3.  Other Benefits.  Full-time employees and part-time employees who work thirty (30) or 
more hours per week are eligible for employer-paid short-term disability insurance, long-term 
disability insurance , and life insurance benefits. 
 
For information about eligibility and contribution requirements contact the City Administrator. 
 
Subd. 4.  Minnesota State Deferred Compensation Plan.  Any full-time or part-time employee may 
elect to participate in this plan.  They may make tax deferred contributions, as defined in the Plan, 
from their income. 
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400.13 HOLIDAYS 
 
The City observes the following official holidays for all regular full-time and part-time employees: 
 

• New Year’s Day 

• Martin Luther King, Jr. Day 

• President’s Day 

• Memorial Day 

• Independence Day 

• Labor Day 

• Veteran’s Day 

• Thanksgiving Day 

• The Friday after Thanksgiving Day (in lieu of Columbus Day) 

• Christmas Day 
 
City Hall may be closed at noon on Christmas Eve, but Christmas Eve is not a paid holiday. 
 
Official holidays commence at the beginning of the first shift of the day on which the holiday is 
observed and continue for twenty-four (24) hours thereafter. 

Official holidays, as listed above, will paid in accordance with the employee’s assigned work 
hours. 

When a holiday falls on a Sunday, the following Monday will be the “observed” holiday for City 
operations/facilities that are closed on holidays.  When a holiday falls on a Saturday, the preceding 
Friday will be the “observed” holiday. 

Full-time employees will receive pay for official holidays at their normal straight time rates, 
provided they are on paid status on the last scheduled day prior to the holiday and first scheduled 
day immediately after the holiday.  Part-time employees will receive pro-rated holiday pay based 
on the number of hours normally scheduled.  Any employee on a leave of absence without pay 
from the City is not eligible for holiday pay.   
 
Employees will be paid for the holiday if they: 
 

• Have worked the full day before and the full day after the holiday, unless time off has been 
approved in advance; and 
 

• Had been scheduled to work the day on which the holiday falls or is “observed.” 
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Due to business needs, some employees may be required to work on City holidays.  An employee’s 
supervisor or manager will notify the employee if he/she is required to work. 
 
Employees who are required to work on a holiday will receive pay at their regularly calculated rate 
in addition to pay for the official holiday.  Holiday hours do not count toward hours worked for 
overtime pay calculations. 
 
Employees wanting to observe holidays other than those officially observed by the City may 
request either vacation leave or unpaid leave for such time off. 
 
400.14 LEAVES 
 
Subd. 1.  Overview.  Depending upon an employee’s situation, more than one form of leave may 
apply during the same period of time (e.g., The Family and Medical Leave Act is likely to apply 
during a worker’s compensation absence.).  An employee will need to meet the requirements of 
each form of leave separately.  Leave requests will be evaluated on a case-by-case basis. 

 
Except as otherwise stated, all paid time off, taken under any of the City’s leave programs, must 
be taken consecutively, with no intervening unpaid leave.  The City will provide employees with 
time away from work as required by state or federal statutes, if there are requirements for such 
time off that are not described in the personnel policies. 
 
Subd. 2.  Sick Leave.  Sick leave is an authorized absence from work with pay, granted to qualified 
full-time and part-time employees.  Sick leave is a privilege, not a right.  Employees are to use this 
paid leave only when they are unable to work for medical reasons and under the conditions 
explained below.  Sick leave does not accrue during an unpaid leave of absence. 

• Full-time employees will accumulate sick leave at a rate of one (1) day per month. 
 
• Part-time employees regularly scheduled to work at least twenty (20) hours per week 

will accrue sick leave on a pro-rated basis of the full time employee schedule. 
 

• Part-time employees regularly scheduled to work fewer than twenty (20) hours per 
week will not earn or accrue sick leave. 

 
• Temporary and seasonal employees will not earn or accrue sick leave. 
 
• Sick leave may be used only for days when the employee would otherwise have been 

at work.  It cannot be used for scheduled days off. 
 

Sick leave may be used as follows: 

• When an employee is unable to perform work duties due a medical condition such as 
an illness, disability or pregnancy, but not limited to only the mentioned conditions. 

 
• For medical, dental or other care provider appointments. 
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• When an employee has been exposed to a contagious disease of such a nature that 
his/her presence at the work place could endanger the health of others. 

 
• To care for the employee’s injured or ill children, including stepchildren or foster 

children, for such reasonable periods as the employee’s attendance with the child may 
be necessary. 

 
• To take children, or other family members (defined as a spouse, father, mother, sister 

or brother) to a medical, dental or other care provider appointment. 
 

• To take care of an ill spouse, father, father-in-law, mother, mother-in-law, stepparent, 
grandparent, grandchild, sister or brother.  

 
• Employees are authorized to use sick leave for reasonable absences for themselves or 

relatives (employee's adult child, spouse, sibling, parent, mother-in-law, father-in-law, 
grandchild, grandparent, or stepparent) who are providing or receiving assistance 
because they, or a relative, is a victim of sexual assault, domestic abuse, or stalking.  
Safety leave for those listed, other than the employee and the employee’s child, is 
limited to 160 hours in any 12-month period. 

 
• Pursuant to Minn. Stat. §181.9413, eligible employees may use up to 160 hours of sick 

leave in any 12-month period for absences due to an illness of or injury to the 
employee's adult child, spouse, sibling, parent, grandparent, stepparent, parent-in-laws 
(mother-in-laws and father-in-laws) and grandchildren (includes step-grandchildren, 
biological, adopted or foster grandchildren).  

 
After accrued sick leave has been exhausted, vacation leave may be used upon approval of the City 
Administrator, to the extent the employee is entitled to such leave. 

 
To be eligible for sick leave pay, the employee must: 

• Communicate with his/her immediate supervisor, as soon as possible after the 
scheduled start of the work day, for each and every day absent; 

 
• Keep his/her immediate supervisor informed of the status of the illness/injury, or the 

condition of the ill family member; and 
 

• Submit a physician’s statement upon request. 
 

After an absence, a physician’s statement may be required on the employee’s first day back to 
work, indicating the nature of the illness or medical condition and attesting to the employee’s 
ability to return to work and safely perform the essential functions of the job with or without 
reasonable accommodation. 

 
Any work restrictions must be stated clearly on the return-to-work form.  Employees who have 
been asked to provide such a statement may not be allowed to return to work until they comply 
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with this provision.  Sick leave may be denied for any employee required to provide a doctor’s 
statement until such a statement is provided. 
 
The City has the right to obtain a second medical opinion to determine the validity of an 
employee’s worker’s compensation or sick leave claim, or to obtain information related to 
restrictions or an employee’s ability to work.  The City will arrange and pay for an appropriate 
medical evaluation when it is required by the City. 
 
Any employee who makes a false claim for sick leave will be subject to discipline up to and 
including termination 
 
Employees must normally use sick leave prior to using paid vacation, or compensatory time and 
prior to an unpaid leave of absence during a medical leave, except where Parenting Leave under 
Minnesota law and the medical leave overlap. 
 
Sick leave will normally not be approved after an employee gives notice that he or she will be 
terminating employment.  Exceptions must be approved by the City Administrator. 
 
Sick leave cannot be transferred from one employee to another.  The maximum accumulation for 
sick leave is two hundred forty (240) hours.  No hours will be accrued exceeding 240 hours. Any 
unused sick leave shall be paid upon termination. 
Subd. 3.  Vacation Leave. 
 
Vacation Leave Schedule 
 
 Years of Service Annual Accrual 
 6 Months  40 hours 
 1-4 Years  80 hours 
 5-9 Years  120 hours 
 10+ Years  160 hours 
 
Eligibility 
Full-time employees will earn vacation leave in accordance with the above schedule. 
 
Part-time employees who work at least twenty (20) hours per week on a regular basis will accrue 
vacation leave on a prorated basis of the full-time employee schedule. 
 
Part-time employees who work fewer than twenty (20) hours per week on a regular basis, 
temporary and seasonal employees will not earn or accrue vacation leave. 
 
Accrual Rate 
For the purpose of determining an employee’s vacation accrual rate, years of service will include 
all continuous time that the employee has worked at the City (including authorized unpaid leave).  
Employees who are rehired after terminating City employment will not receive credit for their 
prior service unless specifically negotiated at the time of hire. 
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Earnings and Use 
Vacation shall be credited to an employee after the six month probationary period has been 
fulfilled, then again on each employment anniversary date thereafter.  Upon completion of the 
probationary period, an employee will accrue 40 hours of vacation and then follow the accrual rate 
thereafter.  Vacation use is subject to approval by the employee’s supervisor. 
 
Requests for vacation in increments of four (4) days or less must be received at least two (2) 
business days in advance of the requested time off.  If requesting five or more days consecutively, 
the request must be made at least ten (10) business days in advance.  It is desired that the employee 
provide as much prior notice as possible for Vacation Leave as possible to allow adequate time for 
planning an adjustment to job duties.  This notice may be waived at the discretion of the City 
Administrator or designee.  Vacation can be requested in increments as small as one hour up to the 
total amount of the accrued leave balance.  Vacation leave is to be used only by the employee who 
accumulated it.  It cannot be transferred to another employee. 
 
Employees may accrue vacation leave up to a maximum of two hundred (200) hours.  No vacation 
will be allowed to accrue in excess of this amount without the approval of the City Council.  
Vacation leave cannot be converted into cash payments except at termination. 
 
Subd. 4.  Funeral Leave.  Employees will be permitted to use up to three (3) consecutive working 
days, with pay, as funeral leave upon the death of an immediate family member.  This paid leave 
will not be deducted from the employee’s vacation or sick leave balance.  Immediate family is 
defined as the employee’s spouse, parents, step-parents, children, step-children, siblings, 
grandparents, grandchildren, or great-grandchildren; the spouse’s parents, step-parents, siblings or 
grandparents; son-in-law, daughter-in-law or ward of the employee’s household. 
 
One (1) funeral leave day will be allowed for death of aunts, uncles, nephews, and nieces. 
 
The actual amount of time off, and funeral leave approved, will be determined by the supervisor 
or City Administrator depending on individual circumstances (such as the closeness of the 
relative, arrangements to be made, distance to the funeral, etc.).  
 
Subd. 5.  Military Leave.  State and federal laws provide protections and benefits to City employees 
who are called to military service, whether in the reserves or on active duty.  Such employees are 
entitled to a leave of absence without loss of pay, seniority status, efficiency rating, or benefits for 
the time the employee is engaged in training or active service not exceeding a total of fifteen (15) 
days in any calendar year. 
 
The leave of absence is only in the event the employee returns to employment with the City as 
required upon being relieved from service, or is prevented from returning by physical or mental 
disability or other cause not the fault of the employee, or is required by the proper authority to 
continue in military or naval service beyond the fifteen (15) day paid leave of absence.  Employees 
on extended unpaid military leave will receive fifteen (15) days paid leave of absence in each 
calendar year, not to exceed five (5) years. 
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Where possible, notice is to be provided to the City at least ten (10) working days in advance of 
the requested leave.  If an employee has not yet used his/her fifteen (15) days of paid leave when 
called to active duty, any unused paid time will be allowed for the active duty time, prior to the 
unpaid leave of absence. 
 
Employees returning from military service will be reemployed in the job that they would have 
attained had they not been absent for military service and with the same seniority, status and pay, 
as well as other rights and benefits determined by seniority.  Unpaid military leave will be 
considered hours worked for the purpose of vacation leave and sick leave accruals. 
 
Eligibility for continuation of insurance coverage for employees on military leave beyond fifteen 
(15) days will follow the same procedures as for any employee on an unpaid leave of absence. 
 
Subd. 6.  Jury Duty.  Regular full-time and part-time employees will be granted paid leaves of 
absence for required jury duty.  Such employees will be required to turn over any compensation 
they receive for jury duty, minus mileage reimbursement, to the City in order to receive their 
regular wages for the period.  Time spent on jury duty will not be counted as time worked in 
computing overtime. 
 
Employees excused or released from jury duty during their regular working hours will report to 
their regular work duties as soon as reasonably possible or will take accrued vacation or 
compensatory time to make up the difference. 
 
Employees are required to notify their supervisor as soon as possible after receiving notice to report 
for jury duty.  The employee will be responsible for ensuring that a report of time spent on jury 
duty and pay form is completed by the Clerk of Court so the City will be able to determine the 
amount of compensation due for the period involved. 
 
Temporary and seasonal employees are generally not eligible for compensation for absences due 
to jury duty, but can take a leave without pay subject to approval by the City Administrator or 
designee.  However, if a temporary or seasonal employee is classified as exempt, he/she will 
receive compensation for the jury duty time. 
 
Subd. 7.  Court Appearances.  Employees will be paid their regular wage to testify in court for 
City-related business, so long as the employee is not testifying against the City or is a plaintiff in 
the matter pending before the court.  Any compensation received for court appearances (e.g. 
subpoena fees) arising out of or in connection with City employment, minus mileage 
reimbursement, must be turned over to the City. 
 
Subd. 8.  Job Related Injury or Illness.  All employees are required to report any job-related 
illnesses or injuries to their supervisor immediately (no matter how minor).  If a supervisor is not 
available and the nature of injury or illness requires immediate treatment, the employee is to go to 
the nearest available medical facility for treatment and, as soon as possible, notify his/her 
supervisor of the action taken.  In the case of a serious emergency, 911 should be called. 
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If the injury is not of an emergency nature, but requires medical attention, the employee will report 
it to the supervisor and make arrangements for a medical appointment. 
 
Worker’s compensation benefits and procedures to return to work will be applied according to 
applicable state and federal laws. 
 
Subd. 9.  Parenting Leave.  Employees are not required to use sick leave during Parenting Leave 
but may use sick leave at their option for any period of this leave. 
 
The employee is entitled to return to work in the same position and at the same rate of pay the 
employee was receiving prior to commencement of the leave.  Group insurance coverage will 
remain in effect during the six (6) week Parenting Leave. 
 
Employees who work twenty (20) hours or more per week and have been employed more than 
one year are entitled to take an unpaid leave of absence under the Pregnancy and Parenting 
Leave Act of Minnesota.  Female employees for prenatal care, or incapacity due to pregnancy, 
childbirth, or related health conditions as well as a biological or adoptive parent in conjunction 
with after the birth or adoption of a child as eligible for up to 12 weeks of unpaid leave and must 
begin within twelve (12) months of the birth or adoption of the child.  In the case where the child 
must remain in the hospital longer than the mother, the leave must begin within 12 months after 
the child leaves the hospital. Employee should provide reasonable notice, which is at least 10 
days.  If the leave must be taken in less than three days, the employee should give as much notice 
as practicable.  
 
Subd. 10.  Administrative Leave.  Under special circumstances, an employee may be placed on an 
administrative leave pending the outcome of an internal or external investigation.  The leave may 
be paid or unpaid, depending on the circumstances, as determined by the City Administrator with 
the approval of the City Council. 
 
Subd. 11.  Adoptive Parents.  Adoptive parents will be given the same opportunities for leave as 
biological parents (see provisions for Parenting Leave, as set forth in Subd. 9).  The leave must be 
for the purpose of arranging the child’s placement or caring for the child after placement.  Such 
leave must begin before or at the time of the child’s placement in the adoptive home. 
 
Subd.  12.   School Conference Leave.  Any employee who has worked half-time or more may 
take unpaid leave for up to a total of sixteen (16) hours during any 12-month period to attend 
school conferences or classroom activities related to the employee's child (under 18 or under 20 
and still attending secondary school), provided the conference or classroom activities cannot be 
scheduled during non-work hours. When the leave cannot be scheduled during non-work hours 
and the need for the leave is foreseeable, the employee must provide reasonable prior notice of 
the leave and make a reasonable effort to schedule the leave so as not to disrupt unduly the 
operations of the city. Employees may choose to use vacation leave hours for this absence, but 
are not required to do so. 
 
Subd. 13.  Bone Marrow Donation Leave.  Employees working an average of 20 or more hours 
per week may take paid leave, not to exceed 40 hours unless agreed to by the City, to undergo 
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medical procedures to donate bone marrow.  The City may require a physician’s verification of 
the purpose and length of the leave requested to donate bone marrow.  If there is a medical 
determination that the employee does not qualify as a bone marrow donor, the paid leave of 
absence granted to the employee prior to that medical determination is not forfeited. 
 
Subd. 14.  Victim or Witness Leave.  An employer must allow a victim or witness, who is 
subpoenaed or requested by the prosecutor to attend court for the purpose of giving testimony, or 
is the spouse or immediate family member (immediate family member includes parent, spouse, 
child or sibling of the employee) of such victim, reasonable time off from work to attend criminal 
proceedings related to the victim's case.   
 
Subd. 15.  Leave for Families of Mobilized Military Members.  An employee whose immediate 
family member, as a member of the United States armed forces, has been injured or killed while 
engaged in active service, will be allowed up to ten (10) working days of a leave of absence without 
pay.  Unless the leave would unduly disrupt the operations of the employer, a leave of absence 
without pay will be granted to an employee whose immediate family member, as a member of the 
United States armed forces, has been ordered into active service in support of a war or other 
national emergency.  The employer may limit the amount of leave provided under this subdivision 
to the actual time necessary for the employee to attend a send-of or homecoming ceremony for the 
mobilized service member, not to exceed one day’s duration in any calendar year. 
 
Subd. 16.  Elections/Voting.  An employee who is selected to serve as an election judge pursuant 
to section 204B.21, subdivision 2 may, after giving at least 20 days' written notice, be absent from 
a place of work for the purpose of serving as an election judge without penalty. The employee’s 
pay shall be reduced the salary or wages of the employee serving as an election judge by the 
amount paid to the election judge by the appointing authority during the time the employee was 
absent from the place of employment. 
 
No department shall be left with less than 20% of the workforce due election judge duties. 
 
Pursuant to Minnesota Statutes section 204C.04, all employees eligible to vote at an election has 
the right to vote.  An employee who is eligible to vote will be allowed time off with pay to vote 
during the election day, but must return to work.  Employees wanting to take advantage of such 
leave are encouraged to work with their supervisors to avoid coverage issues.  Let it also be 
recognized that the State of Minnesota offers no excuse Absentee Voting. 
 
Subd. 17.  Regular Leave without Pay.  The City Administrator may authorize leave without pay 
for up to thirty (30) days.  Leave without pay for greater periods may be granted by the City 
Council. 
 
Normally employee benefits will not be earned by an employee while on leave without pay.  
However, the City’s contribution toward health and dental insurance may be continued, if 
approved by the City Council, for leaves of up to ninety (90) days when the leave is for medical 
reasons. 
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If an employee is on a regular leave without pay and is not working any hours, the employee will 
not accrue (or be paid for) holidays, sick leave, or vacation leave.  Employees who are working 
reduced hours while on this type of leave will receive holiday pay on a prorated basis and will 
accrue sick leave and vacation leave based on actual hours worked. 
 
Leave without pay hours will not count toward seniority and all accrued vacation leave and 
compensatory time must normally be used before an unpaid leave of absence will be approved. 
 
To qualify for leave without pay, an employee need not have used all sick leave earned unless the 
leave is for medical reasons.  (An employee absent for Parenting Leave is not required to use sick 
leave.) Leave without pay for purposes other than medical leave or work-related injuries will be at 
the convenience of the City. 
 
Employees returning from a leave without pay for a reason other than a qualified Parenting Leave, 
will be guaranteed return to the original position only for absences of thirty (30) calendar days or 
less. 
 
Employees receiving leave without pay in excess of thirty (30) calendar days, for reasons other 
than qualified Parenting Leave, are not guaranteed return to their original position.  If their original 
position or a position of similar or lesser status is available, it may be offered at the discretion of 
the City Administrator subject to approval of the City Council. 
 
Nursing mothers will be provided reasonable unpaid break time for nursing mothers to express 
milk for nursing her child for one year after the child’s birth. The city will provide a room (other 
than a bathroom) as close as possible to the employee’s work area, that is shielded from view and 
free from intrusion from coworkers and the public and includes access to an electrical outlet, 
where the nursing mother can express milk in private. 
 
400.15 SEXUAL HARASSMENT PREVENTION 
 
Subd. 1.  General.  The City of Hanover is committed to creating and maintaining a work place 
free of harassment and discrimination.  Such harassment is a violation of Title VII of the Civil 
Rights Act of 1964 and the Minnesota Human Rights Act. 
 
In keeping with this commitment, the City maintains a strict policy prohibiting unlawful 
harassment, including sexual harassment.  This policy prohibits harassment in any form, including 
verbal and physical harassment. 
 
This policy statement is intended to make all employees sensitive to the matter of sexual 
harassment, to express the City’s strong disapproval of unlawful sexual harassment, to advise 
employees against this behavior and to inform them of their rights and obligations.  The most 
effective way to address any sexual harassment issue is to bring it to the attention of management. 
 
Subd. 2.  Definitions.  To provide employees with a better understanding of what constitutes sexual 
harassment, the definition, based on Minnesota Statute § 363A.03, subdivision 43, is provided: 
sexual harassment includes unwelcome sexual advances, requests for sexual favors, sexually 
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motivated physical contact, or other verbal or physical conduct or communication of a sexual 
nature, when: 

• Submitting to the conduct is made either explicitly or implicitly a term or condition 
of an individual’s employment; or 

 
• Submitting to or rejecting the conduct is used as the basis for an employment 

decision affecting an individual’s employment; or 
 

• Such conduct has the purpose or result of unreasonably interfering with an 
individual’s work performance or creating an intimidating, hostile or offensive 
work environment. 

 
Examples of inappropriate conduct include but are not limited to: unwanted physical contact; 
unwelcome sexual jokes or comments; sexually explicit posters or pinups; repeated and 
unwelcome requests for dates or sexual favors; sexual gestures or any indication, expressed or 
implied, that job security or any other condition of employment depends on submission to or 
rejection of unwelcome sexual requests or behavior.  In summary, sexual harassment is the 
unwanted, unwelcome and repeated action of an individual against another individual, using sexual 
overtones as a means of creating stress. 
 
Subd.  3.  Expectations.  The City of Hanover recognizes the need to educate its employees on the 
subject of sexual harassment and stands committed to providing information and training.  All 
employees are expected to treat each other and the general public with respect and to assist in 
fostering an environment that is free from unwanted harassment.  Violations of this policy may 
result in discipline, including possible termination.  Each situation will be evaluated on a case-by-
case basis. 
 
Employees who feel that they have been victims of sexual harassment, or employees who are 
aware of such harassment, should immediately report their concerns to any of the following: 

1. Immediate Supervisor; 
 

2. City Administrator; 
 

3. Mayor or City Council member. 
 
In addition to notifying one of the above persons and stating the nature of the harassment, the 
employee is also encouraged to take the following steps: 

1. Make it clear to the harasser that the conduct is unwelcome and document that 
conversation; 

 
2. Document the occurrences of harassment; 
 
3. Submit the documented complaints to your supervisor, City Administrator, Mayor 

or any member of the City Council.  Employees are strongly encouraged to put the 
complaint in writing. 

123



 

 

Chapter 400 – Personnel Policy 
 

 

400-32 
 

 
4. Document any further harassment or reprisals that occur after the initial complaint 

is made. 
 
The City urges that conduct which is viewed as offensive be reported immediately to allow for 
corrective action to be taken through education and immediate counseling, if appropriate. 
 
The City has the obligation to provide an environment free of sexual harassment.  The City is 
obligated to prevent and correct unlawful harassment in a manner which does not abridge the rights 
of the accused.  To accomplish this task, the cooperation of all employees is required. 
 
The City will take action to correct any and all reported harassment to the extent evidence is 
available to verify the alleged harassment and any related retaliation.  All allegations will be 
investigated.  Strict confidentiality is not possible in all cases of sexual harassment as the accused 
has the right to answer charges made against them; particularly if discipline is a possible outcome.  
Reasonable efforts will be made to respect the confidentiality of the individuals involved, to the 
extent possible. 
 
Any employee who makes a false complaint or provides false information during an investigation 
may be subject to disciplinary action, up to and including termination. 
 
Subd. 4.  Retaliation.  The City of Hanover will not tolerate retaliation or intimidation directed 
towards anyone who makes a complaint.  Retaliation includes, but is not limited to, any form of 
intimidation, reprisal or harassment.  Any individual who retaliates against a person who testifies, 
assists, or participates in an investigation may be subject to disciplinary action up to and including 
termination. 
 
400.16 SEPARATION FROM SERVICE 
 
Subd. 1.  Resignations.  As provided in section 400.01 of this policy, an employee may terminate 
employment at any time for any reason.  However, employees wishing to leave the City service in 
good standing must provide a written resignation notice to their supervisor, at least ten (10) 
working days before leaving.  Exempt employees must give thirty (30) calendar days’ notice.  The 
written resignation must state the effective date of the employee’s resignation. 
 
Failure to comply with this procedure may be cause for denying the employee’s severance pay and 
any future employment with the City. 
 
Subd. 2.  Severance Pay.  Employees who leave the employment of the City in good standing by 
retirement or resignation will receive pay for one hundred percent (100%) of unused accrued 
vacation, sick leave, and compensatory time.  
 
Subd. 3.  Exit Interview.  The City Council reserves the right to require an exit interview with any 
employee in order for that employee to leave the municipal service in good standing. 
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400.17 DISCIPLINE 
 
Subd. 1.  General Policy.  Supervisors are responsible for maintaining compliance with City 
standards of employee conduct.  The objective of this policy is to establish a standard disciplinary 
process for employees of the City of Hanover.  City employees will be subject to disciplinary 
action for failure to fulfill their duties and responsibilities at the level required, including 
observance of work rules and standards of conduct and applicable city policies. 
 
Discipline will be administered in a non-discriminatory manner.  An employee who believes that 
discipline applied was either unjust or disproportionate to the offense committed may pursue a 
remedy through the grievance procedures established in the City’s personnel policies.  The 
supervisor and/or the City Administrator will investigate any allegation on which disciplinary 
action might be based before any disciplinary action is taken. 
 
Subd. 2.  No Contract Language Established.  As stated in Section 400.01, this policy is not to be 
construed as contractual terms and is intended to serve only as a guide for employment discipline. 
 
Subd. 3.  Process.  The City may elect to use progressive discipline with any employee.  There 
may be circumstances that warrant deviation from the suggested order or where progressive 
discipline is not appropriate.  Nothing in these personnel policies implies that any City employee 
has a property right to the job he/she performs. 
 
Documentation of disciplinary action taken will be placed in the employee’s personnel file with a 
copy provided to the employee. 
 
The following are descriptions of the types of disciplinary actions: 
 

Oral Reprimand 
 
This measure will be used where informal discussions with the employee’s supervisor have 
not resolved the matter.  All supervisors have the ability to issue oral reprimands without 
prior approval. 
 
Oral reprimands are normally given for first infractions on minor offenses to clarify 
expectations and put the employee on notice that the performance or behavior needs to 
change, and what the change must be.  The supervisor will document the oral reprimand 
including date(s) and a summary of discussion and corrective action needed. 
 
 
Written Reprimand 
 
A written reprimand is more serious and may follow an oral reprimand when the problem 
is not corrected or the behavior has not consistently improved in a reasonable period of 
time.  Serious infractions may require skipping either the oral or written reprimand, or both. 
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Written reprimands are issued by the supervisor with prior approval from the City 
Administrator. 
 
A written reprimand will: (1) state what did happen; (2) state what should have happened; 
(3) identify the policy, directive or performance expectation that was not followed; (4) 
provide history, if any, on the issue; (5) state goals, including timetables, and expectations 
for the future; and (6) indicate consequences of recurrence. 
 
Employees will be given a copy of the reprimand to sign acknowledging its receipt.  
Employees’ signatures do not mean that they agree with the reprimand.  Written 
reprimands will be placed in the employee’s personnel file. 

 
Suspension With or Without Pay 
 
The City Administrator may suspend an employee with or without pay for disciplinary 
reasons.  Suspension without pay may be followed with immediate dismissal as deemed 
appropriate by the City Council, except in the case of veterans.  Qualified veterans will not 
be suspended without pay in conjunction with a termination. 
 
The employee will be notified in writing of the reason for the suspension either prior to the 
suspension or shortly thereafter.  A copy of the letter of suspension will be placed in the 
employee’s personnel file. 
 
An employee may be suspended or placed on involuntary leave of absence pending an 
investigation of an allegation involving that employee.  The leave may be with or without 
pay depending on a number of factors including the nature of the allegations.  If the 
allegation is proven false after the investigation, the relevant written documents will be 
removed from the employee’s personnel file and the employee will receive any 
compensation and benefits due had the suspension not taken place. 
 
Demotion and/or Transfer 
An employee may be demoted or transferred if the City Administrator determines a 
demotion or transfer to be the best solution to the problem.  The employee must be qualified 
for the position to which they are being demoted or transferred.  The City Council must 
approve this action. 
 
Salary 
An employee’s salary increase may be withheld or the salary may be decreased due to 
performance deficiencies. 
 
Dismissal 
The City Administrator, with the approval of the City Council, may dismiss an employee 
for substandard work performance, serious misconduct, violation of policy, or behavior not 
in keeping with City standards. 
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If the disciplinary action involves the removal of a qualified veteran, the appropriate hearing notice 
will be provided and all rights will be afforded the veteran in accordance with Minnesota law. 
 
400.18 GRIEVANCE PROCEDURE 
 
Subd. 1.  Process.  Employee grievances over discipline must be submitted in writing to the City 
Administrator.   
If the grievance cannot be resolved at the City Administrator level, the grievant and the City 
Administrator shall present the matter the full City Council for discussion and resolution. 
 
If the City Administrator wishes to grieve his or her own discipline, such a grievance must be 
submitted in writing directly to the City Council. 
 
Subd. 2.  Exceptions.  The following actions are not subject to grievance: 
 

1. Performance evaluations; 
 
2. Pay increases or lack thereof; and 
 
3. Merit pay awards. 

 
The above list is not meant to be all inclusive or exhaustive. 
 
400.19 EMPLOYEE EDUCATION AND TRAINING 
 
Subd. 1.  Goal.  The City promotes staff development as an essential, ongoing function needed to 
maintain and improve cost effective quality service to residents.  The purposes for staff 
development are to ensure that employees develop and maintain the knowledge and skills 
necessary for effective job performance and to provide employees with an opportunity for job 
enrichment and mobility. 
 
Subd. 2.  Policy.  The City will pay for the costs of an employee’s participation in training and 
attendance at professional conferences, provided that attendance is approved in advance under the 
following criteria and procedures: 
 

• Job-Related Training & Conferences 
The subject matter of the training session or conference is directly job-related and 
relevant to the performance of the employee’s work responsibilities.  Responsibilities 
outlined in the job description, annual work program requirements and training goals 
and objectives that have been developed for the employee will be considered in 
determining if the request is job-related. 
 
Continuing Professional Education or similar courses taken by an employee in order to 
maintain licensing or other professional accreditation will not be eligible for payment 
under this policy unless the subject matter relates directly to the employee’s duties, 
even though the employee may be required to maintain such licensing or accreditation 
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as a condition of employment with the City. 
 

The supervisor and the City Administrator are responsible for determining job-
relatedness and approving or disapproving training and conference attendance. 

 
• Job-Related Meetings 

Attendance at professional meetings require the approval of the City Administrator.  
Advance approval is required to ensure adequate department coverage. 

 
• Request for Participation in Training & Conferences 

The request for participation in a training session or conference must be submitted in 
writing to the employee’s supervisor on the appropriate form.  All requests must 
include an estimate of the total cost (training session, travel, meals, etc.) and a statement 
of how the education or training is related to the performance of the employee’s work 
responsibilities with the City. 

 
Requests under five hundred dollars and zero cents ($500.00) must be approved by the 
City Administrator.  Requests of five hundred dollars and zero cents ($500.00) or more 
must be approved by the City Council.  Documentation approving conference or 
training attendance will be provided to the employee with a copy placed in the 
employee’s personnel file. 

 
Payment information such as invoices, billing statements, etc., regarding the 
conference or training should be forwarded to the City Administrator for prompt 
payment. 

 
• Out of State Travel 

Attendance at training or conferences out of state is approved only if the training or 
conference is not available locally.  All requests for out of state travel are reviewed 
for approval/disapproval by the City Council. 
 

• Compensation for Travel & Training Time 
Time spent traveling to and from, as well as time spent attending a training session or 
conference, will be compensated in accordance with the federal Fair Labor Standards 
Act. 

 
Travel and other related training expenses will be reimbursed subject to the employee 
providing necessary receipts and appropriate documentation. 

 
Subd. 3.  Memberships and Dues.  The purpose of memberships to various professional 
organizations must be directly related to the betterment of the services of the City.  Normally, one 
City membership per professional organization, as determined by the City Administrator is 
allowed, providing funds are available. 
 
Upon separation of employment, individual memberships remain with the City and are transferred 
to another employee by the supervisor. 
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Subd. 4.  Travel & Meal Allowance.  If employees are required to travel outside of the area in 
performance of their duties as a City employee, they will receive reimbursement of expenses for 
meals, lodging and necessary expenses incurred.  However, the City will not reimburse employees 
for meals connected with training or meetings within City limits, unless the training or meeting is 
held as a breakfast, lunch or dinner meeting. 
 
Employees who find it necessary to use their private automobiles for City travel and who do not 
receive a car allowance will be reimbursed at the allowable IRS rate. 
 
Expenses for meals, including sales tax and gratuity, will be reimbursed according to this policy.  
No reimbursement will be made for alcoholic beverages.  Meal expenses of thirty five dollars and 
zero cents ($35.00) per day will be allowed. 
 
A full reimbursement, over the maximum defined, may be authorized if a lower cost meal is not 
available when attending banquets, training sessions, or meetings of professional organizations. 
 
Subd. 5.  Tuition Reimbursement.  The City of Hanover encourages the continued education and 
professional development of its staff by assisting employees with certain tuition expenses.  The 
City of Hanover will assist staff in paying for costs related to education provided that participation 
is approved in advance under the following criteria and procedures:  
 
• Job-related educational programs must be taken from accredited institutions of higher 

learning or vocational-technical schools.  The City Administrator determines whether or not 
a course is job-related, with final approval/disapproval provided by the City Council prior to 
the beginning of any course.  

 
• The employee requesting tuition assistance has completed his or her probationary period, 

has been appointed as a regular full-time or part-time permanent city employee and 
employed at least two full years.  

 
• The subject matter of the course work is directly job related.  The responsibilities outlined 

in the position description and annual employee work and training goals will be considered 
in determining if the request is job related.  Courses taken by employee in order to maintain 
licensing or other professional accreditation will not be eligible under this section unless the 
subject matter relates directly to the employee’s duties, even though the employee may be 
required to maintain such licensing or accreditation as a condition of employment. 

 
• The request for tuition assistance must be submitted in writing to the City Administrator.  

Such requests should include the total dollar amount requested for assistance and a statement 
of how the education or training is related to the employee’s job.   

 
• Course work must be taken at an accredited institution of higher education.  An invoice for 

tuition must be submitted through the accounts payable process.  Tuition assistance is not 
available for the cost of books, supplies or equipment.  Following course completion, the 
employee must submit verification of a passing grade (C or better or a pass in a pass fail 
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system).  Reimbursements will be prorated for part-time employees. 
 
• Course work must be scheduled in such a way as to avoid conflict with the employee’s 

normal workday schedule.   If they employee cannot avoid conflict and must leave work for 
class they must take vacation or sick time. 

 
Employees who receive tuition reimbursement, and who do not complete at least three (3) years 
of employment with the City after such reimbursement, will be required to repay the 
reimbursement on a pro-rated basis for the three (3) years.  
 
• Up to 12 months after course ends, full repayment 
• 12 to 18 months after course ends, 75% repayment 
• 18 to 24 months after course ends, 50% repayment 
• 24 to 36 months after course ends, 25% repayment 
• After 36 months – no repayment 

 
Tuition reimbursement for an individual employee will not exceed $1,500 per year. 
 
If the employee is involuntarily terminated by the City during the three years, then the employee 
will not be required to reimburse any portion of the tuition reimbursement paid to them by the 
City, unless the termination is for cause. 
 
400.20 OUTSIDE EMPLOYMENT 
 
The potential for conflicts of interest is lessened when individuals employed by the City of 
Hanover regard the City as their primary employment responsibility.  All outside employment is 
to be reported to the City Administrator.  Any City employee accepting employment in an outside 
position that is determined by the City Administrator to be in conflict with the employee’s City 
job will be required to resign from the outside employment or may be subject to discipline up to 
and including termination from employment with the City. 
 
For the purpose of this policy, outside employment refers to any non-City employment or 
consulting work for which an employee receives compensation, except for compensation received 
in conjunction with military service or holding a political office or an appointment to a government 
board or commission that is compatible with City employment.  The following is to be considered 
when determining if outside employment is acceptable: 

• Outside employment must not interfere with a full-time employee’s availability during 
the City’s regular hours of operation or with a part-time employee’s regular work 
schedule. 

 
• Outside employment must not interfere with the employee’s ability to fulfill the 

essential requirements of his/her position. 
 

• The employee must not use City equipment, resources or staff in the course of the 
outside employment. 
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• The employee must not violate any City personnel policies as a result of outside 

employment. 
 

• The employee must not receive compensation from another business, individual or 
employer for services performed during hours for which he/she is also being 
compensated by the City.  Work performed for others while on approved vacation or 
compensatory time is not a violation of policy unless that work creates an actual 
conflict of interest or the appearance of a conflict of interest. 

 
• No employee will work for another business, individual or employer, or for his/her own 

business, while using paid sick leave from the City for those same hours. 
 

• Departments may establish more specific policies as appropriate, subject to the 
approval of the City Administrator. 

 
City employees are not permitted to accept outside employment that creates an actual conflict of 
interest or the appearance of or the potential for a conflict with the development, administration or 
implementation of policies, programs, services or any other operational aspect of the City. 
 
400.21 DRUG FREE WORKPLACE 
 
In accordance with Federal Law, the City of Hanover has adopted the following policy on drugs 
in the workplace: 
 

A. Employees are expected and required to report to work on time and in appropriate 
mental and physical condition.  It is the City’s intent and obligation to provide a 
drug-free, safe and secure work environment. 

 
B. The unlawful manufacture, distribution, possession, or use of a controlled 

substance on City property or while conducting City business is absolutely 
prohibited.  Violations of this policy will result in disciplinary action, up to and 
including termination, and may have legal consequences. 

 
C. The City recognizes drug abuse as a potential health, safety, and security problem.  

Employees needing help in dealing with such problems are encouraged to use their 
health insurance plans, as appropriate. 

 
D. Employees must, as a condition of employment, abide by the terms of this policy 

and must report any conviction under a criminal drug statute for violations 
occurring on or off work premises while conducting City business.  A report of the 
conviction must be made within five (5) days after the conviction as required by 
the Drug-Free Workplace Act of 1988. 

 
E. City employees who drive and/or operate equipment under a commercial driver’s 

license (CDL) are subject, by law, to specific drug and alcohol testing requirements.  
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Please reference Chapter 900, Drug and Alcohol Testing Policy, of the Hanover 
Policy Manual, for the requirements under this provision.   

 
F. All new employees will undergo an initial drug screening as a condition of 

employment. 
 
400.22 SAFETY POLICY 
 
Subd. 1.  Policy.  The health and safety of each employee of the City and the prevention of 
occupational injuries and illnesses are of primary importance to the City.  To the greatest degree 
possible, management will maintain an environment free from unnecessary hazards and will 
establish safety policies and procedures for each department.  Adherence to these policies is the 
responsibility of each employee.  Overall administration of this policy is the responsibility of each 
supervisor.  Please reference Chapter 600, Safety Policy, of the Hanover Policy Manual for 
additional requirements under this provision. 
Subd. 2.  Reporting Accidents and Illnesses.  Both Minnesota Worker’s Compensation laws and 
the state and federal Occupational Safety and Health Acts require that all on the job injuries and 
illnesses be reported as soon as possible by the employee, or on behalf of the injured or ill 
employee, to his/her supervisor.  The employee’s immediate supervisor is required to complete a 
First Report of Injury and any other forms that may be necessary related to an injury or illness on 
the job. 
 
Subd. 3.  Safety Equipment/Gear.  Where safety equipment is required by federal, state, or local 
rules and regulations, it is a condition of employment that such equipment be worn by the 
employee. 
 
Subd. 4.  Unsafe Behavior.  Supervisors are authorized to send an employee home immediately 
when the employee’s behavior violates the City’s personnel policies, department policies, or 
creates a potential health or safety issue for the employee or others. 
 
400.23 CITY DRIVING POLICY 
 
This policy applies to all employees who drive a vehicle on city business at least once per month, 
whether driving a city-owned vehicle or their own personal vehicle.  It also applies to employees 
who drive less frequently but whose ability to drive is essential to their job due to the emergency 
nature of the job.  The City expects all employees who are required to drive as part of their job to 
drive safely and legally while on City business and to maintain a good driving record. 
 
The City will examine driving records once per year for all employees who are covered by this 
policy to determine compliance with this policy.  Employees who lose their driver’s license or 
receive restrictions on their license are required to notify their immediate supervisor on the first 
work day after any temporary, pending or permanent action is taken on their license and to keep 
their supervisor informed of any changes thereafter. 
 
The City will determine appropriate action on a case-by-case basis. 
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400.24 ELECTRONIC COMMUNICATIONS POLICY 
 
Subd. 1.  Introduction.  The City of Hanover provides employees with access to and use of a variety 
of electronic communications resources.  These resources are provided to employees in an effort 
to allow them to be more efficient, productive and have access to information that is necessary for 
them to carry out their responsibilities as an employee of the City. Use of the City's electronic 
communications resources in violation of the electronic communications resources policy may 
lead to discipline, up to and including termination of employment.   
 
Subd. 2.  Scope of Coverage/Application.  This policy applies to all employees (regular, full-time, 
seasonal, part -time, temporary), contractors, volunteers, interns, employees of other local or state 
unit of government working with the City of Hanover, elected officials, and other individuals who 
have been granted access to and use of the City's electronic communications resources. 
 
Subd. 3.  Definitions.  For the purpose of this policy, the following definitions apply: 
 

Electronic communications resources are all equipment and software that retain, 
transmit, copy, modify, analyze or process information in any form.  Electronic 
communications resources include, but are not limited to, the City's telephone system, 
answering machine, desktop and laptop computers, printers, scanners, modems, facsimile 
(fax) machines, databases, electronic mail (e-mail) systems and files, pagers, internet 
access, internet browsers, computer applications, utilities and operating systems.   
 
The Internet is a system comprised of, but not limited to, several services which may 
include the World Wide Web (www), Gopher, File Transfer Protocol (FTP), e-mail, 
Internet relay chat and telnet, and which is generally reached by City employees via the 
City's computer system.   
 
Online services include, but are not limited to, any computer network or bulletin board, 
whether commercial or private, which can be reached via the City's computer system or 
via modem.  Services which are covered under this definition include, but are not limited 
to, CompuServe, America Online, MSN, Yahoo!, Google, and any bulletin board systems, 
local or otherwise.   

 
Subd. 4.  Use of City's Electronic Communications Resources. 
 

Business Use -- The City's electronic communications resources are City property and 
intended for City business.  These resources are not to be used for employee personal gain 
or to support or advocate for non-City related business or purposes.  All use of City 
electronic communication resources is subject to management access pursuant to this 
policy.   
 
Incidental and occasional personal use of electronic communications resources is permitted 
if it does not interfere with the use of equipment for City purposes and is not excessive, or 
does not unduly interfere with an employee's work time, job activities, or the job activities 
of other employees.  Such use and any messages or data created or accessed will be treated 
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no differently from other messages or data.  If the City's electronic communications 
resources are used for personal use, the employee assumes personal responsibility for the 
additional cost of any such personal use and will pay any cost incurred for such use (for 
example:  telephone long distance charges or cellular phone time charges).  The City 
reserves the right to reduce or eliminate any personal uses by an employee on a case - by - 
case basis, or take disciplinary action as needed or required.   
 
Unacceptable Use -- Unacceptable uses of the City's electronic communications resources 
include, but are not limited to, the following: 

 
a. To transmit threatening, abusive, obscene, offensive, lewd, profane or 

harassing material or communications. 
 
b. To transmit, receive, access, upload, download, or distribute obscene, 

pornographic, abusive, or sexually explicit materials or language or any 
material which suggests any lewd or lascivious act. 

 
c. Disruption of network services, such as distributing computer viruses. 

 
d. Sending messages likely to result in the loss of recipients' work or systems, 

and any other types of use that could cause congestion of the computer 
system, or otherwise interfere with the work of others. 

 
e. Use of someone else's identity and/or password for access to information 

without proper authorization. 
 

f. Misrepresenting one's identity or affiliation in any communications. 
 

g. Attempt to evade, disable, or otherwise bypass password or other security 
provisions of systems on the computer. 

 
h. Reproduction or distribution of copyrighted materials without proper 

authorization. 
 

i. For commercial ventures, personal gains, religious or political causes, or 
other non-job-related solicitations. 

 
j. To engage in any form of gambling via communications resources. 

 
k. To advocate or access information advocating any type of unlawful 

violence, vandalism, or illegal activity. 
 

l. To secure access to any form of City electronic communications resources 
without the authorization of the Administrator or designee. 
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m. Any use of City electronic communications resources for messages that are, 
or could reasonably be considered, offensive to another on the basis of race, 
sex, age, sexual orientation, religious or political beliefs, national origin, 
marital status, public assistance status or disability.   

 
Subd. 5.  Privacy.  The City reserves the right, as is reasonably necessary, to search, review, audit, 
intercept, or access any employee's use of electronic communications resources. All materials 
created, developed, composed, generated, stored, sent or received using City electronic resources 
will remain the property of the City of Hanover. 
 
The use of e-mail is not private.  Messages sent via e-mail are subject to monitoring, interception, 
and forwarding which is beyond the control of the person sending the message.  Although e-mail 
messages may appear to the user to have been deleted, the message or the data that it contained 
may nevertheless continue to exist on the computer system in which the e-mail system operates.  
Stored e-mail messages and other computerized data are discoverable documents, which may be 
exchanged in litigation.  The content of e-mail messages may subject the sender to civil liability, 
discipline and criminal sanctions.  
 
Users should be aware that even though they may have a confidential password to access e-mail, 
this does not suggest that the e-mail is the property right of the employee. The City retains the 
right to, and shall maintain the ability to, access any employee's e-mail or other electronic data on 
devices.  An employee assigned a computer access account is responsible for all usage of that 
resource.  Users should not share their passwords with anyone other than their supervisor and must 
take all reasonable precautions for password protection and maintenance.   
 
The contents of electronic data sent by, between, and/or to individuals covered by this policy may 
be disclosed within or outside the City without the permission of the individual at any time for any 
purpose deemed necessary by the City, subject to any limitations imposed by law, including but 
not limited to the Minnesota Government Data Practices Act.  Under the Minnesota Government 
Data Practices Act, the public has broad access to government records.  Government records 
include data that is in the possession of the government "regardless of its physical form, storage 
media, or conditions of use."  Electronic data, including e-mail messages, is treated as government 
records subject to data practices requests.   
 
Employees who resign, are terminated, laid off, suspended, or otherwise cease (permanently or 
temporarily) their employment with the City of Hanover have no right to the contents of their e-
mail messages or any other data or files existing on the computer system, and shall not be allowed 
access to the computer system.  Supervisors may access an employee's e-mail or any other date or 
files existing on the computer system if employees are on leave of absence, vacation or otherwise 
absent, or at any other time that the supervisor deems necessary for the City's business purposes.   
 
Subd. 6.  Security Measures.  The user must scan application executables (.exe) or data files from 
all outside sources, including the Internet, with anti-virus software before first use.   
 
Supervisors may review the usage of the City's electronic communications resources, usage of the 
City's access to the Internet or online services and data or files stored on the computer system by 
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employees they supervise to determine whether there have been any breaches of security, 
violations of City policy or policies, or other violation of duty on the part of the employee. 
 
The City, at its discretion, may also use computer programs that monitor the usage of and storage 
of date or files on the City's electronic communications resources and the City's access to the 
Internet and other Online services, for purposes of assuring system security and compliance with 
City policies.   
 
Subd. 7.  Software Use.  Only software purchased by or licensed to the City can be installed on 
City computers.  The use of this software must be in compliance with the license agreement and 
cannot be copied to multiple computers, unless so permitted by the licensor.  Employee-owned 
software, shareware, or freeware can only be installed on city computers with prior authorization 
of the City Administrator.   
Subd. 8.  Internet Use.  
 

Business Use -- The City of Hanover provides certain employees with access to and use of 
the Internet if necessary for business purposes.  All of the provisions of this policy apply 
to Internet use.  Internet resources are provided to employees in an effort to allow them to 
be more efficient, productive, and to have access to information that is necessary for them 
to carry out their responsibilities as an employee of the City.  Employees are expected and 
required to use the Internet in a manner consistent with their position and work 
responsibilities with the City.   
 
Access -- Approval by the City Administrator is required to acquire access to the Internet 
and/or Online services.  
 
Monitoring Use -- Employees should be aware that it is possible to track Internet sites 
visited by a particular workstation.  The City reserves the right to access, monitor, and 
disclose all Internet and online services for any purpose not specifically prohibited by 
statute or regulation that have been accessed by a City employee.  The City retains the right 
to keep, retrieve, and monitor all access to Internet or online service activity by any City 
employee.  Restrictions may be placed on use of the Internet or online services to protect 
the City and its resources.  Inappropriate use of the City's Internet resources may result in 
discipline up to and including discharge of employment.  

 
Subd. 9.  Laptop/Portable Computer Use.  It is the responsibility of the employee using the City's 
laptop computer or other portable equipment to keep the equipment in a safe environment, 
protected to the extent possible from theft or damage.  All data collected, stored, processed, or 
disseminated by City employees on portable computer equipment owned by the City is governed 
by the Data Practices Act.  Additional software or programs may not be loaded on portable 
computers without prior authorization from the City Administrator or designee.  Any copying of 
software on portable computers for personal use is prohibited.  Any non-business use of portable 
computers is prohibited.  Any use of portable computers by unauthorized persons is prohibited.  
Employees must immediately notify the Administrator if portable computers are damaged or 
stolen.   
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Subd. 10.  Computer Use.  Computers are provided to employees to be used as tools to help 
perform their job responsibilities.  This equipment belongs to the City and has the same restrictions 
as set forth in Section 400.24, subd. 9 for laptop and portable computers.    
 
Subd. 11.  Purchasing.  Purchasing of data processing hardware and software shall be processed 
through the City Administrator for review based on need and appropriateness, procurement of 
quotations, and processing for approval by the City Council, with all such purchases subject to the 
City's purchasing policy.   
 
Subd. 12.  Telephone and Fax Machine Usage.  In addition to the provisions above, the following 
policies apply: 

 
Business use -- The City's telephone system and equipment are designed for City business 
use.   
 
Personal calls -- The City does understand that employees occasionally need to use the 
City phone system to make or receive personal phone calls.  The employee should attempt 
to make and receive personal phone calls during non-working hours (breaks or lunch).  
Excessive use of the City phone system for personal calls is prohibited and may lead to 
disciplinary action. 
 
Long distance personal phone calls -- Employees who find it necessary to make a 
personal long distance call must reimburse the City for the call within 60 days of making 
the call.  It is the employee's responsibility to notify the Administrator or designee of the 
date and time of the call and request cost information of any personal long distance calls 
made, as necessary.   
 
Personal use of fax machines -- Employees shall reimburse the City at the designated rate 
set for the use of fax machines.  Reimbursement shall be made at the time of use.   

 
Subd. 13.  Penalties.  Any violations of this policy may result in discipline in accordance with the 
City of Hanover Personnel Policy and/or other applicable rules.  Violations may be grounds for 
discipline up to and including dismissal.  Violations of this policy may be referred for criminal 
prosecution if there is cause to believe the activity complained of constitutes a crime.   
 
400.25 OFFICIALS UNDER WORKERS COMPENSATION ACT 
 
Pursuant to Minnesota Statutes, Section 176.011, subd. 9, the elected officials of the City and those 
municipal officers appointed for a regular term of office or to complete the unexpired portion of a 
regular term of office are hereby included in the coverage of the Minnesota Worker’s 
Compensation Act. 
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400.26 EMERGENCY CLOSING POLICY 
 
Subd. 1 Purpose.  The City recognizes that certain situations may arise as a result of weather 
conditions and other emergency events which result in the closure of certain city facilities.  This 
policy sets forth the conditions, process, and impact on the employee’s affected by these situations. 
 
Subd. 2 Procedure.  It is the City’s policy to continue to provide appropriate levels of services to 
the community during periods of inclement weather or emergencies.  The City will make all 
attempts to keep its facilities open during normal business hours even though an emergency may 
exist.  The City acknowledges that there may be adverse weather or other emergency conditions 
(Emergencies) in which employees may need to be excused from work.  The City recognizes that 
the safety of its employees and their dependents is very important.  The following Emergency 
Closing Policy applies to all employees except those employees in departments that are expected 
to remain open and on duty during such emergencies. 

 
A. In the event of an emergency, the City Administrator and/or Mayor may declare a 

State of Emergency.  The City Administrator will communicate the declaration of a 
State of Emergency to all department heads.  The City Administrator, or his/her 
designee, will post a notice of the State of Emergency on the door of City Hall, update 
the mail greeting on the City’s phone system, e-mail the members of the City Council 
informing them of the State of Emergency, and post notice on the City’s official 
website. 

 
B. When a State of Emergency is declared, each employee may determine whether 

he/she will remain at work or utilize appropriate leave.  If an employee determines 
that his/her safety or the safety of his/her dependents may be jeopardized if the 
employee reports to work or if at work, remains on duty, the employee may request 
authorized emergency leave.  An employee with authorized emergency leave must 
utilize vacation or compensatory time for the time away from work.  If the employee 
does not have vacation or compensatory time, the emergency leave will be unpaid. 

 
400.27 AUTHORITY 
 
This policy shall be in full force and effect from the date of its adoption by resolution of the City 
Council.  Changes can be made at any time at the discretion of the Council by resolution setting 
forth the changes to be made.  The City Administrator and City Council are responsible for 
interpretation of these policies and shall have final decision-making authority on any disputes as 
to the interpretation of these policies. 
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RECEIPT FOR EMPLOYEE HANDBOOK 
 
I acknowledge that I have received a copy of the City of Hanover’s Employee Handbook.  I agree 
to read it thoroughly, including the statements in the foreword describing the purpose and effect 
of the Handbook.  I agree that if there is any policy or provision in the Handbook that I do not 
understand, I will seek clarification from the Human Resources Department.  I understand that the 
City of Hanover is an "at will" employer and as such employment with the City is not for a fixed 
term or definite period and may be terminated at the will of either party, with or without cause, 
and without prior notice.  No supervisor or other representative of the City has the authority to 
enter into any agreement for employment for any specified period of time, or to make any 
agreement contrary to the above. In addition, I understand that this Handbook states the City of 
Hanover’s policies and practices in effect on the date of publication.  I understand that nothing 
contained in the Handbook may be construed as creating a promise of future benefits or a binding 
contract with the City for benefits or for any other purpose.  I also understand that these policies 
and procedures are continually evaluated and may be amended, modified or terminated at any time. 
 
 
Please sign and date this receipt and return it to the Human Resources Department. 
 
 
Date: _______________________________ 
 
 
Signature: ___________________________ 
 
 
Print Name: __________________________ 
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CITY OF HANOVER 
COUNTIES OF WRIGHT AND HENNEPIN 

STATE OF MINNESOTA 
 

RESOLUTION NO 01-21-20-10 
 

APPROVING ANNUAL STAFF REVIEWS 
 

WHEREAS, the City Administrator has conducted annual performance reviews with City Staff; and 

WHEREAS, a 360-degree review was conducted on the City Administrator; and 

WHEREAS, based on those reviews, the City Administrator is recommending merit pay increases to be 
effective January 1, 2020 per the attached recommendation. 

NOW THEREFORE, BE IT RESOLVED that the City Council of the City of Hanover, Minnesota, 
hereby approves the merit increases per the attached recommendation memo effective January 1, 2020. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted by the City Council this 21st day of January, 2020. 

APPROVED BY: 
 
       ___________________________________ 
ATTEST:      Chris Kauffman, Mayor 
 
____________________________________ 
Brian Hagen, City Administrator 
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City of Hanover 11250 5th St NE, Hanover, MN 55341 | (p) (763) 497-3777 (f) (763) 497-1873 | cityhall@ci.hanover.mn.us 
 

To:  Mayor Kauffman & the Hanover City Council 
 
From:  Brian Hagen, City Administrator 
 
Re:  2019 Annual Staff Reviews 
 
Date:  January 17, 2020 
 
Annual Performance Evaluations were conducted for staff. Below are recommendations for salary 
increases based on the results of those reviews and salary ranges previously approved by the City 
Council.  Salary increases would be effective January 1, 2020. 
 
Brian Hagen – City Administrator/Clerk/Treasurer 
Current salary is $74,821.48/annually.  The new proposed salary would be $82,000, plus the addition of 
a cell phone reimbursement of $65.00 per month. The salary range for this position is $62,109 - 
$92,000/annually. 
 
Jackie Heinz – Accountant/Deputy Clerk 
Current salary is $55,161.60/annually.  The new proposed salary would be $57,644/annually.  The salary 
range for this position is $41,600 - $70,000/annually. 
 
Amy Biren – Administrative Assistant 
Current wage is $22.86/hour.  The new proposed wage would be $23.89/hour. The wage range for this 
position is $18.78 - $26.44/hour. 
 
Jason Doboszenski – Public Works Supervisor 
Current wage is $28.94/hour.  The new proposed wage would be $30.10/hour. The wage range for this 
position is $22.38 - $33.65/hour. 
 
Jason Ramthun – Public Works Maintenance Worker 
Current wage is $23.91/hour.  The new proposed wage would be $25.62/hour. The wage range for this 
position is $16.51 - $26.44/hour. 
 
Carl Olson – Public Works Maintenance Worker 
Current wage is $25.50/hour.  The new proposed wage would be $26.27/hour.  The wage range for this 
position is $16.51 - $26.44/hour. 
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